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1. O01ue moJ10KeHu s

1.1. Kadenpa siBnseTcsi OCHOBHBIM Y4€OHO-HAYYHBIM CTPYKTYPHBIM IOJpa3cICHHEeM, o0ecreurnBa-
IOIIMM Y4eOHBIH MpOoLecC, OCYIIECTBISIONNM, METOUYECKYIO i HayYHO-UCCIIEA0BATEIbCKYI0 paboTy 1o
OJIHOMY WJIM HECKOJBKUM POACTBEHHBIM HAIlpaBJIEHUSIM, BOCIIUTATEIbHYIO PabOTy ¢ OOydaroUIMMHUCH, A
TaKXe MOJIrOTOBKY HAYYHO-TIEArOTHIECKUX KapOB ¥ MOBBIIICHNE X KBATH(UKALINY.

1.2. Kagenpa coznaercs, peopranusyercs, IepeMMEHOBBIBACTCS U JTUKBUAUPYETCS MPUKA30M TUPEK-
TOpa MHCTUTYTA COTJIacHO YcTaBy yHUBepcuTerTa u [lomoskenus 06 nacruryre (punmane).

1.3. Kadenpy Bo3rnasmser 3aBenyromuil kadeapoil, n3dupaeMplii Ha YUe€HOM COBET€ MHCTUTYTa U
YTBEPAKAAEMbIH B JOJKHOCTH IIPUKA30M JUPEKTOPA C MOCIEAYIOIUM 3aKI0YEHHEM TPYI0BOr0 JO0roBopa
Ha cpok 110 5 net. [Ipu n3bpanun 3aBenyromero kapeapoi MaTepuaibl, IOCTYIUBIINE HA KOHKYpCE, pe-
BapUTEJIILHO PAaCCMAaTPUBAIOTCS Ha 3aCEJaHWU COOTBETCTBYIOLIEH Kadenpsl B MPUCYTCTBUH JieKaHa (a-
KYyJIbTETA.

1.4. K ygactuio B BEIOOpax Ha JIOJDKHOCTB 3aBEAYIOMIETO KadeApOoil TOMyCKaeTCs JTUI0:
- UMerolIee Bhicliee npodeccuoHanibHOoe 00pa3oBaHue, YUEHYIO CTENIEHb U YU€HOE 3BaHUE, CTaX HAy4HO-
[earornyeckoi padoTel UM pabOThl B OpraHU3alUsaX 0 HANPaBICHUIO MPOPECCUOHATBHON JeSATENIbHO-
CTH, COOTBETCTBYIOLIEH NEeATEIbHOCTH Kaeapbl, He MEHee IIATH JIET;
- HE JIMILIEHHOE IpaBa 3aHUMAThCS MEJarornyeckoil JAesiTebHOCTbIO B COOTBETCTBUM C BCTYNMBIIUM B
3aKOHHYIO CHJIy NPUTOBOPOM cyna (uacTb BTopas ctatbu 331 TpymoBoro xonekca Poccuiickoit @enepa-
wwih);
- He UMerollee (He UMeBlIee) CyTUMOCTH, HE MO/ABEpraBlLIeecs YTOJIOBHOMY IPECiI€JOBAHUIO (32 UCKITIO-
YEHHEM JIMI, YTOJIOBHOE IpPECIE0BaHNE B OTHOIIEHUU KOTOPBIX MPEKPAIEHO MO peabuIUTHPYIOIIUM
OCHOBAHUSIM) 3a MPECTYIJICHUs IPOTUB XKHU3HH U 37J0POBbs, CBOOO/IbI, YECTH U IOCTOMHCTBA JIMYHOCTH (3a
HCKJIIOYEHHEM HE3aKOHHOM TOCMUTANIM3alMM B MEAMIIMHCKYIO OpPraHM3alMI0, OKa3bIBAIOLIYIO MCUXHUAT-
PHUYECKYIO TIOMOIIb B CTAllMOHAPHBIX YCIOBUSX, U KJIEBETHI), OJOBOM HENPUKOCHOBEHHOCTH U MOJIOBOH
cBO0OO/BI JIUYHOCTH, MPOTUB CEMbU U HECOBEPIICHHOJIETHUX, 3/I0POBbS HAaceIeHUs U OOLIECTBEHHOM
HPAaBCTBEHHOCTH, OCHOB KOHCTUTYIIMOHHOT'O CTPOsi U O€30MaCHOCTH rOCYAapcTBa, MUpa U O€30MacHOCTH
YeJI0BEYECTBa, a TaKXKe MPOTUB OOIIECTBEHHOM Oe3omacHocTH (4acTh BTopas crathu 331 TpynoBoro ko-
nekca Poccutickoit ®enepanun);
- HE UMEIOIIee HECHATOW MIJIM HEMOTalleHHON CYAMMOCTH 32 MHbIE YMBIIIJICHHbIE TSKKHE U 0C000 TSIkK-
KM€ NPECTYIUIEHUs, HE yKa3aHHbIE Bbllle (4acTb BTOpas crathd 331 TpymoBoro kxoxekca Poccuiickoit
denepanun);
- He NPU3HAHHOE HEeJeecOCOOHBIM B YCTAHOBJICHHOM (heZiepalibHbIM 3aKOHOM MOpsiaKe (4acTb BTOpas
crateu 331 TpynoBoro komekca Poccuiickoit Denepanun);
- He UMerolee 3a00JIeBaHui, IPETYCMOTPEHHBIX NTEpeYHEM, YTBEPKIAeMbIM (he/iepalibHbIM OpPraHoM Hc-
MOJIHUTENIBHOMN BJIACTH, OCYIIECTBISIOMUM (PYHKIIMH MO BbIPaOOTKE TOCYJapCTBEHHOM MOJIUTUKH U HOP-
MaTHBHO-TIPAaBOBOMY PETYIUPOBAHHIO B 00JaCTH 3/1paBoOXpaHeHus (4acTh Bropas ctarbu 331 TpymoBo-
ro konekca Poccuiickoit denepanun).

1.5. 3aBenyromuii kKadeapoi JOIKEH 3HATH:
- 3aKOHBI U WHBIE HOPMATHBHBIE MPaBOBbIE aKThl Poccuiickoil denepanyy 1Mo BOIPOCAM BBICIIETO IPO-
(beccroHaIbHOTO 00pa30BaHMS;
- JIOKaJIbHbIE HOPMATHBHBIE aKThl 00Pa30BATEIBHOTO YUPEKIACHNUS;
- TEOPHIO U METOBI YIPaBIeHUs 00pa30BaTeIbHBIMU CUCTEMAMU;
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- FOCYJapCTBEHHbIE 00pa30BaTeIbHbIE CTAHIAPThI BBICIIETO MPO(HECCHOHAIBHOTO 00pa30BaHus;
- IOPSAZIOK COCTABJICHUS YU€OHBIX IJIAHOB,;
- [IpaBUJIa BEJCHUS JJOKYMEHTALMU 110 Y4eOHOH paboTe;
- OCHOBBI IIEIarOTUKH, (PU3NOJIOTHH, TICUXOJIOTHH;
- METOJMKY IPOPECCHOHATIBHOIO O0YUYEHHUS;
- METO/IbI U CITIOCOOBI UCIIOJIb30BaHUS 00pa30BaTENbHbBIX TEXHOJIOTUI, B TOM YHCJIE IUCTAaHIMOHHBIX;
- OCHOBHBIE METO/IbI NTOMCKa, cOopa, XpaHeHUs, 00pabOTKH, IPEAOCTABICHHMS, PACIPOCTPaHEHUsI HH(POP-
Maluu, HE0OX0AUMOM JJIs1 OCYILLECTBICHUSI HAyYHO-UCCIIEA0BATENbCKON e TENbHOCTH;
- MEXaHU3Mbl 0(OPMIICHHS ITPAB UHTEIJUIEKTYaJIbHONH COOCTBEHHOCTH;
- TEXHOJIOTHIO OpPraHU3alllyd METOJINYECKOM, HayYHO-METOJNYECKON, HayYHO-UCCIIEeI0BaTeNbCKON pabo-
TBI;
- cOBpeMeHHbIe (DOPMBI U METOJIbI O0YyUEHUS U BOCTIUTAHHS,
- [IpaBUJIa U TOPSIOK MPEACTaBICHUS 00Y4aIOLMXCsl K TOCYAapCTBEHHBIM U UMEHHBIM CTHIICHIMSIM;
- HOPMATHUBHbIE JOKYMEHTBHI, PEIJIAMEHTUPYIOLIUE CTATyC HAYYHBIX, MEJArOrMYECKUX M PYKOBOISAIIMX
pabOTHHUKOB 00pa30BaTEIbHBIX YUPEXKIAECHUH BBICIIETO Npo(hecCHOHAIBHOr0 00pa30BaHusl, 0COOCHHOCTH
peryJupoBaHusl UX TPYHA;
- OCHOBBI YIIPaBJICHHs [IEPCOHAIIOM;
- OCHOBBI 3KOJIOTUH, SKOHOMUKH, TIPaBa, COLIMOJIOTHUH;
- (hMHAHCOBO-X03SIMCTBEHHYIO JI€ATEIbHOCTh 00Pa30BaTEIBLHOIO YUPEXKICHUS;
- OCHOBBI a/IMUHUCTPATUBHOI'O 3aKOHO/1aTEIbCTBA;
- TpeOOBaHUs K pabOTe Ha MEPCOHAIBHBIX KOMITBIOTEPAX, HHBIX AJIEKTPOHHO-IIU(PPOBBIX YCTPOHCTBAX;
- OCHOBBI TPYZIOBOT'O 3aKOHOJIaTENIbCTBA;
- [IpaBuia BHyTpeHHETO TPYAOBOTO PacIopsIKa;
- IpaBMJIa 110 OXpaHe TPYy/Aa U MOKapHOH 0e30MacHOCTH.
1.6. 3aBenyrommii kadeapoii B CBOEH AEITEIHPHOCTH PYKOBOJCTBYETCS:
- YcraBoMm Bal'V;
- [Tomoxxeamem o MU Bnl'Y;
- HACTOALIEH JOJXKHOCTHOM MHCTPYKLIMEH;
- JIOKaJIbHBIMU HOpMaTUBHBIMH akTamMu MU Bnl'Y;
- IPUKa3aMU U pacloOpsKEHUSMU AUPEKTOpa U 3aMecturenen aupexkropa MU Bal'y.
1.7. 3aBenytronuii kKageapoi MOMUNHACTCS HETIOCPEACTBEHHO JICKaHy (QaKynbTeTa.
1.8. B nepuon otcyrcTBHs 3aBeayromiero kadeapoit (ormyck, 001e3Hb, KOMaHIUPOBKA U TIP.) €ro
00513aHHOCTH MCIOJNHSIET paOOTHUK, Ha3HAUYEHHBIM B YCTAaHOBJIEHHOM IOPSJIKE, KOTOPBIM MmpuoOperaer
COOTBETCTBYIOIIME NIPaBa U HECET OTBETCTBEHHOCTDH 3a HEUCIIOJHEHUE WM HEHAJUJIe)Kalllee UCIIOIHEHNE
00s13aHHOCTEH, BO3JIO’KEHHBIX Ha HETO B CBSI3U C 3aMEILIEHUEM.
1.9. 3aBenyroumii kadeapoir OTHOCUTCS K MPO(PECCHOHANBHO-KBATN(DUKAITMOHHON TPYIINe JOJK-
HocTel mpodeccopcKo-Mperno1aBaTeIbCKOro CocTana.

1.10. HlratHoe pacnucanue Kadeapbl YTBEpXKIaeTcsl PEKTOPOM YHHBEPCUTETa OIHMH pa3 B TOJ
MIPH TUTAHUPOBAHUM YI€OHOW HArpy3Ku Kadeapsl.

1.11. 3aBenyrommii kadenpoli pyKOBOIUT €€ MeATEIbHOCTHIO, B MIPEEIax CBOCH KOMIETCHITHH
U3JaeT PAcIOpsDKEHUs M yKa3aHMs, 00s3aTeNbHble Ul MPO(eccOpCKO-IPeno aBaTeIbCKoro cocraBa u
BCEX Jpyrux paboTHHKOB Kadenpsl. 3aBenyromuil kadeapoil ydacTByeT B paboTe 3aceaHUl U COBETOB
BCEX MOJpa3JIeJIEHUH By3a, Iie 00CYXIAl0TCs M PEILAIOTCS BOIPOCHI IEATEIBHOCTH Kadeapbl.
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1.12. 3acenanus kadeapbl JOKHBI TPOXOAUTH HE MEHEE OJHOTO pa3a B MECAIl, C 0053aTeIbHBIM
BEJICHHEM MPOTOKOJIOB. Pemienne Ha kadenpaibHOM 3aceaHUM MPUHUMAETCS, €ClIM Ha 3acelaHuu MpHU-
CYTCTBYyeT He MeHee 2/3 mpodeccopcKo-TIPeno1aBaTeIbCKOTO U HAYyYHOTO CITMCOYHOTO COCTaBa Kadeaphl.
Pemenue cuntaercs MpUHATBHIM, €CITU 32 HETO MPOr0JI0COBAIO 00Jiee MOJIOBHHBI YYaCTBYIOMIMX B FOJIOCO-
BaHUH.

1.13. 3amMernieHne JTODKHOCTEH MPOQECcCOPCKO-TIPENOIaBaTEIILCKOr0 cocTaBa Kadeapsl Mpou3Bo-
JIUTCS B COOTBETCTBHH C [10JI0KEHHEM O MOPSIKE 3aMEIICHHS JTOJDKHOCTEH Meaarornueckux paboTHUKOB,
OTHOCSIIIMXCS K TTPO(HecCOPCKO-TIPEIio1aBaTeIbCKOMY COCTaBy, YTBEPKIECHHBIM [IpHKa3oM MUHHCTEPCTBA
HayKu U BbIciiero oopaszoBanust PO ot 04.12.2023 Ne 1138.

1.14. [TonHoe HaumeHoBaHue: Kadenpa nHOOPMAITMOHHBIX CUCTEM.

CokpamenHoe HauMeHoBanue: kageapa MC.

2. OcHOBHbBIE 32/1a4u Kadeapbl

OcHoBHOH 3a/1aueil kadeapsl sBISIETCA OPraHU3AIMsl U OCYIIECTBICHNE Ha BBICOKOM YpOBHE y4eo-
HOM M HAYYHO-METOIMYECKON padOThl, BOCHUTATEIHLHON pabOTHI Cpear 00ydaroIMIMXCsl, HAYYHBIX HCCIIe-
JOBaHMI MO npoduitto Kadeapbl, HOATOTOBKY Hay4YHO-TIEarOrMUYeCKUX KaJIpOB U MOBBIIICHHS UX KBaJu-
bukamm.

PaGora kadenpsl nommkHa OBITH HampaBlieHA HA KaYECTBEHHYIO MOATOTOBKY CIEIMAINCTOB, 00a-
JAIOMIMX TIyOOKOW TEOpeTHYEeCKOW M NMPaKTUYECKOW MOJATOTOBKOHM, MPOYHBIMU NPO(ECCHOHATbHBIMU
3HAHUSIMU, YMEHUSM U HaBbIKaMU, IaTPUOTOB U MHTEPHALIMOHAIMCTOB, COUETAIOIIMX BBICOKHE TPaKIaH-
CKHE U HPABCTBEHHbBIC KAYECTBA C AKTUBHOM KU3HEHHOMW MO3UIUEH.

3. ®ynkuun kadeapbl

1. Pabora kadeapbl ocymiecTBIIETCS B COOTBETCTBUU C MEPCHEKTHUBHBIMU U TOJOBBIMHU IJIAHAMH,
OXBAaThIBAIOIIMMH Y4€OHYI0, HayYHO-METOANYECKYIO, BOCIUTATEIbHYIO0, HayYHO-UCCIEA0BATENbCKYIO U
ApyTUe BUJBI PAOOTHI.

2. OOcyxIeHre BOIPOCOB ACATEILHOCTH Kaeaphl MPOBOJUTCS €KEMECIIHO Ha 3aceAaHusIX Kade-
PBL

3. Ha 3acenanus MoryT ObITh NMpUTIJIALIEHb! CTYACHTHI, pAOOTHUKU APYTrUx Kadeap U BY30B, a TaKKe
MPEANPUATHH, YIPEKICHUN U OpraHU3aLuN.

4. Kadenpa BBIMOTHSAET CIEAYIONHE OCHOBHBIC (DYHKITUH:

OpraHm3syer:

. BCEe BUJbl yuyeOHOW, Hay4dHOH, y4eOHO-HCCIIEIOBATEIbCKOM, METOIUYECKOM M BOCHHTa-
TEJbHOM paldoThI;

. BCE BUJIbI IPAKTHK U CAMOCTOSITENIbHYIO paboTy 00yJaronuxcs;

* 3aMeHy OTCYTCTBYIOILErO Ha 3aHATUU IIPENOIAaBATENS;

. BOCIHUTATEIbHYIO paboTy ¢ 00y4alomUMUCS B UHIUBUYaIbHBIX, TPYIIOBBIX U MaCCOBBIX
bopmax aeaTeNnbHOCTH;

* MOHUTOPUHT U KOPPEKTUPOBKY Y4€OHO-BOCIUTATENLHOTO MPOIIecca;

* TIOCTOSTHHOE COTPYIHHYECTBO C YUPESIKICHUSAMHU U OpraHU3alUsIMU 00pa30BaHMS;

* [OBBILIEHHE KBATM(DHUKALNN HAYYHO-[IEAArOrMUECKUX KaJpOB;
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. HAYYHO-HMCCIIEIOBATEIbCKYIO0 pa0OTy acIHMPaHTOB, JOKTOPAHTOB, COMCKATEJCH, Ipeno/a-
Baresei Kageapsl

o0ecre4nBaeT:

- pa3pa60TKy y‘le6HO-MeTOI[I/I‘IeCKI/IX KOMIIJICKCOB, IINIaHOB, IIpOrpaMm, HOCO6HI>1, MaTepualioB,
y‘-I€6HI/IKOB B COOTBCTCTBUHU C ITOCYyAapCTBCHHBIMU O6pa3OBaTeJII>HI>IMI/I CTaHJapTaMU,
" MOHHUTOPHHI HpO(i)eCCI/IOHaJIBHOfl IMOAIrOTOBKH H PAa3BHUTHUA o6yqa}oumxc;l u npenoz[aBaTeneITI;
" HHTCTpaluro, IpeEMCTBCHHOCTD, ITIOCIICA0OBATCIBHOCTD y‘I€6HO'BOCHI/ITaT€JII)HOFO mpomnecca,
" IIPEECMCTBCHHOCTD ITOKOJICHUM cpeau HpO(beCCOpCKO-HpeHOI[aBaTeJIBCKOFO CoCTaBa Ka(beI[pH;
OCyIIECTBJIACT:

* TIONCK WCTOYHHKOB JIONIOJHUTEIBHOTO BHEOIO/DKETHOTO  (DMHAHCUPOBAaHUS  y4eOHO-
BOCHHUTATENbHOTO Mpotiecca (uepe3 HUP, nononnurensHpie 00pa3zoBaTeNbHbIE YCIYTH U JIP.);

. MEpBI IO 00ECTICUCHUIO 0€30MTaCHOCTH KU3HEIEATEIIBHOCTH, a TAKKE COIMATBHON 3aIUTHI
oOyuaroluxcsi, mpernoaBaTenei.

4, Hepeqeﬂb OCHOBHBIX JOKYMCHTOB, 3anuceil ¥ JaHHBIX 110 Ka4vyeCTBy

Kadenpa nomkHa UMeTh TOKYMEHTALMIO, OTPAXKAIOUIYIO COAEpKaHUE, OPTaHU3alUI0 U METOJIUKY
IpOBe/IeHUs] 00pa30BaTENBLHOIO MpoIlecca, epeueHb KOTOPOi onpeenseTcs HOMEHKIATYpOH J1eJl HHCTH-
TyTa:

4.1. Tlpuka3sl, pacropsHKEHUs TUPEKTOpa, 3aMECTUTENEH qUpeKkTopa (KOMUH),

3aTparuBarollye JAesiTeIbHOCTh KaQeaphl;

4.2. IIpoTokosnsl 3aceaHuii kKadeapsl;

4.3. IIpoTOKOJIBI HAYYHO-METOINYECKUX KOH(EpEeHIHii;

4.4. TIlnanbl paboTBl, OXBaThIBalOIIME Yy4yeOHYI0, Hay4yHO-HCCIEI0BATEIbCKYIO0, Yy4eOHO-

METOJINYECKYI0, BOCIUTATENBbHYIO U IPYTHe BUJIbI IEATEIBHOCTH Ha YUeOHBIN TOJ;

4.5. JleficTBYIONIYI0 yUeOHO-METOINYECKYIO M JPYTYIO TOKYMEHTALMIO MO AUCLUIUINHAM Kadeapsl;

4.6. [Tnanel moBbIIIeHUs KBATH(DUKAIUU TPO(eccCOopCKO-TIPero1aBaTeIbCKOro cocTaBa (KOMHIH);

4.7. nauBuyanbHbIe TUIaHBL M OTYETHI 0 paboTe mpenoaBaresiei;

4.8. Paboune yueOHbIe TUIaHbI HA y4eOHBIN ToJ] U rpaduku yueOHOro mpoiiecca;

4.9. T'onoBoii oTuet o pabote Kadeapsr;

4.10. 'ogoBoit 0TYET O HAYYHO-UCCIIEOBATEILCKOM paboTe Kadeapsl;

4.11. CBezneHus 0 melarornyeckoil Harpyske npemnojaBaresei kadeapsl Ha y4eOHBbIH To1;

4.12. KypcoBble IpoeKThl 00yyaronuxcs;

4.13. Dk3aMeHalMOHHbIE OMJIETHI TI0 JIEKIIMOHHBIM KypcaMm;

4.14. )KypHansl peructpaiuu BXOJAIINUX U UCXOAAIIUX JOKYMEHTOB;

4.15. AKTHI Ha fiena, epejaHHbIe B apXUB MHCTUTYTA, aKThl O BBIJICJIEHUH JIe)l K YHUUTOXKEHUIO;

4.16. Homenkmnarypy ned.

4.17. PykoBozcTBO 1O KayecTBY BiaauMHpCKOro rocy1apcTBEHHOI'O YHUBEPCUTETA

4.18. adopmarimoHHbIe KapThl M TOKYMEHTUPOBAHHBIE TIPOLIETYPHI CUCTEMbI MEHEIPKMEHTA
kauecTBa Bnl'Y, BBeIeHHBIE B ICCTBUE IPUKA30M PEKTOPA.
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4.19. Pe3ynbTaThl BHYTpEHHHX U BHemHUX ayauToB CMK, nmpoBeneHHBIX Ha Kadeape, U BhITOJIHEHHS
KOPPEKTUPYIOIIMX U IPEAYIPEKIAIOIMMNX JEHCTBAMN.

4.20. TTonmoxxenue o kadeape.

4.21. JIomKHOCTHBIE MHCTPYKIIMU TIepcoHaa (¢ pa3zienoM 00 00sI3aHHOCTAX B 00JaCTH Ka4eCTBa).

4.22. Tlonmo>keHHE O PEUTHUHT — KOHTPOJIC 3HAHUH CTYACHTOB.

4.23. Tlonoxenne 060 YMK AHCIHIIITHHBL

5. ®yHKIUM 3aBeaAyIouero kadeapoi

5.1. ObecnieueHre BBIMOJHEHUS TOCYIApPCTBEHHOTO 00pa3oBaTEIBHOTO CTaHJapTa B padoTe Ka-

benpsl.
5.2. KoHTpOJb BEITIOJTHEHHSI BCEX BHIOB YUCOHBIX 3aHATHH 10 BceM (hopMaM 00ydeHHs Ha Kade -

pe.
6. Jlo/zKHOCTHBIE 00513aHHOCTH 3aBeylonlero kadeapoi
3aBenyrouuii kadeapoit 00s3aH:

6.1. OcymecTBIATh INIAHUPOBAHKUE, OPTaHU3ALNUIO U KOHTPOJIb YUeOHOM, METOAMYECKON, Hay4-
HOM U HAyYHO-HMCCIIEIOBATEIHCKON paboThI Kadeapsl 1o BceM (hopmaM MoJydeHus: 00pa30BaHMUs.

6.2. ObecnieunBaTh BBIIIOJIHEHUE IOCY1apCTBEHHOTO 00pa30BaTEeIbHOTO CTaHIapTa.

6.3. Pazpa0aTbIBaTh CHUCTEMY KauecTBa IMOATOTOBKH CIIELUAIMCTOB Ha Kadepe.

6.4. OcymiecTBIATH pacrpeesieHne PyHKIIMOHAIBHBIX 003aHHOCTEM MEXTy paOOTHUKAMH Ka-
(benpsl 1 KOHTPOJIMPOBATh CBOEBPEMEHHOCTh U Ka4eCTBO UX UCHOJIHEHUs. Pa3pabarbiBaTh JOIKHOCTHBIE
MHCTPYKUUU paOOTHUKAM Ka(eapsl.

6.5. PaccMaTpuBaTh 1 yTBEpKAATh Ha 3acelaHusAX Kadeapsl pacnpeseseHre yueOHON Harpys3Ku
MEXTy TIPeroIaBaTeIIMH, WHAWBHyaIbHbIE TUTaHBI Pa0OTHI MpEeToiaBaTelieil, I1an padoThl Kadeapsl.

6.6. OcyiecTBIATh KOHTPOJIb KayecTBa MIPOBEACHUS BCEX BUJOB YUEOHBIX 3aHATHUH MperoiaBaTe-
MU Kadeapsl ¥ Bcex (opM UTOTOBOTO KOHTPOJISL.

6.7. Y1Bepxaath rpaduku paboThl NpenojaBareneid kKadeapsl 1 yaeOHO-BCIOMOTaTeIbHOTIO Tep-
COHaJa.

6.8. KoHTpoaupoBaTh BBINOJIHEHNE WHAWBUIYAIbHBIX IUIAHOB MperojaBaTesiei, miaHa paboThl
Kadenpsl, Tu1aHa u rpapuka paboTsl y4eOHO-BCIIOMOIaTeIbHOTO MEPCOHANA.

6.9. KonTpoaupoBaTh CBOEBPEMEHHOCTh, Ka4eCTBO pa3paboTku u pasmenienue B Moodle yueGHo-
METOAMYECKUX KOMILUIEKCOB AUCIUIUINH 3aKPETJICHHBIX 32 KadeIpoi.

6.10. Bectn yueOHyI0 Harpy3ky B COOTBETCTBUU ¢ MHIMBUAYaJIbHBIM IUIAHOM paboTHI Ipenoja-
BaTelsl.

6.11. [IpoBOANTH KOHTPOJIb KauyeCcTBAa METOJUYECKOro oOecreueHHs! MUCHUIUIMH, YUTAEMBIX Ha
kadenpe. CBOEBPEMEHHO OpPTaHU30BHIBATH PA0OTHI IO YKOMIUIEKTOBAHHIO 3aKPEIUICHHBIX 32 Kadenpoit
KypCOB HEOOXOMMBIMH U JOCTATOYHBIMU METOIMYECKUMU MaTepHaJIaMHU.

6.12. OcymiecTBAsATh PYKOBOACTBO MOATOTOBKOM K M3JaHUI0 YUEOHUKOB, YICOHBIX MOCOOMIA, KOH-
CIIEKTOB JIEKLIUH, METOIUYECKUX YKa3aHUHM U APyroro METOAMYECKOro MaTepuasa 1o AUCHUILIMHAM, 3a-
KpETUICHHBIM 32 Kadeapoi.
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6.13. IlpuHuMaTh yyacTHe BO BCeX BUAAX AEITEIbHOCTH, B TOM YHCIIE ObITh U30paHHBIM B METO-
JIMYECKUE KOMUCCUU U Y4€OHO-METOINYECKUI COBET HHCTUTYTA.

6.14. [IpoBoauTh aHAIM3 U OOCYXKJCHHUE HA 3aceqaHusAX Kadeapbl MTOrOB TEKYIIEro KOHTPOJIS
YCIIEBAEMOCTH M TIPOMEXYTOYHON aTTecTalli 00yJaromuXcs, Ha OCHOBE PE3y/IbTaTOB aHajM3a pa3pada-
THIBaTh U PEAM30BbIBATH HEOOXOAMMBIE MEPOIPHUSATHS, HAIPAaBJICHHbIC HA YIIy4YlIEHHE OpraHu3aluu
y4eOHOTO MpoIecca 1 MOBBIIIEHHE Ka4eCTBA MOATOTOBKY CIICIUAINCTA.

6.15. OcymiecTBiATh MOAOOP U KOMILJIEKTOBAHHE IITATOB MPOGECCOPCKO-MPENOo1aBaTeIbCKOTO
COCTaBa, HAyYHO-HCCIIEIOBATEIbCKOTO, y4eOHO-TIPOM3BOACTBEHHOTO M Y4eOHO-BCIIOMOTATEIFHOTO Tep-
coHana kadeapsl, obecrieynBaTh pallMOHAIBHOE paclpe/esieHne 00s3aHHOCTeH MEXIy HUMH, CIOco0-
CTBOBAaTh CO3[AHUIO HOPMAILHOTO TICHXOJIOTHYECKOTO KIIMMAaTa B KOJUICKTHBE.

6.16. IlnanupoBaTh, KOHTPOJIUPOBATH U MPUHUMAThH Y4acTHE B MOJATOTOBKE U MOBHIIICHUN KBaJu-
¢buKany HayYHO-TIEIarOrHYecKuX pabOTHUKOB U MHKEHEPHO-TEXHHYECKOTO MepCcoHaia Kadeapsl, OKa-
3bIBaTh METOAMUYECKYIO TTOMOIIb HAYMHAIOIIUM IIPENoAaBaTelsiM B OBIIAJICHUH M€JarornyecKuM mMactep-
CTBOM.

6.17. Oprann3oBbIBaTh U PYKOBOJAUTH HAYYHO-HCCIEIOBATENbCKON paboToit o mpoduito kaden-
pBI, IPUBJIEKATh K HAYYHBIM HCCIEIOBAHUSAM CTYIEHTOB, OPTaHU30BHIBATh UX y4acTHE B KOH(EpEeHIHUsX,
BBICTaBKaX, KOHKYPCax, OJMUMIINAIaX, MPOBOJUMBIX YHUBEPCUTETOM HIIM APYTUMHU By3aMHU.

6.18. [IpuHIMaTh HEOOXOIMMBIE MEPHI IO KOOpAWHAIMH padoT ¢ ApyruMH Kadeapamu u Hayd-
HBIMU TOJpa3/ieIeHUsIMU UHCTUTYTa. OpraHn30BbIBATE HEOOXOAMMBIE MEPONPHUATHS 110 BHEJIPEHUIO pe-
3ynsTaToB HHP B nmpounssocTso.

6.19. Oprann3oBbeIBaTh CUCTEMATUUYECKYIO CBSI3b C BBIMTYCKHUKAMU Kadeapsl, a TakKe C Mpeanpu-
ATUSAMU U YUPEXKJICHUSIMHU, B KOTOPBIX OHU PabOTarOT, C LIEIbI0 CBOEBPEMEHHOM KOPPEKTUPOBKH y4eOHO-
ro npoiiecca Ha kadespe.

6.20. Oprann3oBbIBaTh U MOCTOSSHHO KOHTPOJIMPOBATh BEICHUE JOKYMEHTAIMH Kadeapsl coriac-
HO YTBEP)KJCHHON HOMEHKIIATYype Jel Kadeapsl.

6.21. CBOEBpeMEHHO JOBOAMTH 10 CBEIEHUS COTPYIHUKOB Kadeapbl MPUKa3bl, pacHOpsLKEHUS,
peleHust U Apyrue TOKyMEHTHI AeKaHaTa, aIMHHUCTPALMU HHCTUTYTA, Kacalouuecs yaeOHOH 1 HaydHOU
nesTenbHOCTH Kadeapsl, pakynbTeTa, MHCTUTYTa U KOHTPOJIMPOBATh UX UCIOTHEHUE COTPYJHUKAMU Ka-
dbenpsl.

6.22. CBOEBpEeMEHHO BBITIONHATH BHUJIBI pa0oOT, Kacaromuecs: kKaQeapsl, yKa3aHHbIE B pEriaMeHTe
THUTIOBBIX MIPOIIEYP YIPABICHUS HHCTUTYTOM.

6.23. Cnequthb 3a CpOKaMU OKOHYAHHUS TPYIOBBIX JIOTOBOPOB U CBOEBPEMEHHO NPEAOCTABIATH J0-
KYMEHTHI T10 TTPOBEACHUIO0 KOHKYPCHOTO 0TOOpa MpernoaBaTesiei.

6.24. KoHTponupoBaTh ¥ MPUHUMATH BCE HEOOXOMMBIE MEPHI IO OXPaHe TPYJa, MPOTHUBOMOKAP-
HOM 0e30macHOCTH Ha Kadeape ¢ 1ebio odecneueHns 6€30MacHOCTH padoThl B y4€OHBIX, HAYYHBIX I10-
MeIeHUsX Kadeappl, TOJTHOTO UCKITIOYEHHUS IIPOU3BOJCTBEHHOTO TpaBMaTU3Ma M Mpo¢3aboseBaHuii co-
TPYJIHUKOB.

6.25. OGecnieunBaTh COCTaBIEHUE U XpPAaHEHUE BCEX BUJIOB JIOKyMEHTAIIUU M OTYETHOCTH IO UTO-
raMm JeATeIbHOCTH Kadeaphl.

6.26. OGecrieunBaTh HepasrialleHUue MePCOHATBHBIX JaHHBIX PAOOTHUKOB U 00YYarOIIUXCSI.
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7. IIpaBa 3aBenymomero kadgeapoi
3aBeayromuil Kadenapoit UMeeT MpaBo:

7.1. WzpaBaTh B mpejesiax CBOUX IOJTHOMOYHUHN pacmopshKeHHs Mo Kadenape, periaMeHTHPYIO-
mue e€ padoTy, 00s3aTeNbHBIC U1l NCTIOJHEHHSI BCEMH PaOOTHUKAMHU Kadeapbl, €€ CTPYKTYPHBIMH MO/~
pa3eNieHUus MU U CTYACHTAMHU.

7.2. YdacTBOBaTh B paboTe JTIOO0TO CTPYKTYPHOTO TOAPA3eNICHHUs] HHCTUTYTA, A€ 00CYXIAr0T-
Csl M pEIIAl0TCsI BOIIPOCHI, OTHOCAIINECS K AEATeIbHOCTU Kadeapbl.

7.3. 30upath u ObITh U30pAaHHBIM B YUEHBIC COBETHI MHCTUTYTA, (DaKyIbTeTA.

7.4. BHOCUTH HEOOXOIMMBIE KOPPEKTUPOBKH B JIIOOBIE TUIaHBI PaboThl Kadeapsl U e€ COTpYyIHH-
KOB, B pa0o4yHe IMpOrpaMMbl U JPYTYIO0 Y4eOHYI0 JOKYMEHTAIHIO C TIOCIEAYIOUINM UX YTBEP)KICHHUEM B
YCTaHOBJICHHOM TOPSIKE.

7.5. BHocuTh Ha paccMoTpeHue Kadeapbl MPEAOKEHHS MO0 COBEPIICHCTBOBAHUIO €€ yueOHOM,
Hay4YHOU U MHOH JESITEIIbHOCTH.

7.6. PactipeniensiTb 1 mepepacnpenensaTh  y4eOHyI0 — Harpysky  Mexay — mpodeccopcko-
IPEIo/1aBaTeIbCKUM COCTaBOM KadeIphl B IIpe/iesiaXx To10Boi HOpMbI Y4eOHON Harpy3KH C 1IeJIbI0 palu-
OHAJILHOT'O MCIIOJIb30BaHMSI TPYJIOBBIX PECYpCOB Kadeapsl PH BBHINOJIHEHUU BCEX BUAOB JESTEIBHOCTH,
B TOM YHCJIe, IO pelIeHHI0 Kadeaphl, Ha ONPEIEIeHHBIA epHo CHUXKATh YUeOHYI0 HAarpy3Ky TeM, KOMY
MIOPYYEHO BBHINIOJHEHUE BAXKHOM NIl KadeAphbl UM MHCTUTYTAa y4EeOHO-METOIMYECKON MIIM TOCOOIKET-
HOW Hay4YHO-HCCIIEIOBATENIbCKOIM pabOThI I Ha TIEPUO/] 3aIUTHI IUCCEPTALHH.

7.7. IlocemaTh 1 KOHTPOJUPOBATh BCE BUIBI y4EOHBIX 3aHATHH, a TAaKXKE SK3aMEHbI U 3a4eThl,
IIPOBOAMMBIE TPENoAaBaTeIsiMU Kadeapsl, a B ciyyae HEOOXOAMMOCTH, BHOCUTh CBOM IMPEAJIOKEHUS 10
YIIY4ILEHUIO TPOBECHUS 3aHATHI.

7.8. IlpuBiekatb B YCTAaHOBJICHHOM TIOPSIIKE K BBITOJHEHHIO HAYYHBIX HMCCIIEIOBaHUH mpodec-
COPCKO-TIpEnojaBaTeIbCKIil cOCTaB U y4yeOHO-BCIIOMOTATENbHBIA MepcoHan Kadenpsl, 00ydarommxcs,
a TaKKe MpU HeOOXOUMOCTH COTPYIHUKOB JAPYTUX Kadeap MHCTUTYTAa, MHBIX OpraHu3aluil U Mpeanpu-
SATUH.

7.9. Ha yclIOBHSIX MITaTHOTO COBMECTUTENLCTBA JIMYHO PYKOBOJMTD MITH 3aHUMAThCSI HAYIHOU Jie-
ATENBHOCTHIO, GPUHAHCUPYEMOH 3a CUEeT MPUBJICUEHHBIX CPEJCTB MPEINPUATHI UM OpraHu3alui.

7.10. TpeboBaTh MHCEMEHHBIE OTYETHI OT PAOOTHUKOB Kadeapsl MO JF0OOMY BHY BBIIOIHIEMON
paboThI.

7.11. IlonOGupaTe B yCTAaHOBJIIEHHOM  TMOpSAKE  KaHAWJATYpbl  COTPYIHUKOB  Kadeapbl U
KaH/MJIaTOB B aCUPAHTHI U MPEACTABIATh UX Ha YTBEPKJIECHHE JUPEKTOPY.

7.12. PykoBOAMTH IMOATOTOBKOW JOKTOPAHTOB, ACIUPAHTOB W COMCKATEIICH.

7.13. [lpyHUMaTh K PaCCMOTPEHMIO JHCCEPTALIUH, PEACTABIsIEMbIE K 3alllUTe COTPYAHUKAMHU Ka-
deapel unu (1Mo NPECTABICHUIO JTUPEKTOPA HHCTUTYTA) IPYTUMH COMCKATEISIMHU.

7.14. TlpencTaBnsiTh B yCTAHOBIEHHOM MOPSIKE PYKOBOJICTBY MHCTUTYTA MPEATIOKEHUS MO TIpHe-
My B IITAT Kadeapbl paOOTHUKOB, YBOJIBHEHHIO U MIEPEMEIIEHUI0 COTPYIHUKOB Kadeapbl, MOPaTbHOMY U
MaTEpUaIbHOMY UX ITOOLIPEHUIO0, BHOCHUTH IPEAJIOKEHUS O HAJOKEHUM B3bICKAHUS Ha COTPYIHUKA
BILJIOTH IO OTCTPAHEHHS €T0 OT pabOTHI.

7.15. BHocutb nekaHy (akynbTeTa MpeaokKeHUs O MPEACTABICHUH 00yJaroIuXcs 32 YCIEeXH B
yuebe u aktuBHOe ydactue B HUPC k paznuunbiM GpopmMam MOpasibHOTO M (WMJTM) MAaTepUaTbHOTO MOOIII-
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pEHUs, BHOCUTH IMPEAJIOKEHUS O HAJOKEHUH B3BICKAHUS Ha OOY4aloLIerocs, BIUIOTH 10 OTYHUCICHUS U3
WHCTUTYTA.

7.16. Tlonb3oBaTbCsl ycoyraMu COLUANIbHO-OBITOBBIX, JI€UEOHBIX U APYTUX CTPYKTYPHBIX MOIpa3-
JICJICHUI MHCTUTYTA B COOTBETCTBUU C YCTABOM YHUBEPCHUTETA U KOJJIEKTUBHBIM JIOTOBOPOM.

7.17. B ycTaHOBJIEHHOM MOpSJIKE 00XKaIOBaTh MPHUKA3bl, PACIIOPSIKEHUS U IpYre OpraHu3alu-
OHHO-PACHOPAIUTEIbHBIC aKThl aIMUHUCTPAIIUNA HHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeAyIoLero Kageapoi
3aBenytomiuii kadeapoil HeceT OTBETCTBEHHOCTb 3a:

8.1. YpoBenb opranuzanuu y4eOHON, HAYYHO-METOJUUYECKON U HAyYHOU paboThI Kadeaphl.

8.2. CBOEBpEeMEHHYIO Pa3pabOTKy M Ka4eCTBO y4EOHO-METOJIWYCCKUX KOMIUICKCOB TUCITUTUINH
Kadeapol.

8.3. Peamuzanuio o0Opa3oBarenbHO-MPOPECCHOHATBHON MPOTPaAaMMBI B MEHBIIIEM O0BEME, YeM
MPEIUCHIBACT IOCYIaPCTBEHHBIA 00pa30BaTEIbHBIM CTaHIAPT BhICHIETO MPO(ECCHOHATBHOTO 00pa3oBa-
HUS IO CTICIIUATTBHOCTH.

8.4. KadecTBO MOATOTOBKH CHEIMAIMCTOB IO 3aKPETIEHHBIM 32 Kaeapol NUCIUIUIMHAM U CIie-
IUATBHOCTSIM.

8.5. Mcnonb3oBaHue MaTepualbHO-TEXHUYECKOW 0a3bl Kadenpsl HEe MO €€ (PYHKIIMOHATHLHOMY
Ha3HAYEHUIO.

8.6. CobnrofieHre mpaB M akaJIeMUYECKUX CBOOO paOOTHUKOB KaeIpsl U 00yUdaroIuXcsl.

8.7. ColbroficHHE B MPOIIECCe OCYIIECTBICHHUS CBOCH JIEATEIIBHOCTH JCHCTBYIOMIETO aIMIUHUCTPA-
THUBHOTO, YTOJIOBHOTO U TPaXKJIAaHCKOTO M TPYJOBOTO 3aKOHOAaTenbcTBa Poccuiickoit deneparuu.

8.8. BrimonHenue 00s3aHHOCTEH, MPETYCMOTPEHHBIX YCTaBOM YHHBepcHTeTa, [lomokeHuem 00
UHCTUTYTE ((prunuane), 1eWCTBYIOIMIMMHU TPABOBBIMUA aKTaMU U HACTOSIIINM IOJIOKEHHUEM.

8.9. Cobmonenne TK PO, YcraBa yauBepcureta, [lonoxxenust o6 nHcTUTyTE ((HIInane), TUIIOBO-
ro ToJIoKeHUs1 00 0oOpazoBaTenbHOM yupexaeHuu BIIO u HacTOAIIETO MOJIOKEHUS B MPOIECCE BBIMOI-
HEHMS CBOUX JOTKHOCTHBIX 00S3aHHOCTEMN.
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9. B3anMOOTHOIIIEHUS H CBSI3H

Ta6n1/1ua 110 B3aMMOOTHOIICHUAM U CBA3AM IOAPA3ACICHUA:

HanmenoBanue
MTOIpa3IeIeHUs W/ AH

JIOJDKHOCTHEIE JTUIIA

[lonyuenue

IIpenocraBnenue

A Breuinue opraHu3anuu:
- IPEANPUATHS U OPraHU3aluu

b JlomxHOCTHBIE WA U TOAPA3-
nexenuss MU Bnl'V:

- IUPEKTOP UHCTUTYTA

- 3aM. IUPEKTOpA 1O
HaIMpaBJICHUAM

- IeKaH (hakynbTeTa

- yueOHbIil oTzen

IIMcbMa, 10roBopa I10 Ipak-
TUKaM U pacCiipCaciCHUIO

MIPUKa3bI
pacropshKeHus
pacnopspKeHHs

yueOHast Harpy3ka Kadeapsl,
OJaHKU Yy4eOHBIX XKYPHAJIOB,
WHJIUBUIyaIbHBIX TTAHOB
npenojaBaTenei U TuiaHa-
oTyeTa paboThl Kadenpsl

HaIlpaBJICHUC HA IMPAKTUKY, pacC-
MNpeaAcICHUC BLIITYCKHUKOB

OTYETbI, IPEICTABICHUS
OTYEThI, IPEJICTaBICHUS

OTYETbI, IPEICTABICHUS
yueOHbI€ IIaHbl CIELMATIbHOCTEN
Y HaIlpaBJIEHUH MOJrOTOBKH,
pacnpezeneHue Harpy3Kku 1o
IIpenoaaBaTessiM, CBEACHUS O
BBITIOJIHEHHOU y4eOHOM padoTe
npernojiaBaTesei, IaH-oT4eT pa-
00ThI Kadenpsl HAa y4EOHBIH o,
WH/IMBU/yaJIbHBIE TUIAHBI IIPETIO-
naBaTenel kadeapsl, )KypHai
KOHTPOJIbHBIX MOCEIICHUH 3aB.
Kadenpoii, oTYETHI IpescenaTe-
neit 'OK

Cmp. 11 u3 14




MunncTepcTBO HAyKH U BBICIIETO 00pa3oBanus Poccuiickoit dexepannn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}02[}KCTHOFO 06p330BaT€J'II>HOI'O YUPEKACHUS BBICIICTO O6paSOBaHHH
«BnagumMupckuil rocyapCTBEHHBI YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

> / ) 4

MW Bnr'y

ITosi0:xenne 0 kaeape HHPOPMALMOHHBIX CHCTEM

CMK-ICI1-7.2-08.15-2023

10. JIucT perucTpanuu u3MeHeHHUil

Jdara Jara Bcero Hoanucek,
Homep Homep jmcra BHECEHHUs | BBe/IeHNsI | JIUCTOB B | OTBETCTBEHHOI0
H3MeHe- u3Me- U3MeHe- | HM3MeHe- | JOKyMeH- 3a BHECEHH e
HOBOTO | M3BATOTO N
HUSA HEHHOT'O HUSA HHS Te U3MeHEeHuil
1 5 5 5 02.09.2024 | 02.09.2024 14 Komnonmosa H.A.

Cmp. 12 uz 14




> / \ 4
MU Bnr'y

MunncTepcTBO HAyKH U BBICIIETO 00pa3oBanus Poccuiickoit dexepannn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}02[}KCTHOFO 06paSOBaT€J'II>HOI'O YUPEKACHUS BBICIICTO O6paSOBaHI/IH
«BnagumMupckuil rocyapCTBEHHBI YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

ITosi0:xenne 0 kaeape HHPOPMALMOHHBIX CHCTEM

CMK-ICI1-7.2-08.15-2023

11. JIucT o3HAKOMJICHHSHA

®.N.0.

JomxHOoCTH Jlara Pocnuch

Cmp. 13 u3 14




MunncTepcTBO HAyKH U BBICIIETO 00pa3oBanus Poccuiickoit dexepannn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}02[}KCTHOFO 06paSOBaT€J'II>HOI'O YUPEKACHUS BBICIICTO O6paSOBaHI/IH
«BnagumMupckuil rocyapCTBEHHBI YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

ITosi0:xenne 0 kaeape HHPOPMALMOHHBIX CHCTEM

CMK-ICI1-7.2-08.15-2023

®.1.0.

JlomKHOCTD [ara Pocnnce

Cmp. 14 uz 14




