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1 O01mMe mMoJ10KeHu s

1.1. Kadenpa sBiseTcsi OCHOBHBIM Y4EOHO-HAYIHBIM CTPYKTYPHBIM IMOJpA3/IeICHHUEM, 00eCen-
BAIOIIMM y4YeOHBIH MPOIecC, OCYIIECTBISIONINM, METOANYECKYIO U HayYHO-UCCIIEI0BATEIbCKYIO paboTy
10 OZJHOMY WJIM HECKOJIbKMM POJICTBEHHBIM HAIlpPaBJICHUSIM, BOCIIMTATEIbHYIO paboTy ¢ 00ydarouumuc,
a TaKk)Ke IMOATOTOBKY HAYYHO-TIEJarOTHIECKUX KaJIpOB M MOBBIIICHNE X KBATH(pUKaIny.

1.2. Kadenpa coznaercs, peopraHu3yercsi, IepeMMEHOBBIBAETCS U JIMKBUIUPYETCS MPUKA30M M-
PEKTOpa MHCTHUTYTA COTJIaCHO Y cTaBy yHHUBepcuTeTa U [lonoxenus o0 uHCcTUTYTE (Drmane).

1.3. Kadenpy Bosrinapnser 3apenyomuid kadenpoi, n3drupaeMplii Ha Y4eHOM COBETE€ MHCTUTYTA
U YTBEP)KJIAEMBbI B JOJKHOCTU IPUKA30M JUPEKTOpA C MOCIEAYIOIUM 3aKJIIOUEHUEM TPYI0BOrO JIOTO-
BOpa Ha cpok 10 5 net. [Tpu n3bpanun 3aBenyromiero kagenpoi Mmarepuasl, IOCTYIHUBILNE HA KOHKYpCE,
MpeBapUTEIILHO PACCMAaTPUBAIOTCS HA 3aCEaHUM COOTBETCTBYIOUIEH Kadeapsl B MPUCYTCTBUH JIEKaHA
bakynbrera.

1.4. K ygactuio B BEIOOpax Ha JIOJDKHOCTB 3aBEAYIONIETO Kadeapoil TomycKaeTes JTUI0:

- UMerollee BhICIIee NMpodeccHoHanbHOe 00pa30BaHUe, YUEHYIO CTENEHb M YUE€HOE 3BaHUE, CTaX
HAYYHO-TIEJJarOTUYECKO paboThl WM paboThl B OPraHM3ALMAX IO HANPABICHHIO MPOQEecCHOHATBHON
JesTeIbHOCTH, COOTBETCTBYIOLIEH JeSITeIbHOCTH Kaeaphl, HE MEHee ISATH JIET;

- HE JIMILIEHHOE IIpaBa 3aHUMAThCsl MEeJarOrMuecKoi esTelbHOCThI0O B COOTBETCTBUU C BCTYIUB-
IIMM B 3aKOHHYIO CHJIy NPUTOBOPOM cyJa (uacTb BTOpas craThi 331 TpynoBoro koaekca Poccuiickoit
®denepanun);

- He UMerollee (He UMeBIlee) CyJUMOCTH, HE MOJIBEpraBIlIeecsl YTOJIOBHOMY IpecieloBaHuIo (3a
HCKJIIOUYEHHEM JIMLI, YTOJIOBHOE MPECIeI0BAaHUE B OTHOLIEHUH KOTOPBIX MPEKPAILIEHO MO peabuInuTupy-
IOLIMM OCHOBAHUSIM) 3a MPECTYIJICHUS MPOTUB KU3HU U 310POBbs, CBOOO/IbI, YECTH U JIOCTOMHCTBA JIMY-
HOCTHU (32 MCKJIIOYEHHEM HE3aKOHHOM TOCHMUTANIM3allMd B MEAMIIMHCKYIO OpPTraHU3alliio, OKa3bIBAIOLIYIO
NICUXUATPUYECKYIO TIOMOIIb B CTAllMOHAPHBIX YCJIOBHUSX, U KJIEBETHI), OJOBOM HEMPUKOCHOBEHHOCTU U
MI0JIOBOM CBOOOJIbI JINYHOCTH, IMPOTHUB CEMbU M HECOBEPIICHHOJIETHUX, 370pPOBbsI HaceJeHUs U oOlie-
CTBEHHOM HPaBCTBEHHOCTH, OCHOB KOHCTUTYLIMOHHOT'O CTPOsl U 0€30MacHOCTH rocyaapcTBa, Mupa u 6es-
OMACHOCTH YEJIOBEUECTBA, a TAaK)K€ MPOTUB OOLIECTBEHHOM Oe30macHOCTH (4YacTb BTopas cratbu 331
TpynoBoro konekca Poccuiickoit deneparun);

- HE UMEIOIIee HECHSATOW WM HEMOTAIEHHON CYIMMOCTH 332 WHBIE YMBIIUICHHBIC TSHKKHE H 0C000
TSOKKUE TIPECTYIUICHH, He yKa3aHHbIe BbIlIe (4acTh BTopas crateu 331 TpynoBoro koaekca Poccuiickoit
denepanun);

- HE NPHU3HAHHOE HEAEeCHOCOOHBIM B YCTaHOBJIEHHOM (he/iepaibHbIM 3aKOHOM TOpsiiKe (YacTb
BTOpad ctathi 331 Tpynosoro koaekca Poccuiickoit denepanun);

- He UMeroliee 3a00JeBaHu, IPelyCMOTPEHHBIX NTEPEYHEM, YTBEPKIAaeMbIM (eepalbHbIM Opra-
HOM HCTIOJTHUTEIILHON BIJIACTH, OCYIIECTBISIONIMM (PYHKIIUHU IO BBIPAOOTKE TOCYIApPCTBEHHON ITOIUTHKH
U HOPMaTHBHO-TIPAaBOBOMY PETYJIMPOBAaHUIO B 00JacTU 3ApaBOOXpaHEHHUs (YacTb BTOpas cTtartbu 331
TpynoBoro koxaekca Poccuiickoit denepanun).

1.5. 3aBenytomuii kadeapoi JOIKEH 3HATH!

- 3aKOHBI 1 MHbIE HOPMATHBHBIE MPaBOBbIE aKThl Pocculiickon denepanuy Mo BOIpOCcaM BBICIIETO
npodeccnoHaTEHOTO 00pa30BaHNUS;

- JJOKaJIbHbIE HOPMATUBHbIE aKThl 00PA30BaTEIILHOTO YUPEKACHUS;

- TEOPHIO U METOMBI YIPaBICHUs 00pa30BaTEIIbHBIMU CUCTEMAMU;
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- TOCYJJapCTBEHHbIE 00pa30BaTeIbHbIE CTAHIAPThI BBICLIETO MPO(pECCUOHATLHOIO 00pa30BaHus;

- IOPSIOK COCTaBJICHUS YU€OHBIX IIIAHOB,;

- IpaBUJIa BEJICHUS JOKYMEHTALMH 10 yueOHOIl padoTe;

- OCHOBBI TIeJIarOTUKH, (PU3UOTOTHH, TICUXOJIOTUH;

- METOAMKY IPO(ECCHOHATIBHOIO O0YUYEHNUS;

- METOJIbl U CIOCOOBI MCIOIb30BAaHUS 00Pa30BaATEIbHBIX TEXHOJIOTUN, B TOM YHMCJIE AUCTAaHIIMOH-
HBIX;

- OCHOBHBIC METOBI NIOUCKA, cOOpa, XpaHeHus, 00pabOTKH, MPEIOCTABICHUS, PACTIPOCTPAHECHUS
uHpopMalUY, HEOOXOJUMOM [T OCYILECTBIICHUS] HAYyUYHO-UCCIIEA0BATENbCKOM JesTEIbHOCTH;

- MEXaHU3MbI OOPMIICHHS [TPAB WHTEIUIEKTYaJIbHOH COOCTBEHHOCTH;

- TEXHOJIOTMIO OpPTaHU3alMM METONYECKOH, HAyYHO-METOINYECKOH, HayYHO-UCCIIE0BATENIbCKOM
paboTsr;

- COBpeMEeHHbIE (hOPMBI U METOJIbl O0YyUEHHSI U BOCIIUTAHHUS;

- IpaBuJjIa ¥ NOPSAJOK IPEJCTABICHUS 00YYarOIIUXCS K TOCYJapCTBEHHBIM U UMEHHBIM CTUIIEHIH-
AM;

- HOpMaTHBHbIE JOKYMEHTHI, PErJIaMEHTUPYIOIINE CTaTyC Hay4YHbIX, IIE€arOTMYECKUX U PYKOBO-
JSIUX paOOTHUKOB 00pa30oBaTENbHBIX YUPEXKIEHUI BbICHIET0 NpOoQecCHOHAIBLHOIO 00pa3oBaHus, 0CO-
OCHHOCTH pEeryJUpOBaHMs UX TPYIa;

- OCHOBBI YIIPaBJIEHHs IEPCOHAIIOM;

- OCHOBBI 3KOJIOTUH, 3KOHOMHKH, PaBa, COLUOJIOTUH;

- (PMHAHCOBO-X03AWCTBEHHYIO JI€ATEIbHOCTh 00Pa30BaTEILHOIO YUPEXKICHUS;

- OCHOBBI a/IMUHUCTPATUBHOIO 3aKOHO/IATEIIbCTBA,

- TpeOoBaHUS K pabOTe Ha MEPCOHAIBHBIX KOMIBIOTEPAX, UHBIX 3JIEKTPOHHO-IHU(POBBIX YCTPO-
CTBaXx;

- OCHOBBI TPYJI0BOT'O 3aKOHOJIaTEJIbCTBA;

- [IpaBuiia BHYTpEHHETO TPYAOBOTO PACHIOPAIKA;

- [IpaBWJIa IO OXpaHe Tpy/1a U MOXKapHOH 0€3011aCHOCTH.

1.6. 3aBenyromuii kapeapoit B cBoeil 1€ TETbHOCTH PYKOBOJICTBYETCS:

- YcrasoMm Bal'V;

- [Tonoxxennem o MU Bnl'Y;

- HACTOSIIEN JOJKHOCTHOW MHCTPYKIIUEH;

- JIOKaJIbHBIMU HOpMaTUBHBIMU akTamu MU Bal'Y;

- IPUKa3aMH U paCIOPsKEHUSIMU TUPEKTOpa U 3aMectutenel aupekropa MU Bal'y.

1.7. 3aBenyromuii kadeapoil MOJUUHAETCS HEMOCPEICTBEHHO JIeKaHy (aKyabTeTa.

1.8. B mepuoj oTcyTcTBHS 3aBeayromero kadeapoi (oTimyck, 00JIe3Hb, KOMaHIUPOBKA H TIp.) €ro
0053aHHOCTH MCIOJHsET PaOOTHUK, Ha3HAYECHHBIH B YCTAaHOBJICHHOM IOPSJKE, KOTOPBIA ImpuoOperaeT
COOTBETCTBYIOIIIME TIPaBa U HECET OTBETCTBEHHOCTh 3a HEUCIIOJHEHHE WM HEHaJIeKallee MCIOTHEHHE
0053aHHOCTEH, BO3JI0)KEHHBIX Ha HETO B CBS3U C 3aMEIICHUEM.

1.9. 3aBenyromuii kadenpoit OTHOCHTCS K MPOGECCHOHATFHO-KBATU(PUKAIIMOHHOHN TPYIIIE TOJIXK-
HocTel npodeccopcko-Tpeno aBaTeIbCKOro CoCcTana.

1.10. [ITatHOe pacnucanue Kageapbl yTBEPIKIAETCS PEKTOPOM YHUBEPCUTETA OJHMH pa3 B TOJ IIPH
IUTAHUPOBAHUM y4eOHOM HArpy3KH Kadeapsl.
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1.11. 3aBeayrommii kadeapoil pyKOBOJIUT €€ ACITCIBHOCThIO, B MpeJeinax CBOSH KOMITETCHIIUH
W3JIaeT PACHIOPSHKCHHSI U YKa3aHwusl, 00s3aTeNbHbIe 1 POo(deCcCOPCKO-TIPEroaaBaTeIbCKOT0 COCTaBa |
BCEX APYrux pabOTHHKOB Kadenpsl. 3aBenyromuii kadeapor ydacTByeT B pabOTe 3aceaHHil M COBETOB
BCEX MOJPA3/ICICHIUIA BY3a, TJIe O0CYKIAIOTCS M PEIIAOTCS BOMIPOCHI EATEITHHOCTH Kadeaphl.

1.12. 3acenanus kadeapsl JOHKHBI TPOXOAUTh HE MEHEE OJTHOTO pa3a B MECSIl, C 00s3aTeIIbHBIM
BEJICHUEM MPOTOKOJIOB. Penenne Ha kadeapaabHOM 3aceJaHuU MPUHUMACTCS, €CIIM Ha 3aCeIaHHH MPHU-
CYTCTBYET HEe MeHee 2/3 mpodeccopcKo-Ipeno1aBaTeIbCKOro U HAy4HOTO CIIMCOYHOTO COCTaBa Kadeaphl.
Pemenne cunTaetcst MPUHATHIM, €CITH 32 HETO TPOT0JIOCOBAIIO 00JIee IMOJIOBUHBI YIaCTBYIOIIUX B TOJIOCO-
BaHHUH.

1.13. 3amMenieHne JTODKHOCTEH MPOQECCOPCKO-TMPENOIaBATEIILCKOT0 cocTaBa Kadeapsl Mpou3Bo-
JTUTCSL B COOTBETCTBUU ¢ [TosI0KEHUEM O MOPSIKE 3aMEIICHUS JOKHOCTEH IMe1arornuyecKuX pabOTHHUKOB,
OTHOCSIIIUXCSL K TPOPECCOPCKO-TPETOIaBATEIILCKOMY COCTaBYy, YTBEPXJACHHBIM [IpuKa3zoM MHUHHCTEp-
CTBa HayKHU U BbIciIero oopazoBanus PO or 04.12.2023 Ne 1138.

1.14. [lonHoe HauMeHOBaHKE: Kadenapa MHOCTPAHHBIX SI3BIKOB.

CokpaieHHoe HauMeHoBaHue: kadeapa M.

2. OcHOBHbIE 321244 Kadeapbl

OcHoBHOH 3a/1aueil kadeapsl sIBISIETCS OPTaHU3AIMs U OCYIIECTBICHHE Ha BBICOKOM YPOBHE y4eo-
HOM M HaYYHO-METOJUYECKON padOThl, BOCIUTATEIHLHON pabOTHI Cper 00ydaroIINXCsl, HAYYHBIX HCCIIe-
JOBaHMI O npoduitto Kadeaphl, MOATOTOBKH HAyYHO-TIEIarOTMUYeCKUX KaJpOB M MOBBIIICHHS UX KBaJU-
¢bukanuu.

PaGora kadenpsl nommkHa OBITH HampaBlieHA HA KaYECTBEHHYIO MOATOTOBKY CIIELHUAINCTOB, 00Ma-
JAIOMIMX TIyOOKOW TEOpEeTUYEeCKOW M MPAKTUYECKOW MOJATOTOBKOHM, MPOYHBIMU TPO(HECCHOHATHHBIMU
3HAHUSIMU, YMEHUSIM U HaBbIKAMU, IaTPUOTOB U MHTEPHAILIMOHAIMCTOB, COYETAIOIINX BBICOKHE TpaKJIaH-
CKHME U HPAaBCTBEHHbIEC KAYECTBA C AKTUBHOM KU3HEHHOM NTO3UIIUEH.

3. ®ynkuun kadgeapbl

1. Pabora kadeapbl ocymecTBIIeTCS B COOTBETCTBUU C MEPCHEKTHUBHBIMU U TOJOBBIMHU IJIAHAMH,
OXBAaThIBAIOIIMMH Y4€OHYI0, HayYHO-METOANYECKYIO, BOCIUTATEIbHYIO0, HayYHO-UCCIEA0BATENbCKYIO U
ApyTUe BUIBI PAOOTHI.

2. OOcyxIeHre BOIIPOCOB ICATEIHHOCTH Kaeaphl IPOBOIUTCS €KEMECIIHO Ha 3aceJaHusx Kaden-
PBL.

3. Ha 3acenanus MOryT ObITh NPUTIJIANIEHBI CTYACHTHI, pAOOTHUKU APYrux kadeap U BY30B, a TaKKe
NPEANPUATHI, YIPEKICHUN U OpraHU3aLHUN.

4. Kadenpa BBIMOTHSAET CIEAYIONHE OCHOBHBIC (DYHKITUU:

OpraHm3syer:

. BCE BUJbl yuyeOHOW, Hay4dHOH, y4yeOHO-HCCIIEAOBATEIbCKOM, METOIUYECKOM M BOCHHTa-
TEJbHOM paldoThI;

. BCE BUJIbI IPAKTHK U CAMOCTOSITENIbHYIO paboTy 00yJaronmxcs;

* 3aMeHy OTCYTCTBYIOILErO Ha 3aHATUU IPENOIaBATENS;

. BOCIIUTATENIbHYIO pab0Ty ¢ 00yYarOIMMHUCS B MHAUBUAYAIbHBIX, TPYIIOBBIX U MACCOBBIX
dbopMax 1esTeTbHOCTH;

* MOHHUTOPHHI U KOPPEKTUPOBKY Y4eOHO-BOCIIUTATEIBHOIO IIPOLIECCa;
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* TIOCTOSTHHOE COTPYIHUYECTBO C YUPEIKICHUSIMH U OpPraHU3aIUsIMUA 00pa30BaHUS;

=  TIOBBIIICHUC KBaJII/I(bI/IKaI_[I/II/I HayYHO-IICAArOrutdyCcCKuX KaJapoB;

. Hay4YHO-UCCJIE0BATEIbCKYI0 pabOTy aclHMpPaHTOB, JOKTOPAHTOB, COMCKATENCH, Iperoia-
Baresei Kageapsl
o0ecnevyuBaeT:

* pa3paboTKy y4eOHO-METOIMYECKHX KOMIUICKCOB, TUIAHOB, IMPOTPaMM, MOCOOHIA, MaTepUaIOB,

y4eOHUKOB B COOTBETCTBHH C FOCYIapCTBEHHBIMU 00pa30BaTebHBIMU CTaHAAPTAMU;

* MOHHUTOPHUHT MPOPECCHOHATBLHON MOATOTOBKM M PAa3BUTHS O0YUAIOIINXCS U TPEoaBaTesei;

* HMHTErpaluio, MPeeMCTBEHHOCTh, MOCIEI0BATENIFHOCTh YU€OHO-BOCITUTATENLHOTO MPOIIECCa;

* TIPEEMCTBEHHOCTb MTOKOJICHUH Cpeu MPodecCcoOpCKO-TMPENoIaBaTeIbCKOr0 COCTaBa Kadeapsl,
OCYIIIeCTBJISIET:

* TIONCK WCTOYHHKOB JIONIOJHUTEIBHOTO BHEOIO/DKETHOTO  (DMHAHCHUPOBAaHUSA  y4eOHO-
BOCIHUTATENbHOTO Mpotecca (uepe3 HUP, nononnurensupie 00pa3zoBaTeNbHbIE YCIYTH U JP.);

. MEpBI IO 00eCTICUeHNI0 0€30MTaCHOCTH KU3HECATCIIbHOCTH, a TAKKE COIMATBHON 3alUTHI
oOyuaroluxcsi, mpernojaBaTenei.

4. Hepeqenb OCHOBHBIX JOKYMCHTOB, 3anuceiil M JaHHBIX 110 Ka4veCcTBy

Kadenpa nomkHa UMETh TOKYMEHTAIMIO, OTPAXAIOILYI0 COJEepKaHNe, OPraHU3aLUI0 U METOJUKY
MpoBeIeHUST 00pa30BaTENBLHOTO MpoIiecca, epeueHb KOTOPOH OIpeiesieTcsl HOMEHKIATYpOr J1eJl MHCTHU-
TyTa!

4.1. Tpukaspl, pacnopsDKCHUSI AUPEKTOpa, 3aMECTUTENCH TUPEKTOpa (KOMUH), 3aTparuBarolie
NesTeIbHOCTh Kaeapsl.

4.2. IIpoTokosl 3acefaHui Kadeapsl.

4.3. IIpoTOKOJIBI HAYYHO-METOINYECKUX KOH(DEPEHITHIA.

4.4. Ilnansl paboThl, OXBaThIBAIOIIME Y4eOHYIO, Hay4yHO-HCCIEI0BATEIbCKYI0, Y4eOHO-
METOJINYECKYI0, BOCIUTATENbHYIO U IPYTHe BUJIbI I€ATEIHHOCTH Ha YU€OHBIN TOI.

4.5. JleficTByIOLIYI0 YyUeOHO-METOIMYECKYIO U APYT'YIO0 JOKYMEHTAIMIO 110 JUCHUIUIMHAM Kade-
PBL

4.6. [1naHbl MOBBIIEHUS KBATH(PUKALIUU TPO(PECCOPCKO-TIPETIOIaBATENHCKOTO COCTaBa (KOIMUN).

4.7. NanuBuayaibHBIC TITIAHBI U OTYETHI O pabOTe MperogaBaTeci.

4.8. Paboune yueOHbIe TUIaHbl HA Y4eOHBIN To/1 U rpaduku yueOHOro mporecca.

4.9. 'onoBoii otuer o padbote Kadeapsl.

4.10. 'ostoBO# OTYET O HAYYHO-HMCCIIEJOBATENBCKOM paboTe Kadeapsl.

4.11. CBeneHus o neJaroruueckoi Harpyske npemnojiasaresneit kageapsl Ha yueOHbIN TO/.

4.12. KypcoBble pOeKThl 00y4YaromIHXCsl.

4.13. Dx3aMeHalMOHHbIE OUIIETHI IO JIEKIIMOHHBIM KypcaMm.

4.14. XXypHansl perucTpauny BXOIAUINX U UCXOAAIIUX JOKYMEHTOB.

4.15. Onucu Ha Jiena, nepeJaHHble B apXUB UHCTUTYTA, aKThl O BBIIETICHUH /1€ K YHUUTOKEHHUIO.

4.16. Homenknarypy nein.

4.17. PykoBOACTBO IO KauecTBY BiraquMupcKkoro rocyJapcTBEHHOTO YHUBEPCUTETA.

4.18. udopmarimoHHble KapThl U JOKYMEHTHPOBAHHBIE MPOIEAYpPbl CUCTEMBI MEHEKMEHTa Ka-
yectBa Bal'VY, BBeneHHbIE B IECTBUE MPUKA30M PEKTOpA.
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4.19. Pe3ynbraThl BHYTpeHHUX U BHeHmIHHX aynutoB CMK, npoBeneHHBIX Ha Kadeape, U BBIIOJI-
HEHHUsI KOPPEKTUPYIOLIUX U NPEAYNPERAAONIUX ICHCTBUM.

4.20. Tlonoxxenne o kadeape.

4.21. JIomKHOCTHBIE MHCTPYKLIMH TIEPCOHAIIA (C pa3iesnioM 00 00s3aHHOCTAX B 00aCTH Ka4eCTBa).

4.22. TlonoxeHrne 0 PEUTHHT — KOHTPOJIE 3HAHUH CTYICHTOB.

4.23. Tlonoxxkenne 06 YMK nHCHHIIITHHBL

5. ®yHKIMH 3aBeAyolIero kadgeapoii

5.1. ObecnieueHre BBHIMOJIHEHUS TOCYJApPCTBEHHOTO 00pa30BaTEIbHOrO CTaHAapTa B paboTe Ka-

benpsl.
5.2. KoHTpoOIb BBITIOJIHEHHS BCEX BUIOB YUCOHBIX 3aHATHIA 110 BceM (popmam oOydeHus Ha Kaden-

pe.
6. lo.-TKHOCTHBIE 00S13aHHOCTH 3aBeyI0Iero Kadeapoii

3aBenytomiuii kadeapoit 0os3aH:

6.1. OcymecTBIATh TNIAHUPOBAHKE, OPTAaHU3AINIO U KOHTPOJIb YU€OHOH, METOAMYECKON, HAYY-
HOW M Hay4yHO-UCCIIEI0BATEIbCKONW paboThl Kadeapsl 1o BceM popmMaM MoydeHHus: 00pa3oBaHusl.

6.2. ObecnieunBaTh BHIMOJHEHNE TOCYAAPCTBEHHOTO 00pa30BaTEILHOTO CTaHIapTA.

6.3. Pa3zpabaTbIBaTh CUCTEMY KauecTBa MOJTOTOBKH CIIEI[MAIUCTOB Ha Kadeape.

6.4. OcyiecTBIsATh pacnpeaeseHne PyHKIIMOHAIBHBIX 00sS3aHHOCTEH MEXTy paOOTHHUKAMHU Ka-
(benpsl 1 KOHTPOJIMPOBATh CBOEBPEMEHHOCTh U Ka4eCTBO UX UCHOJIHEHUs. Pa3pabarbiBaTh JOIKHOCTHBIE
MHCTPYKLUU paOOTHUKAM Ka(eaphl.

6.5. PaccmaTpuBaTh M yTBEp)KAATh Ha 3acefaHusAX Kadeapsl pacnpeneicHue ydeOHOW Harpys3ku
MEXy Iperno/iaBaTesiMI, WHANBUyallbHbIE IUIaHbl pa0OTHI MIperoiaBaTeliel, miaH paboThl Kadeapsl.

6.6. OcymiecTBIATH KOHTPOJIb Ka4ecTBa MPOBEACHUS BCEX BHOB YUCOHBIX 3aHITHI MperoiaBaTe-
nsMH Kadeapbl U BceX (hOpM UTOTOBOI'O KOHTPOJISL.

6.7. YrBepxaath rpaduku paboTHI MpenoaBareneid kKadeapsl 1 y4eOHO-BCIIOMOTaTEIBHOTO TIep-
COHaJa.

6.8. KoHTpoampoBaTh BBHITIOTHEHNWE WHAWBUIYAIBHBIX IDIAHOB MpPEoJaBaTelNiel, miaHa paboThI
Kadenpsl, TuiaHa u rpaduka padboTsl ya4eOHO-BCIIOMOTaTeIbHOTO IEPCOHANA.

6.9. KoHTpoMpoBaTh CBOEBPEMEHHOCTD, Ka4eCTBO pa3pabOTKH u pasmeiinenue B Moodle yuebHo-
METOAMYECKUX KOMILIEKCOB AUCHUIUIMH 3aKPETJICHHBIX 32 Kadeapo.

6.10. Bectn yueOHyr0 Harpy3ky B COOTBETCTBUU ¢ VHIMBHUIYaIbHBIM IUTAHOM pabOTHI Tperno/a-
BaTelIsl.

6.11. [IpoBOANUTH KOHTPOJIb Ka4eCTBA METOJUYECKOTO OOecreueHus] TUCIUIUIMH, YUTAeMBIX Ha
kadenpe. CBOEBPEMEHHO OPraHMU30BBIBATH PAOOTHI MO YKOMIUIEKTOBAHHMIO 3aKPEIUICHHBIX 32 KadeIpoi
KypCOB HEOOXOMMBIMH U JIOCTATOYHBIMU METOJIMIECKHUMHU MaTepHaIaMH.

6.12. OcymecTBIATh PYKOBOACTBO MOJATOTOBKOM K M3JaHUIO YU€OHMKOB, YUE€OHBIX MOCOOMH, KOH-
CTIEKTOB JICKIIUH, METOJUYECKUX YKa3aHUHI U JPYroro METOAMYECKOTO MaTepHalia 1o JAUCIUILINHAM, 3a-
KpEIJICHHBIM 3a Kadepoil.

6.13. [IpuHuMaTh ydacTue BO BCEX BUIAX JEATECILHOCTH, B TOM YHCje OBbITh M30paHHBIM B METO-
JTMYECKUEe KOMUCCUU U Y4€OHO-METOINYECKUI COBET HHCTUTYTA.
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6.14. [IpoBoauTh aHAIM3 U OOCYXKJEHHUE HA 3aceNaHusAX Kadeapbl MUTOTOB TEKYIIET0 KOHTPOJIS
YCIIEBAEMOCTH M IIPOMEXYTOYHON aTTecTalli 00yJaroIuXcs, Ha OCHOBE PE3y/IbTaTOB aHajM3a pa3pada-
THIBaTh U PEAIM30BbIBATH HEOOXOAMMBIE MEPOIPHUSATHS, HAIpaBJICHHbIC HA YIIy4YlIEHHE OpraHu3aluu
y4eOHOT0 Mpoliecca 1 MOBbIIIEHHE Ka4eCTBA MOATOTOBKY CIIEUAINCTA.

6.15. OcymecTBasATh, MOA0OP U KOMIUIEKTOBAaHHE INTATOB IPO(ECCOPCKO-TIPENo1aBaTeIbCKOro
COCTaBa, HAyYHO-HCCIIENOBATEIBCKOTO, y4eOHO-TTPOM3BOACTBEHHOTO M Y4€OHO-BCIIOMOTATEIFHOTO Tep-
coHana kadeapbl, obecreuynBaTh palMOHAIBHOE pachpeeneHne 00I3aHHOCTEH MEXIy HHUMH, CIOCO0-
CTBOBAaTh CO3/[AHUIO HOPMAILHOTO TICHXOJIOTHYECKOTO KIIMMaTa B KOJUICKTHBE.

6.16. IlnanupoBaTh, KOHTPOJIUPOBATH U MPUHUMAThH Y4acTHE B MOJATOTOBKE U MOBHIIICHUN KBaJIH-
¢buKany HaydYHO-TIEIarOrHYecKuX pabOTHUKOB M MHKEHEPHO-TEXHHYECKOTO MepCcoHaia Kadeapsl, OKa-
3bIBaTh METOAMYECKYIO MTOMOIIb HAYMHAIOIIUM MPENoAaBaTelsiM B OBIIAJICHUH MeJarornyecKuM mMactep-
CTBOM.

6.17. Oprann3oBbIBaTh U PYKOBOAUTH HAYYHO-UCCIIEIOBATENbCKON paboToit o mpoduito kaden-
pBI, IPUBJIEKATh K HAYYHBIM HCCIEIOBAHUSAM CTYIEHTOB, OPTaHU30BHIBATh UX y4acTHE B KOH(EpEeHIHUsX,
BBICTaBKaX, KOHKYPCAaX, OJMMIINAIaX, IPOBOJUMBIX YHUBEPCUTETOM HIIM APYTUMHU By3aMHU.

6.18. [IpuarMaTh HEOOXOAMMBIE MEpHI 0 KOOpIWHAIMK PadOT ¢ APYrMMHU Kadeapamu U Hayd-
HBIMU TOJpa3/ieIeHUsIMU UHCTUTYTA. OpraHn30BbIBATE HEOOXOAMMBIE MEPONPHUATHS 110 BHEJIPEHUIO pe-
3ynsTaToB HVP B nmpounsBoacTso.

6.19. Oprann3oBbIBaTh CUCTEMATUUYECKYIO CBSI3b C BBIMYCKHUKAMU Kadeapsl, a TakKe C Mpeanpu-
ATUSMU U YIPEXKICHUSIMU, B KOTOPBIX OHH Pa0OTAIOT, C IEIbI0 CBOEBPEMEHHOW KOPPEKTUPOBKH y4eOHO-
ro mpoliecca Ha kadenpe.

6.20. Oprann3oBbIBaTh U MOCTOSSHHO KOHTPOJIUPOBATh BEICHUE JOKYMEHTAIMK Kadeapsl coriac-
HO YTBEP)KJICHHON HOMEHKIIAType Jel Kadeapsl.

6.21. CBOEBpeMEHHO JOBOAMUTH 1O CBEIEHUS COTPYIHUKOB Kadeapbl MPUKa3bl, pacHOpsDKEHUS,
peleHust U Apyrue TOKyMEHTHI AeKaHaTa, aIMHHUCTPALMU HHCTUTYTA, Kacalouuecs yaeOHOH 1 HaydHOU
nesTenbHOCTH Kadeapsl, pakynbTeTa, MHCTUTYTa U KOHTPOJIMPOBATh UX UCIOTHEHUE COTPYTHUKAMHU Ka-
benpsl.

6.22. CBOEBpEeMEHHO BBITIONHATH BHUJIBI pa0oT, Kacaromuecss KaQeapsl, yKa3aHHbIE B periaMeHTe
THUTIOBBIX TIPOIIETYP YIPABICHUS HHCTUTYTOM.

6.23. Cneauthb 3a CpOKaMU OKOHYAHHUS TPYIOBBIX JTOTOBOPOB U CBOEBPEMEHHO NPEAOCTABIATH J0-
KYMEHTHI 10 TTPOBEACHNI0 KOHKYPCHOTO 0TOOpa TpenoaBaTesei.

6.24. KoHTponupoBaTh ¥ MPUHUMATH BCE HEOOXOMMBIE MEPHI IO OXPaHe TPYJa, MPOTUBOMOKAP-
HOM 0e30macHOCTH Ha Kadeape ¢ 1esbio o0ecneueHns 6€30MacHOCTH paboThl B y4eOHBIX, HAYYHBIX I10-
MeIeHUsX Kadeapsl, TOTHOTO UCKITIOYEHUS IIPOU3BOJICTBEHHOTO TpaBMaTH3Ma M Mpo¢3aboseBaHuii co-
TPYJIHUKOB.

6.25. O6ecrieunBaTh COCTaBIEHUE U XPAaHEHUE BCEX BUJIOB JOKYMEHTAIIUU U OTYETHOCTHU IO UTO-
raMm JeATeIbHOCTH Kaeaphl.

6.26. OGecrieunBaTh HepasrilalleHUue MePCOHATBHBIX JaHHBIX PAOOTHUKOB U 00YYarOIIUXCS.
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7. IIpaBa 3aBenymomero kadgeapoi

3aBenyromnuii kKageapoit UMeeT MpaBo:

7.1. W3pnaBaTh B mpejesiax CBOUX IOJHOMOYHUHN pacmopshKeHHs Mo Kadenape, periaMeHTHPYIO-
e e€ paboTy, 00sI3aTeNbHBIE IJIsl UCTIOJTHEHHSI BCEMU pa0OTHUKAMH Kadeapsl, €€ CTPYKTYPHBIMU TIOJI-
pa3JeNieHus MU U CTYACHTAMHU.

7.2. YuacTBOBaTh B paboTe J000Tr0 CTPYKTYPHOTO TMOAPa3AeiIeHUs MHCTHTYTA, Te 00CyKAar0T-
Csl M pEIIal0TCsI BOIIPOCHI, OTHOCAIINECS K AEATeIbHOCTU Kadeapol.

7.3. 30upath u OBITh U30pPAHHBIM B YUEHBIC COBETHI MHCTUTYTA, (DaKyIbTeTA.

7.4. BHOCUTh HE0OXO0IMMBbIE KOPPEKTHUPOBKU B JIIOOBIE TUTAHBI PabOTHl Kadeapsl U €€ COTPYAHH-
KOB, B pa0o4yHe IMpOTrpaMMbl U JPYTYIO0 YYeOHYIO JOKYMEHTAIHIO C TIOCIEAYIOUINM UX YTBEPKICHHEM B
YCTaHOBJICHHOM TOPSIKE.

7.5. BHOCHThL Ha paccMoTpeHne Kadeapbl MPEaoKEHUsS 0 COBEPIICHCTBOBAHUIO €€ y4eOHOM,
Hay4YHOU U MHOH JESITEIIbHOCTH.

7.6. PactipeniensiTb 1 mepepacnpenensaTh  y4eOHyI0 — HArpy3Ky  Mexay — mpodeccopcko-
MpenojaBaTeIbCKUM COCTaBOM Kadelpsl B Mpejiesiax roJJ0Boi HOPMBbI Y4eOHOI HArpy3Ku € LIETbIO palu-
OHAJIBHOTO HCIIOJIb30BaHMS TPYAOBBIX PECypcoB KadeIphl MPH BHITIOJIHEHUH BCEX BHUJIOB JCATEIBHOCTH,
B TOM YHCJIE, IO pelIeHHI0 Kadeaphl, HAa ONPEIeIeHHbIA epHol CHUKATh YUeOHYI0 HAarpy3Ky TeM, KOMY
MIOPYYEHO BBINIOJHEHUE BAXKHOM NIl KadeAphbl UM MHCTUTYTAa y4EOHO-METOIMYECKON MIIM TOCOI0IKET-
HOW Hay4YHO-HCCIIEIOBATENIbCKOIM pabOThI I Ha TIEPUO/] 3aIUTHI IUCCEPTALHH.

7.7. IlocemaTts 1 KOHTPOJIUPOBATh BCE BUABI y4EOHBIX 3aHATHH, a TAaK)KE SK3aMEHBI U 3a4eThl,
IIPOBOJIUMBIE MpenojaBaTeIsiMi Kadeapsl, a B ciayyae HE0OXO0AUMOCTH, BHOCUTh CBOM MPEUIOKEHUS 110
YIY4YIICHUIO IPOBEICHUS 3aHATUH.

7.8. IlpuBiekaTrb B YCTAaHOBJICHHOM TIOPSIIKE K BBITOJHEHWIO HAYYHBIX HCCIEOBaHUI mpodec-
COPCKO-TIpEnojaBaTeIbCKUil cOCTaB U y4yeOHO-BCIIOMOTATENbHBIA MepcoHan Kadenpsl, 00ydarommuxcs,
a Tak)Ke MPH HEOOXOIUMOCTH COTPYIHUKOB APYTruX Kadeap WHCTUTYTA, MHBIX OPTaHU3aIlNi U MpeIpH-
STUH.

7.9. Ha yclioBHSIX MITaTHOTO COBMECTUTENHCTBA JINYHO PYKOBOAMTH WIIM 3aHUMAThCS HAYYHOU Jie-
ATENBHOCTBI0, (PUHAHCUPYEMOI! 32 CUET PUBJICUEHHBIX CPEJCTB MPEINPUATHI UM OpraHu3alui.

7.10. TpeboBaTh MHCEMEHHBIE OTYETHI OT PAOOTHUKOB KadeAphl 10 JTFOOOMY BHIY BBITIOIHIEMOM
paboThI.

7.11. IlonOGupaTe B yCTAHOBJIIEHHOM  TOpSIIKE  KAaHIUAATYpbl  COTPYAHMKOB  Kadeapsl U
KaH/MJIaTOB B aCUPAHTHI U MPEACTABIATh UX Ha YTBEPKJIECHHE JUPEKTOPY.

7.12. PykoBOAMTH MOATOTOBKOW JOKTOPAHTOB, ACIUPAHTOB W COMCKATEIICH.

7.13. [lpyHUMAaTh K PaCCMOTPEHMIO JHCCEPTALIUH, IPEACTABIsIeMbIe K 3alllUTe COTPYAHUKAMU Ka-
deapel unu (1Mo NPEACTABICHUIO JTUPEKTOPA HHCTUTYTA) IPYTUMH COMCKATEISIMHU.

7.14. TlpencTaBnsiTh B yCTAHOBJIEHHOM IMOPSAIKE PYKOBOJCTBY MHCTUTYTA MPEATIOKEHHUS MO TpHe-
My B HITaT Kadeapsl paOOTHUKOB, YBOJIHHEHHUIO U MIEPEMEIICHUIO COTPYIHUKOB Kadeapsl, MOpaTbHOMY U
MaTepHabHOMY WX IOOIIPEHUI0, BHOCUThH TPEIJIOKEHUS O HAIO0KEHUH B3BICKAHUS HA COTPYIHHUKA
BILJIOTH JIO OTCTPAHEHUS €T0 OT pabOTHI.

7.15. Buocutb nekaHy (akynbTeTa MpenokKeHUs O MPEACTABICHUU 00YJaloIIUXCcs 32 YCIEXH B
yuebe u aktuBHOe ydactue B HUPC k paznuunbiM GopMaM MOpaIbHOTO M (HMJTM) MAaTepUaTLHOTO MOOIII-
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pEHUs, BHOCUTH IMPEAJIOKEHUS O HAJOKEHUH B3BICKAHUS Ha OOY4aloLIerocs, BIUIOTH 10 OTYHUCICHUS U3
WHCTUTYTA.

7.16. Ilonb3oBarbcs ycoyraMu COIMAIBHO-OBITOBBIX, JIEUYEOHBIX U APYTUX CTPYKTYPHBIX MOJpa3-
JICJICHUI MHCTUTYTA B COOTBETCTBUU C YCTABOM YHHUBEPCHUTETA M KOJJIEKTUBHBIM JIOTOBOPOM.

7.17. B ycTaHOBIIEHHOM TOpsAKE 00KaloBaTh MPUKA3bl, PACIOPSHKEHUS U JIpYrHe OpraHu3alu-
OHHO-PACHOPAIUTEIbHBIC aKThl aIMUHUCTPAIIUNA HHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeAyIoLIero Kageapoi

3aBenyromuii kadeapoil HeceT OTBETCTBEHHOCT 3a:

8.1. YpoBenb opranuzanuu y4eOHON, HAYYHO-METOJUUYECKON U HAyYHOU paboThI Kadeaphl.

8.2. CBOEBpEeMEHHYIO Pa3pabOTKy M Ka4eCTBO y4EOHO-METOJIWYCCKUX KOMIUICKCOB TUCITUTUIAH
Kadeapsol.

8.3. Peamuzanuio oOpa3oBaTenbHO-MPOPECCHOHAIBHON MPOTpaMMbl B MEHBIIIEM O0BEME, YeM
IPEANUCHIBACT FOCYAAPCTBEHHBIH 00pa30BaTeNbHbIN CTaHIAPT BBICIIEro NpodeccrnoHanbHOro 0opa3oBa-
HUS 110 CTICUAIBHOCTH.

8.4. KauecTBO MOATOTOBKM CHENMAIMCTOB M0 3aKPEIUICHHBIM 32 KadeApod AMCHUILIMHAM U CIIe-
[IUATEHOCTSIM.

8.5. Mcnonb3oBaHue MaTepHaabHO-TEXHHUECKOW O0a3bl Kadeapbl HE 10 €€ (YHKIMOHAIBHOMY
Ha3HAYEHUIO.

8.6. CobmtofieHne MpaB 1 akaJleMUYECKHX CBOOO]I paOOTHUKOB Kadeaphl U 00yJaromuxcs.

8.7. CobroficHHE B MPOIIECCe OCYIIECTBICHHUS CBOCH JIEATEIHLHOCTH JCHCTBYIOMIETO aIMUHUCTPA-
TUBHOTO, YTOJIOBHOTO U TPa’KAAHCKOTO U TPYIOBOTO 3aKOHOaTeabcTBa Poccuiickoit denepanuu.

8.8. BreimonHuenue o0s3aHHOCTEH, NMPETyCMOTPEHHBIX YCTaBOM yHHBepcuTeTa, [lonokeHnem 00
uHCTHTYTE ((prmane), AeHCTBYIONIMMH TPABOBBIMU aKTaMH U HACTOSIIIIAM ITOJIOKEHUEM.

8.9. Cobmonenue TK PO, YcraBa ynusepcuterta, [lonoxxenust 06 unctutyte (puiinane), TUIIOBO-
ro 1oJjoxkeHus: 00 odpazoBaTesnbHOM yupexaeHuu BIIO wu HacTosmiero noioxeHus B Mpolecce BbINOJ-
HEHMsI CBOMX JIOJDKHOCTHBIX 0053aHHOCTEH.
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9. B3anMOOTHOIIIEHUS H CBSI3H

Ta6n1/1ua 110 B3aMMOOTHOIICHUAM U CBA3AM NIOAPA3ACIICHUA:

HaumenoBaunue
MOApa3ACIICHUs] 1/ 1IN
JOJDKHOCTHEIE JIALIA

ITonyyenune

IIpenocrasiienue

A Breuinue opraHu3anuu:
- IPEANPUATHS U OPraHU3aluu

b JlomxHOCTHBIE WA U TOAPA3-
nexenuss MU Bnl'Y:

- IUPEKTOP UHCTUTYTA

- 3aM. IUPEKTOpa 10
HaIMpaBJICHUAM

- IeKaH (hakynbpTeTa

- y4eOHBIii OTIET

MMCbMa, JI0T0BOpa IO MpaK-
THUKaM U pacIpeesIeHUI0

MIPUKa3bI
pacropshKeHus
pacnopspKeHHs

yueOHast Harpy3ka Kadeapsl,
OJlaHKH y4eOHBIX KYpHAJIOB,
WHJIMBUIyaJIbHBIX [UTAHOB
npernojaBaTenei U IuiaHa-
oTyeTa paboThl Kaderpsl

HaIPABJICHUE HA MPAKTUKY, pac-
IIPEJETIEHNUE BBIIIYCKHUKOB

OTYEThI, IPECTABICHUS
OTYETBHI, TPEICTABICHHS

OTYEThI, IPEJICTABICHUS
y4eOHBI€ TUTaHBI CHIEIMATBbHOCTEH
Y HampaBJIeHUI MOATOTOBKH,
pacnpezeneHue Harpy3Kku 1o
MpernoaaBaTesiM, CBEACHUS O
BBITIOJIHEHHOW y4eOHOM paboTe
npernojiaBaTesei, IaH-oT4eT pa-
00ThI Kadenpsl HAa y4EOHBIH o,
WHIUBUAYalIbHbIE TIaHBI MTPETo-
JaBarene Kageapsl, )KypHal
KOHTPOJIbHBIX MOCEIIECHUH 3aB.
Kadeapoii, OTYETHI IpeceaTe-
nen I'OK

Cmp. 11 u3 14




MunncTepcTBO HAyKH U BBICIIETO 00pa3oBanus Poccuiickoit dexepannn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}02[}KCTHOFO 06p330BaTeJ'IBHOFO YUpEKACHUS BBICIICTO 06pa3OBaHI/I${
«BnagumMupckuil rocyapCTBEHHBI YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

> / ) 4

MW Bnr'y

Ilos10:xeHME O Ra(])ellpe HHOCTPAHHBIX A3LIKOB
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10. JIucT perucTpanum u3MeHeHH i

Mara Hara Bceero Moanuce,
Homep Homep mmcra BHECCHHUs | BBEICHUS | JIUCTOB B | OTBETCTBEHHOI'0
H3MeHe- u3Me- U3MEHe- | HU3MeHe- | JOKyMeH- 3a BHeCeHHE
HOBOI'0 | U3BATOT N
HUSA HEHHOT0 0BOTO | M3BATOTO HUSA HUSA Te U3MEHEeHU
1 5 5 5 02.09.2024 | 02.09.2024 14 Komonmosa H.A.

Cmp. 12 uz 14




MunncTepcTBO HAyKH U BBICIIETO 00pa3oBanus Poccuiickoit dexepannn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}02[}KCTHOFO O6p330BaTeJ'IBHOFO YUpEKACHUS BBICIICTO 06paSOBaHI/Iﬂ
«BnagumMupckuil rocyapCTBEHHBI YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)
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11. JIucT o3HAKOMJICHHSHA

®.1.0.

Jo/kHOCTH Hara Pocnuceh

Cmp. 13 u3 14




MunncTepcTBO HAyKH U BBICIIETO 00pa3oBanus Poccuiickoit dexepannn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}02[}KCTHOFO O6p330BaTeJ'IBHOFO YUpEKACHUS BBICIICTO 06paSOBaHI/Iﬂ
«BnagumMupckuil rocyapCTBEHHBI YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

Ilos10:xeHME O Ra(])ellpe HHOCTPAHHBIX A3LIKOB
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®.1.0.

JlomKHOCTD [ara Pocnnce

Cmp. 14 uz 14




