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1. O01mue moJ10xeHu s

1.1. Kadenpa sBisieTcss OCHOBHBIM y4eOHO-HAYYHBIM CTPYKTYPHBIM IOJApa3eiieHueM, o0ecreunBa-
IOUIMM Y4€OHBIN IPOIIecC, OCYIIECTBISIONINM, METOJMUECKYIO M HAYYHO-HCCIIE0BATENILCKYIO PadOoTy 10
OJTHOMY WJIM HECKOJbKHUM POJCTBEHHBIM HAIIPaBJICHUSM, BOCIUTATEIbHYIO pabOTy C 00y4yaronuMucs, a
TaKXe MMOJTOTOBKY HAYYHO-TIEJJArOTHYECKUX KaIPOB ¥ MOBBIIICHNE X KBATH(DUKALINH.

1.2. Kadenpa cosznaercs, peopraHnusyercsi, IeperuMEHOBBIBAECTCSA U JIMKBUIUPYETCS MPUKA30M TUPEK-
TOpa MHCTUTYTA COTJIacHO YcTaBy yHUBepcuTera u [lonoskenus 06 nacruryre (punmane).

1.3. Kadenpy Bosrnasnser 3aBenyromuii kapeapoit, n3dupaemblii Ha YUE€HOM COBETe MHCTHUTYTa H
YTBEP)KIAEMBIH B IOJDKHOCTH MTPUKA30M JHPEKTOPA C MOCIETYIOIIUM 3aKITF0UeHHUEM TPYAOBOTO JJOTOBOpPa
Ha cpok 1o 5 ner. Ilpu u3bpanum 3aBemyromiero kadenpoir MaTepuasbl, MOCTYNHUBIINE Ha KOHKYpCE,
MPeBApUTEIILHO PACCMAaTPUBAIOTCS HA 3aCETaHUM COOTBETCTBYIOLIEH Kadeaphl B MPUCYTCTBUH JIEKaHA
dbakynbrera.

1.4. K yuacTrro B BRIOOpax Ha JOJHKHOCTH 3aBEAYIOIIEro Kadeapoi JoImycKaeTcs JIUIO:

- UMeroIIee BhiciIee MpodecCHOHaIbHOE O0pa3oBaHUE, YUEHYIO CTENEeHb M y4€HOE 3BaHUE, CTax
HAyYHO-TIEJJarOTUIECKO paboThl WM pabOThl B OpPraHU3alUAX 10 HAINPABICHUIO MPOQPECCHOHATHHON
NesITeIbHOCTH, COOTBETCTBYIOIIEH JACSITEIbHOCTH Kadeaphl, HE MEHEE IISTH JIET;

- He JINIICHHOE TpaBa 3aHUMAThCsI TIEIarOTMYECKON ESTETbHOCTHIO B COOTBETCTBHH C BCTYIMHUBIIUM
B 3aKOHHYIO CHJIy NPUTOBOPOM cyaa (4acTb Bropas crathk 331 TpynoBoro konekca Poccuiickoit ®ene-
patuin);

- He uMmerolee (He MMeBIIee) CyIMMOCTH, He NOJBEpraBIleecs] yroJOBHOMY IIpeciel0BaHUIo (3a uc-
KITIOYEHHEM JIMII, YTOJIOBHOE IPECIIeIOBAaHNE B OTHOIIEHHH KOTOPBIX MPEKPAIICHO 0 peabuIHTHPYIO-
IIIMM OCHOBAHMSIM) 32 MIPECTYIUIEHUS IPOTHUB JKU3HU U 37I0POBbs, CBOOO/IbI, YECTH U IOCTOMHCTBA JINYHO-
CTH (32 WCKJIFOYEHHEM HE3aKOHHOW TOCIHTAIM3allid B MEIMIMHCKYIO OpPTaHU3aINI0, OKAa3bIBAIOIIYIO
NICUXUATPUYECKYIO TIOMOIb B CTAllMOHAPHBIX YCIOBUAX, U KIJIEBETHI), OJOBOH HEIPUKOCHOBEHHOCTH U
MOJIOBOM CBOOOJIBI JIMYHOCTH, MPOTHB CEMbU M HECOBEPIICHHOJETHHX, 3/I0POBBS HACEICHUs W 00IIe-
CTBEHHOM HPaBCTBEHHOCTH, OCHOB KOHCTUTYILIMOHHOT'O CTPOsl U 0€30MacHOCTH rocyaapcTBa, Mupa u 06es-
OMACHOCTH YEJIOBEUECTBA, a TAK)Ke MPOTHB OOLIECTBEHHON Oe3omacHOCTH (4yacTb BTopas cratbu 331
TpynoBoro konekca Poccuiickoit deneparun);

- HE MMEIONIee HECHITON WIIM HENOTAaIeHHON CYAMMOCTH 32 WHBIE YMBIIUICHHBIE TSHDKKHE H 0C000
TSOKKUE TPECTYIUICHHsI, HE yKa3aHHbIe BbllIe (4acTh BTopas ctatbu 331 TpynoBoro koaekca Poccuiickoit
denepanun);

- HE NMPU3HAHHOE HEJeeCIIOCOOHBIM B YCTAHOBJIEHHOM (he/iepalbHbIM 3aKOHOM MOpsiiKe (4acTh BTO-
pas crateu 331 TpynoBoro xkoaekca Poccutickoii @enepanmn),

- He uMerolIee 3a00JeBaHM, TPETYCMOTPEHHBIX MEPEYHEM, YTBEPKAAEMbIM (ellepalbHbIM OPraHOM
WCTIOJTHATEIEHOW BIIACTH, OCYIIECTBISIONIMM (DYHKIIMHM TI0 BHIPAOOTKE TOCYAAPCTBEHHOW ITOJUTHKU H
HOPMAaTHBHO-TIPABOBOMY PErYJIMPOBAaHUIO B OOJIACTH 3/paBOOXpaHeHus (uacTb Bropas crate 331 Tpy-
nosoro kozaekca Poccutickoit denepanun).

1.5. 3aBenyromuii kadeapoi JOIKEH 3HATH:

- 3aKOHbl U MHbIE HOPMaTHBHBIE NpaBoBbIe akThl Poccuiickoit denepanu Mo BOIPOCaM BBICIIETO
npodeccnoHaTEHOTO 00pa30BaHNUS;

- JIOKaJIbHbIE HOPMATHUBHBIE aKThl 00Pa30BaTENLHOTO YUPEKACHNUS;

- TEOPHIO U METOBI YIPaBIeHUs 00pa30BaTEIbHBIMU CHCTEMAMU;

- roCyAapCTBEHHBIE 00pa30BaTeNIbHbIE CTAaHAAPTHI BBICIIETO MPOdeccnoHaIbHOTO 00pa30BaHMUs;
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- IOPAZI0OK COCTaBJIEHUS Y4eOHBIX IJIAHOB;

- IpaBUJIa BEJCHHUS JJOKYMEHTALMH 110 Y4eOHOH padoTe;

- OCHOBBI II€IarOTUKH, (PU3NOJIOTHH, TICUXOJIOTHH;

- METOJMKY IPOPECCHOHATIBHOIO O0YUYEHHUS;

- METOIBI ¥ CITOCOOBI UCIOIB30BaHUS 00PAa30BaTENbHBIX TEXHOJIOTUH, B TOM YHCJIE JUCTAaHIIMOHHBIX;

- OCHOBHBIE METO/bI ITOUCKA, cOOpa, XpaHeHus, 00pabOTKH, MPEIOCTABICHHUS, PACIPOCTPAHEHHSI UH-
dbopmanmu, HEOOXOMMOH TS OCYIIECTBICHUS! HAYYHO-HUCCIIEA0BATENILCKOM e TETHHOCTH;

- MEXaHU3MbI 0(OPMIICHHS ITPAB UHTEIUIEKTYaJIbHONH COOCTBEHHOCTH;

- TEXHOJIOTUIO OpraHMU3allMM METOAMYECKOM, HAayYHO-METOJMYECKOM, Hay4HO-UCCIIEOBATEIbCKON
padoTHI;

- coOBpeMeHHbIe (DOPMBI U METOJIbI OOYUEHUS U BOCTIUTAHHMS,

- [IpaBUJIa U OPSIOK MPEACTaBICHUS 00Y4aIOLMXCsl K TOCYAapCTBEHHBIM U UMEHHBIM CTHIICHIMSIM;

- HOPMAaTUBHbIE JOKYMEHTHI, PETIaMEHTHUPYIOLINE CTATyC HAy4YHBIX, MEJArOrM4eCKUX U PYKOBOAS-
IUX paOOTHUKOB 00pa30BaTEIbHBIX YUPEKIEHUH BBICIIET0 NMPpo(hecCHOHAIBLHOr0 00pa30BaHus, 0COOEH-
HOCTHU PETYJIUPOBAHUS UX TPY/a;

- OCHOBBI YIIPaBJICHUS IIEPCOHAIIOM;

- OCHOBBI 3KOJIOTUH, SdKOHOMUKH, TIPaBa, COLIUOJIOTHUH;

- (PHAHCOBO-X03SIMCTBEHHYIO JI€ATEIbHOCTh 00Pa30BaTEIBLHOIO YUPEXKICHUS;

- OCHOBBI /IMUHUCTPATUBHOI'O 3aKOHO/1aTEIbCTBA;

- TpeboBaHMs K paboTe Ha MEPCOHATBHBIX KOMIIBIOTEPAX, MHBIX 3JIEKTPOHHO-IU(PPOBBIX YCTPOIi-
CTBaXx;

- OCHOBBI TPYZIOBOT'O 3aKOHOJIaTENIbCTBA;

- [IpaBuia BHyTpEeHHETO TPYAOBOTO PacopsIKa;

- IpaBMJIa 110 OXpaHe TPYy/Aa U MOKapHOH 0€30MacHOCTH.

1.6. 3amenyrommuii kKadeapo B CBOECH NEATEILHOCTH PYKOBOJICTBYETCS:

- YcraBoMm Bal'V;

- [Tomoxxeamem o MU Bnl'Y;

- HACTOALIEH JOJPKHOCTHOM MHCTPYKLIMEN;

- JIOKaJIbHBIMU HOpMaTUBHBIMM akTamMu MU Bnl'Y;

- IPUKa3aMU U pacCloOpsKEHUSMU AUPEKTOpa U 3aMecturenel aupexkropa MU Bal'y.

1.7. 3aBenyromuii kadeapoi MOTUNHIETCS HETIOCPEACTBEHHO JACKaHy (GakyIbTeTa.

1.8. B mepuoxa orcyTcTBUs 3aBeayromiero kagenpoi (oTmyck, 60je3Hb, KOMaHIUPOBKA U IIp.) €ro
00513aHHOCTH HCIIONHSIET paOOTHUK, Ha3HAUYEHHBIM B YCTAaHOBJIEHHOM IOPSJIKE, KOTOPBIM mpuoOperaer
COOTBETCTBYIOIIME IIPaBa U HECET OTBETCTBEHHOCTDH 3a HEUCIIOJHEHUE WM HEHAJUJIe)Kallee UCIIOIHEHNE
00s13aHHOCTEH, BO3JIO’KEHHBIX Ha HETO B CBSI3U C 3aMEILIEHUEM.

1.9. 3aBenyronmii kadeapoit OTHOCUTCA K MPOohecCHOHATbHO-KBATU(PHUKAIIMOHHON TPYIIE JODKHO-
cTel nmpodeccopcko-nmpenogaBaTebCKOro CocTaBa.

1.10. IlItaTHOE pacnucaHue Kadeapsl yTBepxkKIaeTcsi peKTOPOM YHHBEPCUTETa OJMH Pa3 B TOJ MpU
IUTAaHUPOBAHUM Y4eOHOM Harpy3ku Kadeapsl.

1.11. 3aBenytrommii kKadeapoit pyKOBOAUT €€ JeATEIBHOCTHIO, B MPpeIeNaX CBOeH KOMIETSHITNH H3a-
€T paclopsKeHUs M yKa3zaHUs, 00s3aTelbHble A MPOoQeccOpCKO-IPEnoiaBaTeIbckOro coCTaBa U BCex
Apyrux paboTHUKOB Kadeapbl. 3aBeayronuii kadeapoil yuactByer B paboTe 3aceaHuil U COBETOB BCeX
MOJIpa3/ieNieHui By3a, rie 00CyKAat0TCs U PEIIalOTCs BOIPOCH AE€ATEIbHOCTH Kaeaphl.
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1.12. 3acenanus kadeapsl JOIKHBI TPOXOJAUTh HE MEHEE OJIHOTO pasza B MECHII, C 00sA3aTCIIbHBIM Be-
JICHHEM TPOTOKOJIOB. Pelienne Ha kadeapaibHOM 3aceJaHuu IPHHUMACTCS, €CJIM Ha 3aCeAaHUH TPUCYT-
CTByeT He MeHee 2/3 mpodeccopcKo-TpernoaaBaTeIbCKOro ¥ Hay9HOTO CIIMCOYHOTO COCTaBa Kadeaphl.
Pemmenuie cunTaeTcst MPUHATBHIM, €CITHM 3@ HErO IPOroJ0COBAIO 00JIee MOJOBUHBI YYaCTBYIONIUX B TOJIOCO-
BaHUU.

1.13. 3amemieHnre T0DKHOCTEH MPodhecCOpCKO-TPEroaBaTeIbCKOro cocTaBa Kadeapbl IpOU3BOIUT-
csi B coorBeTcTBUU ¢ [lOIOKEHHEM O TOPSJKE 3aMEIICHUs JTOJDKHOCTEH MeAarorndecKux paOOTHUKOB,
OTHOCSIITUXCS K MPO(eccCOPCKO-MPEeroIaBaTeIbCKOMY COCTaBy, YTBEpKICHHBIM [IpHKka3oM MUHHCTEpCTBA
HayKH U BbIciiero oopazosanus PO or 04.12.2023 Ne 1138.

1.14. TlomHOE HaMMeHOBaHUE: Kadeapa SKOHOMUKHU, TYPU3Ma K MACCOBBIX KOMMYHHKAIIHH.

CoxkpaienHoe HauMeHoBaHue: kapeapa I TuMK.

2. OcHoBHbBIE 3a1a4H Kadeapbl

OcHoBHOH 3aadeil kadeaphl SBISETCS OpraHU3aIisd U OCYIIECTBIEHHE HA BHICOKOM YpOBHE yueO-
HOM M HAYYHO-METOJMYECKON padOThl, BOCIUTATEIHLHON pabOTHI Cpear 00ydarOIIMXCsl, HAYYHBIX HCCIIe-
JOBaHMi MO npoduitto Kadeaphl, MOATOTOBKYA HAyYHO-TIEIarOrMUYeCKUX KaJpOB U MOBBIIICHHS UX KBaJu-
¢bukanuu.

Pabora kadenpsl 1omkHA ObITH HalpaBieHa Ha KaUeCTBEHHYIO MOJTOTOBKY CIEIMAIMCTOB, 00Iaaa-
IOLUX TTYOOKOM TEOPEeTHYECKON M MPAaKTHUYECKOM MOATrOTOBKOW, MPOYHBIMU NPO(ECCHOHATBHBIMU 3Ha-
HUAMH, YMEHHAM U HaBbIKAMU, TATPUOTOB U MHTEPHALIMOHAIIMCTOB, COYETAIOIINX BBICOKHE IPAXKIAHCKUE
Y HPABCTBEHHBIE KAYECTBA C aKTUBHOMW KU3HEHHOMW MO3UIUEH.

3. ®ynkuun kadgeapbl

1. Pabora xadeapbl oCyIIECTBISIETCS B COOTBETCTBUU C MEPCIEKTUBHBIMU U T'OJIOBBIMU IJIaHAMH,
OXBaTHIBAIOIIMMU Y4eOHYI0, HAYYHO-METOJIMYECKYI0, BOCIIUTATEIbHYIO, HAyYHO-UCCIEI0BATEIbCKYI0 U
Jpyrue BUIbl paboThl.

2. OOcyxeHne BONPOCOB AESITEIbHOCTH Kadeapbl MPOBOIUTCS €KEMECSUYHO Ha 3aceJaHusIX Kade-
PBL.

3. Ha 3acenanust MOTyT OBITh NPHIJIALIEHBI CTYACHTHI, paAOOTHUKM APYrUX Kadeap U By30B, a TaKxKe
MPEANPUITHI, YIPEKICHUN U OpraHU3aALNN.

4. Kadenpa BHIIOTHSET CIEAYIONIME OCHOBHBIE (PYHKIINU:

OpraHusyer:

. BCE BHJIbI y4eOHOM, HaAy4HOH, yueOHO-HNCCIIe0BATEIBCKOM, METOANYECKONH M BOCTIUTATEIbHON
paboTHI;

. BCE BHJIBI TPAKTHUK U CAMOCTOATENIbHYIO paboTy 00ydaronmxcs

. 3aMeHy OTCYTCTBYIOIIETO Ha 3aHATHH MPEIOAaBaTeIs;

. BOCIIUTATENbHYI0 Pa0bOTy ¢ OOy4aroIMMHUCS B HHIUBUAYAJIbHBIX, TPYIIOBBIX U MacCOBBIX
dbopMax J1esTeNbHOCTH;

. MOHHUTOPHUHT ¥ KOPPEKTHPOBKY y4E€OHO-BOCIIUTATEIILHOTO MIPOLIECCa;

. MOCTOSTHHOE COTPYIHHYECTBO C YUPEKACHUSIMI M OPTaHU3ALUSIMH 00pa30BaHu;

. MOBBIIIEHUE KBAM(UKAIIMN HAyYHO-TIeJarOTHYECKUX KaJIpOB;
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. HAYYHO-HMCCIICIOBATEIbCKYIO paObOTy aclUpaHTOB, JOKTOPAHTOB, COMCKATENEH, MperoaaBaTe-
neit kadeapol

o0ecrneynBaer:

. pa3paboTKy y4eOHO-METOIMYECKUX KOMIUIEKCOB, TUIAHOB, IIPOTPaMM, IMOCOOHIA, MaTEepHUAIOB,
Y4eOHHMKOB B COOTBETCTBHH C TOCYAAPCTBEHHBIMU 00Pa30BaTEeIbHBIMU CTaHAAPTAMU;

. MOHHUTOPHUHT TPO(ECCUOHATBHOM MOATOTOBKH W Pa3BUTHUS OOYYAIOLIMXCS M MPETI01aBaTeIICH;

. HWHTETPAIUIO, IIPEEMCTBEHHOCTD, TIOCIICIOBATEIIBHOCTh YIeOHO-BOCIIUTATEIIBHOTO TIPOIIECCa;

. MIPEEMCTBEHHOCTb MTOKOJICHUH Cpeii IPOPEeCcCOPCKO-TPENOAaBATEIBCKOIO COCTaBa Kadeaphi;

OCylIEeCTBJIsIET:

. MOUCK HCTOYHHMKOB JIONOJHHUTEIBHOTO  BHEOIODKETHOrO  (MHAHCUPOBAHHS  y4eOHO-
BOcIUTarensHoro npouecca (uepe3s HUP, nonoaauTensHbie 00pa3oBaTesibHbIC YCIYTH U JIP.);

. Mepbl TI0 00ECIEeYCHUI0 OE30IaCHOCTH JKU3HEICITEIBHOCTH, a TaK)Ke COIMAJIbHOW 3allUuThl

o0yJaromuxcsi, MpernoaBaTeliei.

4. IlepeyeHb OCHOBHBIX IOKYMEHTOB, 3allUCell M JAHHBIX M0 Ka4YeCTBY

Kadenpa nomkHa MMeTh JOKYMEHTALMIO, OTPAXAIOILYI0 COAEp)KaHUE, OPraHU3alMi0 U METOJUKY
MpoBeIeHUST 00pa30BaTENBLHOTO MpoIecca, IEPeUueHb KOTOPOU OIpeesieTcsl HOMEHKIATYpOr J1eJl MHCTHU-
TyTa!

4.1. Tlpuka3sl, pacropsHDKEHHS TUPEKTOPa, 3aMECTUTENCH AUPEeKTopa (KOIMHHU), 3aTparuBarolue Jes-
TEJNBHOCTh Kaeaphl;

4.2. IIpoTokobl 3aceaHuil Kageapsl;

4.3. IIpoTOKOIBI HAYYHO-METOANYECKHX KOH(EPEHIINH;

4.4. Ilnanpl paboOThHl, OXBaThIBAIOLIUME Y4YEOHYIO, HAyYHO-UCCIIEIOBATENbCKYIO, y4eOHO-
METOAMYECKYIO, BOCIIUTATEIbHYIO M IPYTUE BUJIbI JSSITEILHOCTH HA YUeOHBIN TOJ;

4.5. JIeUCTBYIOIYI0 y4eO0HO-METOUYECKYIO U PYTYIO JOKYMEHTAIIMIO TT0 TUCIUIUIMHAM KadeIphI,

4.6. I1nanpl noBbIIEHUS KBaTH(PUKALIUU PO(ECcCOPCKO-MIPEno1aBaTeIbCKOro cocTaBa (KOMum);

4.7. UnquBuyaJIbHBIC TIIAHBI U OTYETHI O paboTe Mperno aBaTesiei;

4.8. Paboune yueOHbIe TUIaHbl HA Y4eOHBIH roJ ¥ rpaduku yaeOHOro mpolecca;

4.9. T'onoBoii oTuet o paboTe Kadeapsi;

4.10. 'otoBO# OTYET O HAYYHO-UCCIIE0BATENBCKOM paboTe Kadeapsl;

4.11. CBeneHus o negaroruueckoil Harpyske npemnojiaBaresnei kageapsl Ha y4eOHbIH To;

4.12. KypcoBble IPOEKTHI 00yJaromuxcs;

4.13. Dx3aMeHalMOHHbIE OUJIETHI O JEKIIMOHHBIM Kypcam;

4.14. XypHansl perucTpanuy BXOJAIMNX U UCXOIAIINX JOKYMEHTOB;

4.15. AKTHI Ha Jiena, nepeJaHHbIe B apXUB UHCTUTYTA, aKThI O BbIIETICHUH JI€1 K YHUUTOXKEHHIO;

4.16. Homenknarypy nein.

4.17. PykoBOJCTBO 110 Ka4yeCTBY BiaguMupcKkoro rocyAapCTBEHHOIO YHHUBEPCUTETA

4.18. ndpopmanMoHHbIe KapThl U JOKYMEHTHPOBAHHBIE MPOLEAYPbl CUCTEMBbl MEHEDKMEHTa Kaue-
ctBa Bal'V, BBeieHHBIE B IEHCTBUE TPUKA30M PEKTOPA.

4.19. Pe3ynbTaThl BHYTpeHHHX M BHemHHX ayauToB CMK, mpoBeneHHBIX Ha Kadeape, U BbINOJIHE-
HUS KOPPEKTUPYIOIIMX U MPEAYPEKIAIOMIMNX TCHUCTBUIM.

4.20. ITonoxenue o kadeape.

4.21. JIomKHOCTHBIE MHCTPYKIIMH MepcoHana (¢ pa3aeinoM 00 00s3aHHOCTSIX B 00JIaCTH Ka4eCcTBa).
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4.22. Tlono)keHWe 0 PEUTUHT — KOHTPOJIC 3HAHUH CTYJICHTOB.
4.23. Tlonoxenue 06 YMK AuCHHIIITHHBL

5. DyHKIMH 3aBeay0lIero Kapeapoi

5.1. ObecnieueHme BHIMOIHEHUS TOCYIapCTBEHHOTO 00Pa30BaTEIbHOTO CTaHIapTa B paboTe Kadeapol.
5.2. KoHTpoJIb BEINTOTHEHUS BCEX BUIOB YUeOHBIX 3aHATHH 10 BceM popmam oOydeHus Ha kadeape.

6. lo.1KHOCTHBIE 00513aHHOCTH 3aBedyIoIero kadeapoi

3aBenyromuii kagenpoii 00s3aH:

6.1. Ocy1ecTBIATh MJIAHUPOBAHKE, OPTaHU3ALMIO U KOHTPOJIb Y4eOHOM, METOIMYECKOM, Hay4YHOU U
Hay4YHO-HMCCIIE0BATENbCKOM paboThl Kadeapsl o BceM (hopMam MosrydeHus: 00pa3oBaHuUs.

6.2. O0ecnieunBaTh BHIIIOJHEHUE TOCYAAPCTBEHHOI0 00pa30BaTEIbHOIO CTaHAapTa.

6.3. Pazpa0aTbIBaTh cUCTEMY KauecTBa IMOAMOTOBKH CIIEUATMCTOB Ha Kadepe.

6.4. OcymiecTBIATh pacnpeneicHne (pyHKIMOHATBHBIX 00S3aHHOCTEH MKy pabOTHHKAMU Kadempsl
Y KOHTPOJIMPOBATh CBOEBPEMEHHOCTh M KAYECTBO UX MCIIOJHEHUs. Pa3pabaThiBaTh TOMKHOCTHBIE HH-
CTPYKLMHU pabOTHHUKAM Ka(ephl.

6.5. PaccMaTtpuBaTh M yTBEp)KIaTh Ha 3acedaHusX Kadeapbl pachpeneseHue ydyeOHOW Harpysku
MEXTy TIPeroIaBaTeIMH, WHANBHyaIbHbIE TUTaHBI Pa0OTHI MperoiaBaTeliel, I1an padoThl Kadeapsl.

6.6. OcymiecTBIATh KOHTPOJIb KadecTBa MPOBEJCHHS BCEX BUJIOB YUEOHBIX 3aHATHN MpernojaBarens-
MU Kadeapsl 1 BcexX (OpM UTOTOBOTO KOHTPOJIS.

6.7. YTBepkaaTh rpaguku paboTel npenojasareneid kadeapbl 1 yd4eOHO-BCIIOMOTaTeNbHOIO MepCo-
HaJa.

6.8. KoHTponnpoBaTh BBINOJHEHHE MHIUBUAYAJIbHBIX IUIAHOB IperojaBaTelnel, miaHa paboTsl Ka-
denpsl, 1aHa u rpaduka paboTsl yueOHO-BCIIOMOTATEIFHOTO TIEPCOHATA.

6.9. KoHTpoaHMpoBaTh CBOEBPEMEHHOCTh, KauecTBO pa3paborku u pasmerieHue B Moodle yueOHo-
METOAMYECKUX KOMILUIEKCOB AUCIUIUINH 3aKPETJICHHBIX 3a KadeIpoi.

6.10. Bectu yueOHyt0 Harpy3ky B COOTBETCTBMM ¢ VIHAMBHIyalbHBIM IUIAHOM pabOTHI MTperoiaBaTe-
TSl

6.11. IIpoBOANTE KOHTPOJIb KayecTBa METOAMYECKOro OoOecreueHHs! TUCIMIUIMH, YATAeMbIX Ha Ka-
dbenpe. CBOEBPEMEHHO OPTaHW30BHIBATH PAOOTHI MO YKOMIUIEKTOBAHUIO 3aKPEIJICHHBIX 3a Kadeapoin
KypCOB HEOOXOMMBIMH U TOCTATOYHBIMU METOINYECKUMHU MaTepHaIaMH.

6.12. OcymiecTBIATh PYKOBOJICTBO IMOJATOTOBKON K HM3JIaHHIO Y4EOHHKOB, YYEOHBIX TMOCOOWIA, KOH-
CIIEKTOB JIEKIIUH, METOJIUYECKUX YKa3aHUM U JPyroro METOAMYECKOro MaTepuasa 1o AUCHUILIMHAM, 3a-
KpETUIEHHBIM 32 Kadeapoiu.

6.13. [IpyHMMaTh y4acTie BO BCEX BUIAX AEATEIBHOCTH, B TOM YUCIE OBbITh M30paHHBIM B METO/HYe-
CKHE KOMUCCHH U Y9eOHO-METONIECKHIA COBET HHCTUTYTA.

6.14. IIpoBoaNTh aHANIM3 U OOCYXKJIEHHE Ha 3aceAaHusiX Kadeapbl UTOrOB TEKYILEro KOHTPOJI ycIie-
Ba€MOCTH M TIPOMEXYTOYHON aTTecTalli O00yJaroIInuXcs, Ha OCHOBE Pe3yJbTaTOB aHAM3a pa3padaThi-
BaTh M PEaJM30BHIBATh HEOOXOAMMbIC MEPOTPUATHS, HAIPABJICHHBIC HA YIIy4YIICHUE OpraHu3aluu y4eo-
HOTO IIpOoIiecca U MOBBIIIEHNE KaueCTBa MOITOTOBKH CIIEIMAIIHCTA.

6.15. OcymecTBIATh MOAOOP M KOMIUIEKTOBAHUE IITATOB MPO(ECcCOPCKO-TPErnoaaBaTeIbCKOro CO-
CTaBa, HaAy4HO-MCCIIEOBATENbCKOI0, Y4eOHO-IIPOM3BOACTBEHHOIO U Y4€OHO-BCIIOMOTraTeIbHOIO IEepPCo-
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Haia kadenpsl, odecreunBaTh pallMOHAILHOE paclpeesieHue 00s13aHHOCTEe MEXy HUMH, CIIOCOOCTBO-
BaTh CO3JJaHUI0 HOPMAJILHOTO MICHXOJIOTHYECKOT0 KIIMMaTa B KOJUIEKTHBE.

6.16. [lmanupoBaTh, KOHTPOJIMPOBATH M MPUHUMATH YYACTUE B TIOJTOTOBKE U MOBHINICHUN KBaTU(U-
Kallud Hay4YHO-TIeIarOrM4YeCKUX PaOOTHUKOB U WHKEHEPHO-TEXHUUECKOro MepcoHana Kadenpsl, oKasbl-
BaTh METOAMYECKYIO MOMOIIb HAYMHAIOIIMM MpPENoJaBaTessiM B OBJIAJCHUU MEIarOrMYECKUM MacTep-
CTBOM.

6.17. Opranu3oBBIBaTh U PYKOBOJUTH HAYYHO-HUCCIIEAOBATENBLCKOW paboToit mo mpodmio kadenpsl,
MIPUBJIEKATh K HAYYHBIM HCCIIEIOBAaHUSAM CTYICHTOB, OPraHM30BBIBATh X Y4acTHe B KOH(PEPEHILUAX, BbI-
CTaBKax, KOHKYPCax, OJMMITHA/IaX, POBOJUMBIX YHUBEPCUTETOM WU APYTUMHU By3aMHU.

6.18. [IpunuMaTh HEOOXOUMBIE MEPHI IO KOOPJAUHAIMK paboT ¢ IpyruMu KadeapaMu U HAyYHBIMU
MOJIpa3ieieHusIMI HHCTUTYTa. OpraHu30BbIBATh HEOOXOAUMBIE MEPOTIPUSTHS 10 BHEAPCHUIO PE3YiIbTa-
toB HMP B nipon3BoaCTBO.

6.19. Opranu3oBbIBaTh CUCTEMATUYCCKYIO CBSI3b C BHITYCKHUKaMH Kaeapsl, a TAKXKe ¢ MPEAPUSTH-
MU U YUPESKICHUSIMH, B KOTOPBIX OHH pabOTaloT, C LIETbI0 CBOEBPEMEHHON KOPPEKTUPOBKH Y4eOHOTO
mporecca Ha kadeupe.

6.20. Opranu3oBbIBaTh U MOCTOSSHHO KOHTPOJIUPOBATH BEACHHE NOKYMEHTAIMU Kadeapbl COTJIacHO
YTBEP)KJICHHONH HOMEHKJIATYpe 1l Kadeaphl.

6.21. CBOEBpEeMEHHO JOBOJUTH JI0 CBEJCHHS COTPYIHUKOB Kadeapbl MPHUKa3bl, pacloOpsHKEHUS, pe-
IICHUS M APYTHe JTOKYMEHTHI JeKaHaTa, aIMAHUCTPAIIMH MHCTUTYTA, Kacalollrecs y4eOHOH U HAyIHOUH
nesTenbHOCTH Kadeapsl, pakynbTeTa, MHCTUTYTa U KOHTPOJIMPOBATh UX UCIOTHEHUE COTPYTHUKAMU Ka-
benpsl.

6.22. CBOEBpEMEHHO BBIMOIHATH BUJIBI paboT, Kacaromuecs Kadeaprl, yKa3aHHbIE B periiaMeHTe TH-
MTOBBIX TPOIICAYP YIPABICHUS HHCTUTYTOM.

6.23. CiaenuTh 32 CpOKaMU OKOHYAHHSI TPYAOBBIX JOTOBOPOB M CBOEBPEMEHHO MPEAOCTABISATH JOKY-
MEHTEHI 110 TIPOBEICHUIO KOHKYPCHOTO 0TOOPA MPEIo1aBaTeNei.

6.24. KonTponupoBath U MPUHUMATH Bce HEOOXOUMBIE MEPHI IO OXpaHe TPy/Ja, MPOTUBOMOKAPHON
0e3omacHOCTH Ha Kadepe ¢ eNbio o0ecredeHus: 6e30MacHOCTH pabOThl B YU€OHBIX, HAYYHBIX TTOMEIIIe-
HUSAX Kadeaphl, MOJHOTO UCKIIIOUEHHUS TPOU3BOJICTBEHHOTO TpaBMaTu3Ma U npod3adoaeBaHuil COTpyd-
HUKOB.

6.25. O6ecrieunBaTh COCTABJICHHUE U XpPaHEHUE BCEX BUOB JOKYMEHTAIIUU M OTYETHOCTH 10 HTOTaM
NeSITeNIbHOCTH Kadeaphl.

6.26. O6ecrieunBaTh HepasrIallieHUE MEPCOHATBLHBIX TaHHBIX PAOOTHUKOB U 00YYaOIIUXCSI.

7. IlpaBa 3aBeayouiero kageapou

3aBenyrouuii kagenpoit UMeeT Mpago:

7.1. V3naBath B mpejenax CBOMX MOJTHOMOYHUHN pacropsbKeHUs 1Mo Kadenpe, periiaMeHTHpYIomue eé
paboty, o0si3aTesbHbIe JIs1 UCIIOJIHEHUS BCeMH PaOOTHUKAaMHU Kadeapbl, €€ CTPYKTYPHBIMH MOJpa3/ielie-
HUSIMH U CTY/ICHTaMH.

7.2. YdacTBOBaTh B paboTe 1000ro CTpYKTYpHOTO MOJpa3/AeiCHUs HHCTUTYTA, TJe 00CYXKAal0TCs 1
pELIaoTCsl BOIPOCHI, OTHOCSIUECS K JESTEIbHOCTH Kadeapbl.

7.3. 36upath 1 ObITh U30paHHBIM B YUEHBIEC COBETHl HHCTUTYTA, (haKyJIbTEeTa.
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7.4. BHOCUTH HEOOXOIUMBIE KOPPEKTUPOBKHU B JIFOOBIC IIaHBI PabOThl Kadeapsl U e€ COTPYIHUKOB,
B paboyre MporpamMMbl U JPYryl0 Y4eOHYIO JOKYMEHTAIUIO C IMOCIEAYIOIINUM X yTBEPKIACHUEM B yCTa-
HOBJICHHOM HOPSKE.

7.5. BHocuTh Ha paccMoTpeHue kadeapsl NpeasoKeHHsl 10 COBEPIIEHCTBOBAHUIO €€ yueOHOMH, Hayy-
HOM Y MHOU JIeATEIbHOCTH.

7.6. Pacipeiensitb 1 mepepacrpeneniaTh  y4eOHYI0 — Harpy3sky — Mexny  npodeccopcko-
MPEIoIaBaTeIIbCKUM COCTAaBOM KadeIphl B Ipe/iesiaX To10BOW HOPMbI Y4eOHOW Harpy3KH C IeNbI0 pary-
OHAJIBHOTO MCIIOJIb30BaHUs TPYAOBBIX pecypcoB Kadeapsl TP BHIIOJIHEHUH BCEX BHUJIOB JAEATEIBHOCTH,
B TOM YHCJIE, TI0 PEeIICHHUIO Kadeaphl, HA ONPEIEICHHBINA MEPHO CHUKATh YUCOHYIO HArPy3Ky Te€M, KOMY
[IOPYYEHO BBINOJIHEHUE BAXHOH 1 Kadeaphl WM MHCTUTYTa y4eOHO-METOIMYECKON MM TOCOIKET-
HOM Hay4HO-MCCIIE10BaTENbCKON pabOThl MM Ha IEPUOJ 3aILUThl JUCCEPTALUH.

7.7. Ilocemats 1 KOHTPOJIMPOBATh BCE BUJIbI YUEOHBIX 3aHATUH, a TAKXKE 3K3aMEHbI U 3a4eThl, IPOBO-
IMIMBIE TIPEToIaBaTeNs MU Kadepel, a B ciay4ae HEOOXOIMMOCTH, BHOCUTh CBOM IPEIOKEHUS TI0 YITyd-
IICHUIO IIPOBEICHUS 3aHATUH.

7.8. IlpuBneKaTh B YCTAaHOBJIEHHOM IOPSAKE K BBIIOJHEHHIO HAYYHBIX HCCIENOBaHHUU Ipodeccop-
CKO-IIPEIO0/IaBaTeIbCKUI COCTaB U y4eOHO-BCIIOMOTaTeIbHBIH IepcoHan Kadenpbl, o0ydaromuxcs,
a TaKKe MpU HeOOXOUMOCTH COTPYIHUKOB JAPYTUX Kadeap MHCTUTYTAa, MHBIX OpraHU3aluil U Mpeanpu-
ATHUH.

7.9. Ha ycioBusiX IITaTHOTO COBMECTHTEIHCTBA JTUYHO PYKOBOJWUTH WIIM 3aHUMAThCS HAyYHOU Jes-
TEJNBbHOCTHIO, GUHAHCUPYEMOH 3a CUET MPUBJICUEHHBIX CPEJICTB MPEANPUATHI UM OpraHu3alui.

7.10. TpeGoBaTh MUCHMEHHBIE OTYETHI OT PAOOTHUKOB Kadeapsl IO JTF0OOMY BHIY BBITOJIHSIEMOHN pa-
OOTHI.

7.11. ITonOGupath B yCTAaHOBJIEHHOM MOPSAKE KaHIUAATYPbl COTPYIHUKOB Kadeapbl U KaHIUAATOB B
aCIMPAHTHI U MIPEJCTABIIATh UX HA YTBEPKICHUE TUPEKTOPY.

7.12. PykoBOAMTH OJATOTOBKOM IOKTOPAHTOB, ACIUPAHTOB M COUCKATEICH.

7.13. IIpyHMMaTh K PacCMOTPEHHUIO AMCCEPTAlMM, NPEACTaBIseMble K 3allIUTe COTPYIHUKAMH Ka-
¢benpel unu (1Mo NPEACTABIECHUIO JUPEKTOPA UHCTUTYTA) IPYTUMH COMCKATEISIMHU.

7.14. TlpencTaBisaTh B yCTAHOBJICHHOM MOPSJIKE PYKOBOJCTBY MHCTUTYTA MPEIOKEHUS MO IPHEMY B
mrat Kadeapsl pabOTHUKOB, YBOJBHEHUIO U TIEPEMEIICHUI0 COTPYIHUKOB Kadeapbl, MOpaIbHOMY U Ma-
TEPUAIbHOMY UX IOOLIPEHUIO0, BHOCHUTH TPEUIOKEHHS O HAJOKEHUM B3bICKAaHMS HA COTPYAHMKA
BILJIOTH IO OTCTPAHEHUS €T0 OT pabOTHI.

7.15. Bnocuth nexaHy (akynbTeTa NpEAOKEeHHsS O MPEACTABICHUH OOYy4aroIlUXCs 3a YCIEXH B
yuebe u aktuBHoe yyactre B HUPC kx pasnuunbeiM opMaM MopanbHOTro U (M) MaTepHabHOTO MOOIII-
pEeHUs, BHOCUTh NPEJIOKEHHS O HAJIOKEHUU B3BICKAHUS Ha 00YyYarollerocsi, BIUIOTh 10 OTYHCICHUS U3
MHCTUTYTA.

7.16. Tlomp30oBaThCsl ycIyraMH COIMAIbHO-OBITOBBIX, JIEUEOHBIX U JAPYIHX CTPYKTYPHBIX MOIpa3/e-
JIEHUI UHCTUTYTA B COOTBETCTBUU C YCTAaBOM YHUBEPCUTETA U KOJIJIEKTUBHBIM JOTOBOPOM.

7.17. B ycTaHOBJIEHHOM MOpPsIKE 00XkKanoBaTh MPUKa3bl, PACIOPSHKEHUS U IPYTHe OpraHU3allMOHHO-
pacnopsAUTENbHbIE aKThl aIMUHUCTPALIMU UHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeyIolero kadeapoii

3aBenyromuii kadeapoil HeceT OTBETCTBEHHOCTD 3a:
8.1. YpoBeHb opranu3aiuu yueOHO#H, HAydHO-METOIMYECKON U HAydHOU pabOThI Kadeaphl.
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8.2. CBoeBpeMEeHHYIO pa3pabOTKy M Ka4eCTBO Y4eOHO-METOIMYECKUX KOMIUICKCOB MHCLUILIMH Ka-
denpsl.

8.3. Peanuzauuio oOpa3oBaTenbHO-IPOGECCHOHATFHON MPOTrpaMMbl B MEHBIIIEM 00beMe, 4eM Ipe-
IHCHIBAET TOCYJApCTBEHHBIH 00pa30BaTEIbHBIA CTaHAAPT BBICIIErO NPO(ECCHOHAILHOTO 00pa3oBa-
HUS 110 CTICUAIBHOCTH.

8.4. KauecTBO MOATOTOBKH CIELHUAIICTOB MO 3aKPEIUICHHBIM 32 Kadeapol JAMCIMIUIMHAM U CHElH-
ATBHOCTSIM.

8.5. Mcnonp30BaHre MaTepHalbHO-TEXHHYECKOH 0a3bl Kadeaphl He 10 e€ (pyHKIMOHAIBHOMY Ha3Ha-
YEHUIO.

8.6. CoOmroieHre mpaB U akaJIeMUYECKUX CBOOO] pabOTHUKOB Kadeapbl U 00y4Yaronnxcs.

8.7. CobnroeHune B mporecce OCYIIECTBICHUSI CBOCH IESTEIbHOCTH JCHCTBYIOUIETO aJMHUHUCTpa-
THUBHOT'O, YTOJIOBHOTO U TPAXXIAHCKOTO U TPYAOBOTO 3aKOHOaTenbecTBa Poccuiickoit @eneparyu.

8.8. BrimonHenune o0si3aHHOCTEH, MPETYCMOTPEHHBIX Y CTaBOM yHUBepcuteTa, [lomoxxennem o0 WH-
crutyte (punuane), JeUCTBYIOMINME ITPABOBBIMH aKTAMU M HACTOSIIMM TTOJIOKCHUEM.

8.9. Cobmronenne TK P®, YcraBa ynuBepcureta, [lomoxxenust 06 mHcTuTyTe ((rmmane), THIIOBOTO
nojoxeHust 00 oopasoBatenbHOM yupexxaeHnu BIIO u HacTOsIIEro mojoXeHus: B MPOILECCe BBIOIHE-
HHS CBOUX JOKHOCTHBIX 00S3aHHOCTEH.
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9. B3auMOOTHOIIIEHHUS U CBSI3H

Ta6mx1ua 110 B3AMMOOTHOIICHUAM U CBA3AM IOAPA3ACIICHUS .

Haumenosanue
MOIpa3IeIICHUS U/ UITH
JIOJKHOCTHBIE JIALA

ITonyyenune

IIpenocrasiienue

A Breuinue opraHu3anuu:
- IPEANPUATUS U OPraHU3aluu

b JlomxHOCTHBIE WA U TOAPA3-
nexenuss MU Bnl'V:

- IUPEKTOP UHCTUTYTA

- 3aM. IUPEKTOpA 1O
HaIMpaBJICHUAM

- IexaH (akymnpreTa

- y4eOHBIii OTIET

IIMcCbMa, 10roBopa I10 Ipak-
TUKaM U pacCiipCacIiCHUIO

MIPUKa3bI
pacropshKeHus
pacnopspKeHHs

yueOHast Harpy3ka Kadeapsl,
OJlaHKH y4eOHBIX KYpHAJIOB,
WHJIUBUIyaJIbHBIX TTAHOB
npernojaBaTenei U TuiaHa-
oTyeTa paboThl Kadenpsl

HaIlpaBJICHUC HA IIPAKTUKY, pacC-
MNpeaAcICHUC BBIITYCKHUKOB

OTYEThI, IPEJICTABICHUS
OTYEThl, IPEICTaBICHUS

OTYEThI, IPEJICTABICHUS

yueOHbI€ MJIaHbl CHELNAIbHOCTEN
M HampaBJICHUH  MOATOTOBKH,
pacrpesieieHue  Harpy3ku 1O
IpenojaBaTessiM, CBEIEHUs O
BBITIOJIHEHHOW y4eOHON padoTe
npernojiaBaTesne, miaH-oT4er pa-
00Thl Kadeapbl Ha y4yeOHBIN o[,
WHIWBUAYalIbHbIE TUIaHBI MPETo-
naBarened  kadeapel, SKypHAI
KOHTPOJIBHBIX IIOCEIEHUN 3aB.
kadenpoi, OT4ETHl mpeaceaare-
nen 'OK
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10. JIucT perucTpanuu u3MeHeHuit

Mara Hara Bceero Moanuce,
Homep Homep mmcra BHECCHHs | BBEICHUS | JIUCTOB B | OTBETCTBEHHOI'0
H3MeHe- u3Me- U3MEHe- | HU3MeHe- | JOKyMEeH- 3a BHeCeHHE
HOBOT'O | U3BATOTO N
HUS HEHHOT'O HUSA HUSA Te U3MEHEeHU
1 5 5 5 02.09.2024 | 02.09.2024 14 Komnonmosa H.A.
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11. JIucT 03HAKOMJICHHSHA

®.1.0.

JomxHOoCTH Jlara Pocnuch
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®.1.0.

JlomKHOCTD [ara Pocnnce
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