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1 O01mMe mMoJ10KeHu s

1.1.Kadenpa sBasieTcss OCHOBHBIM Y4YeOHO-HAy4YHBIM CTPYKTYPHBIM TIOJIpa3iejieHueM, oOecreunBa-
IOIIMM Y4eOHBIH MpOoLecC, OCYIIECTBISIONNM, METOTUYECKYIO H Hay4YHO-UCCIIEA0BATEIbCKYIO paboTy 1o
OJIHOMY WJIM HECKOJIbKUM POJICTBEHHBIM HAIPaBJICHUAM, BOCIHUTATEIbHYIO pabOTy ¢ 0OydaromuMmHucs, a
TaKXe MOJIrOTOBKY HAYYHO-TIEArOTHIECKUX KapOB ¥ MOBBIIICHNE X KBATH(UKALINY.

1.2. Kadenpa coznaercsi, peopraHu3yeTcs, IepeMEHOBBIBACTCS U JIUKBUAUPYETCS MPUKA30M TUPEK-
TOpa MHCTUTYTA COTJIacHO YcTaBy yHUBepcuTerTa u [lomoskenus 06 nacruryre (punmane).

1.3. Kadenpy Bosrnasiser 3aBeayomuil kabeapoil, n30upaeMplii Ha Y4eHOM COBETE MHCTUTYTa H
YTBEPAKAAEMbIH B JOJKHOCTH IIPUKA30M JUPEKTOPA C MOCIEAYIOIUM 3aKI0YEHHEM TPYI0BOr0 JO0roBopa
Ha cpok A0 5 net. [Ipu nzbpanuu 3aBeayromiero kadeapoil MaTepuansl, MOCTYNUBIINE HA KOHKYPCE, Mpei-
BapUTEJIILHO PACCMATPUBAIOTCS Ha 3aCEJaHWU COOTBETCTBYIOLIEH Kadenpbl B MPHUCYTCTBUH JeKaHa (a-
KyJIbTETA.

1.4. K ygactuio B BEIOOpax Ha JIOJDKHOCTB 3aBEAYIOMIETO KadeApOoil TOMyCKaeTCs JTUI0:
- IMerolIee BhIcIee nmpodeccruoHalbHOe 00pa30BaHKe, YUCHYIO CTENeHb H YYCHOE 3BaHHE, CTaX HAYYHO-
Me1aroruyeckor padoThl M pabOTHl B OPTaHU3AIMAX 110 HAMIPABICHHIO MPO(ECCHOHATLHON eI TeIbHO-
CTH, COOTBETCTBYIOIICH NEATEIBHOCTH Kadeaphl, HE MEHEE IISATH JIET;
- HE JIMILIEHHOE IpaBa 3aHUMAThCS MEJarornyeckoil JAesiTebHOCTbIO B COOTBETCTBUM C BCTYNMBIIUM B
3aKOHHYIO CHJIy NPUTOBOPOM cyna (uacTb BTopas ctatbu 331 TpymoBoro xonekca Poccuiickoit @enepa-
wwih);
- He UMerollee (He UMeBlIee) CyTUMOCTH, HE MO/ABEpraBlLIeecs YTOJIOBHOMY IPECiI€JOBAHUIO (32 UCKITIO-
YeHHEM JIMI, YTOJOBHOE IMpECe0BaHNE B OTHOIIEHUU KOTOPBIX MPEKPAIEHO M0 peadMINTHPYIOLIIMM
OCHOBAHUSIM) 3a MPECTYIJICHUs IPOTUB XKHU3HH U 37J0POBbs, CBOOO/IbI, YECTH U IOCTOMHCTBA JIMYHOCTH (3a
HCKJIIOYEHHEM HE3aKOHHOM TOCMUTANIM3alMM B MEAMIIMHCKYIO OpPraHM3alMI0, OKa3bIBAIOLIYIO MCUXHUAT-
PHUYECKYIO TIOMOIIb B CTAllMOHAPHBIX YCIOBUSAX, U KJIEBETHI), MOJOBONH HEMMPUKOCHOBEHHOCTH U MOJIOBOH
cBO0OO/BI JIUYHOCTH, MPOTUB CEMbU U HECOBEPIICHHOJIETHUX, 3/I0POBbS HAaceIeHUs U OOLIECTBEHHOM
HPAaBCTBEHHOCTH, OCHOB KOHCTUTYIIMOHHOTO CTPOsi M OE€30MaCHOCTH TOCY/AapCcTBa, MUpa U 0€30MaCHOCTH
YEJIOBEUECTBA, a TaK)Ke MPOTHB OOIIECTBEHHOM Oe30macHoCTH (4acTh BTopas ctateu 331 TpymoBoro ko-
nexca Poccuiickoit @enepanun);
- HE UMEIOIlee HECHATOW MJIM HEMOTalleHHON CYAMMOCTH 32 WHBIE YMBIIUIEHHBIE TSHKKHUE U 0CO00 TSXK-
KM€ NPECTYIUIEHUs, HE yKa3aHHbIE Bbllle (4acTb BTOpas craThd 331 TpymoBoro kxoxekca Poccuiickoit
denepanun);
- He NPU3HAHHOE HEeJeecOCOOHBIM B YCTAHOBJICHHOM (heZiepalibHbIM 3aKOHOM MOpsiaKe (4acTb BTOpas
crateu 331 TpynoBoro koxekca Poccuiickoit Denepanmn);
- He UMerolee 3a00JIeBaHui, IPETYCMOTPEHHBIX NTEpeYHEM, YTBEPKIAeMbIM (he/iepalibHbIM OpPraHoM Hc-
MOJIHUTENIBHOMN BJIACTH, OCYIIECTBISIOMUM (PYHKIIMH MO BbIPaOOTKE TOCYJapCTBEHHOM MOJIUTUKH U HOP-
MaTHBHO-TIPAaBOBOMY PETYIUPOBAHHIO B 00JaCTH 3/1paBoOXpaHeHus (4acTh Bropas ctarbu 331 TpymoBo-
ro konekca Poccuiickoit denepanun).

1.5. 3aBenyromuii kapenpoit 10JKeH 3HATh:

- 3aKOHBI U WHBIE HOPMATHBHBIE NPABOBBIE aKThl Poccuiickoit denepanny Mo BOIpPOCAM BBICIIETO IPO-
(beccroHaIbHOTO 00pa30BaHMS;
- JIOKaJIbHbIE HOPMATHUBHBIE aKThl 00Pa30BaTENLHOTO YUPEKACHNUS;
- TEOPHIO U METOBI YIPaBIeHUs 00pa30BaTeIbHBIMU CUCTEMAMU;
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- FOCYJapCTBEHHbIE 00pa30BaTEIbHbIE CTAHAAPTHI BBICILIETO MPO(ECCHOHATBHOTO 00pa30BaHuUs;
- IOPSAZIOK COCTABJICHUS YU€OHBIX IJIAHOB,;
- [IpaBUJIa BEJCHUS JJOKYMEHTALMU 110 Y4eOHOH paboTe;
- OCHOBBI IIEIarOTUKH, (PU3NOJIOTHH, TICUXOJIOTHH;
- METOJMKY IPOPECCHOHATIBHOIO O0YUYEHHUS;
- METO/IbI U CIIOCOOBI UCII0JIb30BAHUS 00pa30BaTENIbHBIX TEXHOJIOTHI, B TOM YUCIIE JUCTAHLIMOHHBIX;
- OCHOBHBIE METO/IbI NTOMCKa, cOopa, XpaHeHUs, 00pabOTKH, IPEAOCTABICHHMS, PACIPOCTPaHEHUsI HH(POP-
Maluu, HE0OX0AUMOM JJIs1 OCYILLECTBICHUSI HAyYHO-UCCIIEA0BATENbCKON e TENbHOCTH;
- MEXaHU3MbI 0(OPMIICHHSI [TPAB UHTEIUIEKTYaJIbHOH COOCTBEHHOCTH;
- TEXHOJIOTHIO OpPraHU3alllyd METOJINYECKOM, HayYHO-METOJNYECKON, HayYHO-UCCIIEeI0BaTeNbCKON pabo-
TBI;
- cOBpeMeHHbIe (DOPMBI U METOJIbI O0YyUEHUS U BOCTIUTAHHS,
- [IpaBUJIa U TOPSIOK MPEACTaBICHUS 00Y4aIOIMXCsl K TOCYAapCTBEHHBIM U UMEHHBIM CTHIICHIMSIM;
- HOPMATHUBHbBIE JIOKYMEHTBI, PETJIAMEHTUPYIOLIUE CTATYyC HAYYHbIX, [E€JArOrMYECKUX M PYKOBOISAIIMX
pabOTHHUKOB 00pa30BaTEIbHBIX YUPEXKIAECHUH BBICIIETO Npo(hecCHOHAIBHOr0 00pa30BaHusl, 0COOCHHOCTH
peryJupoBaHusl UX TPYHA;
- OCHOBBI YIIPaBJICHUs [IEPCOHAIIOM;
- OCHOBBI 3KOJIOTUH, SdKOHOMUKH, TIPaBa, COLIUOJIOTHH;
- (hMHAHCOBO-X03SIMCTBEHHYIO JI€ATEIbHOCTh 00Pa30BaTEIBLHOIO YUPEXKICHUS;
- OCHOBBI a/IMUHUCTPATUBHOI'O 3aKOHO/1aTEIbCTBA;
- TpebOBaHUs K pabOTe Ha MEPCOHAIBHBIX KOMITBIOTEPAX, MHBIX AEKTPOHHO-IIU(PPOBBIX YCTPONUCTBAX;
- OCHOBBI TPYZIOBOT'O 3aKOHOJIaTENIbCTBA;
- [IpaBuia BHyTpEeHHETO TPYAOBOIO PaCIOpsIKa;
- IpaBMJIa 110 OXpaHe TPYy/Aa U MOKapHOH 0e30MacHOCTH.
1.6. 3aBenyrommii kadeapoii B CBOEH AEITEIHPHOCTH PYKOBOJCTBYETCS:
- YcraBoMm Bal'V;
- [Tomoxxeamem o MU Bnl'Y;
- HACTOALIEH JOJPKHOCTHOM MHCTPYKLIMEH;
- JIOKQJIbHBIMU HOpMAaTUBHBIMM akTaMu MU Bnl'VY;
- IPUKa3aMU U pacloOpsKEHUSMU AUPEKTOpa U 3aMecturenen aupexkropa MU Bal'y.
1.7. 3aBenytronuii kKageapoi MOMUNHACTCS HETIOCPEACTBEHHO JICKaHy (QaKynbTeTa.
1.8. B nepuon otcyrcTBHs 3aBeayromero kadeapoit (ormyck, 60j1e3Hb, KOMaHIUPOBKA U TIP.) €ro
00s13aHHOCTH HCIOJHsET pabOTHUK, HA3HAUYEHHBIM B YCTAHOBJIEHHOM IOpSJIKE, KOTOPBIM mpuoOperaer
COOTBETCTBYIOIIME NIPaBa U HECET OTBETCTBEHHOCTDH 3a HEUCIIOJHEHUE WM HEHAJUJIe)Kalllee UCIIOIHEHNE
00s13aHHOCTEH, BO3JIO’KEHHBIX Ha HETO B CBSI3U C 3aMEILIEHUEM.
1.9. 3aBenyroumii kadeapoir OTHOCUTCS K MPOPECCHOHATBHO-KBATN(DUKAITMOHHON TPYIINe JOMK-
HocTel mpodeccopcKo-Mperno1aBaTeIbCKOro CocTana.

1.10. HlratHoe pacnucanue Kadeapbl YTBEPXKAAeTCsl PEKTOPOM YHHBEPCUTETa OIHMH pa3 B TOJ
MIPH TUTAHUPOBAHUM YI€OHOW HArpy3Ku Kadeapsl.

1.11. 3aBenyrommii kadenpoli pyKOBOIUT €€ MeATEIbHOCTHIO, B MIPEEIax CBOCH KOMIETCHITHH
U3JaeT PACIOpsDKEHUs M yKa3aHMsA, 0o0s3aTesbHble Ul MPO(eccOpCKO-IPeno aBaTeIbCKOro cocTaBa 1
BCEX Jpyrux paboTHHKOB Kadenpsl. 3aBenyromuil kadeapoil ydacTByeT B paboTe 3aceaHUl U COBETOB
BCEX MOJpa3JIeJIEHUH By3a, Iie 00CYXIAl0TCs M PEILAIOTCS BOIPOCHI IEATEIBHOCTH Kadeapbl.
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1.12. 3acenanus kadeapbl JOKHBI TPOXOAUTH HE MEHEE OJTHOTO pa3a B MECSI], C 00sS3aTeIbHBIM
BEJICHHEM MPOTOKOJIOB. Pemienne Ha kadenpaibHOM 3aceaHUM MPUHUMAETCS, €ClIM Ha 3acelaHuu MpHU-
CYTCTBYET He MeHee 2/3 mpodeccopcKo-Ipeno1aBaTeIbCKOro 1 HAy4HOTO CIIMCOYHOTO COCTaBa Kadeaphl.
Pemenue cuntaercs MPUHATBHIM, €CITH 32 HETO MPOr0JIOCOBAIO 00JIee TTOJOBUHBI YIaCTBYIONIUX B TOJIOCO-
BaHUHU.

1.13. 3amemenue JOMKHOCTEH TIPOdheCcCOpPCKO-TPEIoaaBaTeIbCKOTO cocTaBa Kadeaphl MPOU3BO-
JUTCSL B COOTBETCTBHUH C [lonoxkeHneM o mopsake 3aMeIIeHUs JOKHOCTEH eIarorn4eckiux pabOTHUKOB,
OTHOCSIIIMXCS K TPO(HeCcCOPCKO-TIPEIIo1aBaTeIbCKOMY COCTaBy, YTBEPKISHHBIM [IprKa3zoM MUHHCTEPCTBA
HayKu U BbIciiero oopaszoBanust PO ot 04.12.2023 Ne 1138.

1.14. TlonmHOe HanMeHOBaHUE: Kadenpa paTuoTeXHUKA

Coxkpaiennoe HauMmeHnoBanue: kagpeapa PT.

2. OcHOBHbIE 321244 Kadeapbl

OcHoBHOH 3a/1aueil kadeapsl sSBIsETCS OpraHU3aIMsl U OCYIIECTBICHUE Ha BBICOKOM YpOBHE y4eO-
HOM M HAYYHO-METOIMYECKON padOThl, BOCHUTATEIHLHON pabOTHI Cpear 00ydaroIMIMXCsl, HAYYHBIX HCCIIe-
JOBaHMI O npoduitto Kadeaphl, MOArOTOBKH HAyYHO-TIEIarOTMUYeCKUX KaJpOB M MOBBIIICHHS UX KBaJu-
bukamm.

PaGora kadenpsl nommkHa OBITH HANpaBlieHA HA KaYECTBEHHYIO MOATOTOBKY CIEIMANNCTOB, 00a-
JAIOMIMX TIyOOKOW TEOpeTHYEeCKOW M NMPaKTUYECKOW MOJATOTOBKOHM, MPOYHBIMU NPO(ECCHOHATbHBIMU
3HAHUSIMU, YMEHUSM U HaBBIKaAMU, IaTPUOTOB U MHTEPHALIMOHAIUCTOB, COYETAIOIIUX BBICOKHE TPaXKIaH-
CKHE U HPABCTBEHHbBIE KAYECTBA C AKTUBHOM KU3HEHHOMW MO3UIUEH.

3. ®ynkuun kadeapbl

1. Pabora kadeapbl ocymiecTBIIETCS B COOTBETCTBUU C MEPCHEKTHUBHBIMU U TOJOBBIMHU IJIAHAMH,
OXBAaThIBAIOIIMMH Y4€OHYI0, HayYHO-METOANYECKYIO, BOCIIUTATEIbHYIO0, HayYHO-UCCIIEA0BATENbCKYIO U
ApyTUe BUIBI PAOOTHI.

2. OOcyxIeHre BOIPOCOB ACATEILHOCTH Kaeaphl MPOBOJUTCS €KEMECIIHO Ha 3aceAaHusIX Kade-
PBL

3. Ha 3acenanus MoryT ObITh NPUTIJIANIEHBI CTYACHTHI, pAOOTHUKU APYrux kadeap U By30B, a TaKKe
MPEANPUATHH, YIPEKICHUN U OpraHU3aLuN.

4. Kadenpa BBIMOTHSIET CIEAYIONHE OCHOBHBIE (DYHKITUH:

OpraHm3syer:

. BCEe BUJbl yuyeOHOW, Hay4dHOH, y4eOHO-HCCIIEIOBATEIbCKOM, METOIUYECKOM M BOCHHTa-
TEJbHOM paldoThI;

. BCE BUJIbI IPAKTHK U CAMOCTOSITENIbHYIO paboTy 00yJaronuxcs;

* 3aMeHy OTCYTCTBYIOILErO Ha 3aHATUU IIPENOIAaBATENS;

. BOCIHUTATEIbHYIO paboTy ¢ 00y4alomUMUCS B UHIUBUYaIbHBIX, TPYIIOBBIX U MaCCOBBIX
bopmax aeaTeNnbHOCTH;

* MOHUTOPUHT U KOPPEKTUPOBKY Y4€OHO-BOCIUTATENLHOTO MPOIIecca;

* TIOCTOSTHHOE COTPYIHUYECTBO C YUPSKICHUSIMU U OpraHU3alusIMu 00pa30BaHMS;

* [OBBILIEHHE KBATM(DHUKALNN HAYYHO-[IEAArOrMUECKUX KaJpOB;
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. HAYYHO-HMCCIICIOBATEIbCKYIO0 pa0OTy acIMPaHTOB, JOKTOPAHTOB, COMCKATENeH, Iperno/a-
Baresei Kageapsl

o0ecre4nBaeT:

- pa3pa60TKy y‘le6HO-MeTOI[I/I‘IeCKI/IX KOMIIJICKCOB, IINIaHOB, IIpOrpaMm, HOCO6HI>1, MaTCpHajoB,
y‘-I€6HI/IKOB B COOTBCTCTBUHU C ITOCYyAapCTBCHHBIMU O6pa3OBaTeJII>HI>IMI/I CTaHJapTaMU,
" MOHHUTOPHHI HpO(i)eCCI/IOHaJIBHOfl IMOAIrOTOBKH H PAa3BHUTHUA o6yqa}oumxc;l u npenoz[aBaTeneITI;
" HHTCTpaluro, IpeEMCTBCHHOCTD, ITIOCIICA0OBATCIBHOCTD y‘I€6HO'BOCHI/ITaT€JII)HOFO mpomnecca,
" IIPECMCTBCHHOCTD ITOKOJICHUH cpeau HpO(beCCOpCKO-HpeHOI[aBaTeJIBCKOFO CoCTaBa Ka(beI[pH;
OCyIIECTBJISACT:

* TIONCK WCTOYHHKOB JIONIOJHUTEIBHOTO BHEOIO/DKETHOTO  (DMHAHCUPOBAaHUS  y4eOHO-
BOCHHUTATENbHOTO Mpotiecca (uepe3 HUP, nononnurensHpie 00pa3zoBaTeNbHbIE YCIYTH U JIP.);

. MEpBI TT0 00eCTICUeHNI0 0€30MTaCHOCTH KU3HECATCIIBHOCTH, a TAKXKE COIMATBHON 3aIUTHI
oOyuaroiuxcsi, mpernoaBaTenei.

4, Hepeqeﬂb OCHOBHBIX JOKYMCHTOB, 3anuceil ¥ JaHHBIX 110 Ka4vyeCTBy

Kadenpa nomkHa UMeTh TOKYMEHTALMIO, OTPAXKAIOUIYIO COAEpKaHUE, OPTaHU3alUI0 U METOJIUKY
IpoBe/IeHUs] 00pa30BaTENBLHOIO MpoIiecca, epeueHb KOTOPOi onpeensieTcs HOMEHKIATYpOH J1eJl HHCTH-
TyTa:

4.1. Tlpuka3sl, paclopsHKEHUs TUPEKTOpa, 3aMECTUTENEH qUpeKkTopa (KOMKH),

3aTparuBarollye JAesiTeIbHOCTh KaQeaphl;

4.2. IIpoTokosnsl 3aceaHuii kKadeapsl;

4.3. IIpoTOKOIBI HAYYHO-METOINYECKUX KOH(DEPEHITHIH;

4.4. TIlnanbl paboThl, OXBaThIBalOIIME Yy4yeOHYI0, Hay4HO-HCCIEI0BATEIbCKYI0, Yy4eOHO-

METOJINYECKYI0, BOCIUTATENBbHYIO U IPYTHe BUJIbI IEATEIBHOCTH Ha YUeOHBIN TOJ;

4.5. JleficTBYIONIYI0 yUeOHO-METOINYECKYIO M JPYTYIO TOKYMEHTALMIO MO AUCLUIUINHAM Kadeapsl;

4.6. I1nanel noBeILIEHUS KBaTU(UKALUK TPO(ECcCOPCKO-TIPEoAaBaTeIbCKOT0 COCTaBa (KOMHUH);

4.7. UnpuBuyanbHbIe TUIaHBI M OTYETHI 0 paboTe mpenoaBaresiei;

4.8. Paboune yueOHbIe TUIaHbI HA y4eOHBIN ToJ] U rpaduku yueOHOro mpoiiecca;

4.9. T'onoBoii oTuet o pabote Kadeapsr;

4.10. 'ogoBoit 0TYET O HAYYHO-UCCIIEOBATEILCKOM paboTe Kadeapsl;

4.11. CBezneHus 0 mearornyeckoil Harpyske npemnojanaresneil kadeapsl Ha yueOHbIN TO;

4.12. KypcoBble TPOEKThI 00yUaIOIINXCS;

4.13. Dk3aMeHalMOHHbIE OMJIETHI TI0 JIEKIIMOHHBIM KypcaMm;

4.14. )XypHansl perucTpanuy BXOAANIMX U UCXOIAIINX JOKYMEHTOB;

4.15. AKTbI Ha Jiena, nepeJaHHbIEe B apXUB UHCTUTYTA, aKThI O BBIIEIECHUH JI€1 K YHUUTOXKECHHUIO;

4.16. Homenkmnarypy ned.

4.17. PykoBozcTBO 1O KayecTBY BiaauMHpCKOro rocy1apcTBEHHOI'O YHUBEPCUTETA

4.18. UadopmarimoHHbIe KapThl M TOKYMEHTUPOBAHHBIE MPOIEYPhl CHCTEMbI MEHEKMEHTA
kauecTBa Bnl'Y, BBeIeHHBIE B ICCTBUE IPUKA30M PEKTOPA.

Cmp. 6 uz 14




MuHHCTEpCTBO HAYKH U BeIcHIEro oopazoBanust Poccuiickoit @enepanun
Mypomckuii nHCTUTYT (puinan)
cbez[epanbﬂoro TOCynapCTBEHHOI'O OIO/KETHOTO 06p330BaTCJ'IBHOFO YUpEKACHUS BBICIICTO 06paSOBaHI/Iﬂ
«BnaguMupckuil rocyJapCTBEHHBI YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

ITosi0:xeHne 0 kaeape paIMOTEeXHUKH

CMK-TCI1-7.2-08.1-2023

4.19. Pe3ynbTaThl BHYTpEHHHX U BHemHUX ayauToB CMK, nmpoBeneHHBIX Ha Kadeape, U BhITOJIHEHHS
KOPPEKTUPYIOIIMX U IPEAYIPEKIAIOIMMNX JEHCTBAMN.

4.20. TTonmoxxenue o kadeape.

4.21. JIomKHOCTHBIE MHCTPYKIIMU TIepcoHaa (¢ pa3zienoM 00 00sI3aHHOCTAX B 00JaCTH Ka4eCTBa).

4.22. Tlonmo>keHHE O PEUTHUHT — KOHTPOJIC 3HAHUH CTYACHTOB.

4.23. Tlonoxenne 060 YMK AHCIHIIITHHBL

5. ®yHKIUM 3aBeaAyIouero kadeapoi

5.1. ObecnieueHre BBIMOJHEHUS TOCYIAPCTBEHHOTO 00pa30BaTEIbHOIO CTaHAApTa B padoTe Ka-

benpsl.
5.2. KoHTpoIb BEITIOJTHEHHSI BCEX BHIOB YUEOHBIX 3aHATHH 10 BceM (popmam oO0ydeHus Ha Kade-

pe.
6. Jlo/zKHOCTHBIE 00513aHHOCTH 3aBeylonlero kadeapoi
3aBenyrouuii kadeapoit 00s3aH:

6.1. OcymecTBIATh INIAHUPOBAHKUE, OPTaHU3ALNIO U KOHTPOJIb YUeOHOM, METOAMYECKON, Hay4-
HOM U HAyYHO-HMCCIIEIOBATEIHCKON paboThI Kadeapsl 1o BceM (hopmaM MoJydeHus: 00pa3oBaHMs.

6.2. ObecnieunBaTh BBIIIOJIHEHUE IOCY1apCTBEHHOTO 00pa30BaTEeIbHOTO CTaHIapTa.

6.3. Pazpa0aTbIBaTh cHUCTEMY KauecTBa IMOATOTOBKH CIIELHATUCTOB Ha Kadepe.

6.4. OcymiecTBIATH pacrpeaesieHne PyHKIIMOHAIBHBIX 00S3aHHOCTEN MEX 1y paOOTHUKAMH Ka-
(benpsl 1 KOHTPOJIMPOBATh CBOEBPEMEHHOCTh U Ka4eCTBO UX UCHOJIHEHUs. Pa3pabarbiBaTh JOIKHOCTHBIE
MHCTPYKUUU paOOTHUKAM Ka(eapsl.

6.5. PaccMaTpuBaTh 1 yTBEpKAATh Ha 3acelaHusAX Kadeapsl pacnpeseseHre yueOHON Harpys3Ku
MEXTy TIPEeroIaBaTeIMH, WHAUBHyaIbHbIE TUTAaHBI Pa0OTHI MperoaBaTelieil, I1an padoThl Kadeapsl.

6.6. OcyiecTBIATh KOHTPOJIb KayecTBa MIPOBEACHUS BCEX BUJOB YUEOHBIX 3aHATHUH MperoiaBaTe-
MU Kadeapsl ¥ Bcex (opM UTOTOBOTO KOHTPOJISL.

6.7. Y1Bepxaath rpaduku paboThl NpenojaBareneid kadeapsl 1 yaeOHO-BCIOMOTaTeIbHOTO Tep-
COHaJa.

6.8. KoHTpoaupoBaTh BBINOJIHEHNE WHAWBUIYAIbHBIX IUIAHOB MperojaBaTesiei, miaHa paboThl
Kadenpsl, Tu1aHa u rpapuka paboTsl y4eOHO-BCIIOMOIaTeIbHOTO MEPCOHANA.

6.9. KonTpoaupoBaTh cCBOEBPEMEHHOCTh, Ka4eCTBO pa3paboTku u pazmenienue B Moodle yueGHo-
METOAMYECKUX KOMILUIEKCOB AUCIUIUINH 3aKPETJICHHBIX 32 KadeIpoi.

6.10. Bectn yueOHyI0 Harpy3ky B COOTBETCTBUU ¢ MHIMBHUAYaIbHBIM IUIAHOM paboTHI Ipenoja-
BaTelsl.

6.11. [IpoBOANTH KOHTPOJIb KauyeCcTBAa METOJUYECKOro oOecreueHHs! MUCHUIUIMH, YUTaeMbIX Ha
kadenpe. CBOEBPEMEHHO OpPTaHU30BHIBATH PA0OTHI IO YKOMIUIEKTOBAHHIO 3aKPEIUICHHBIX 32 Kadenpoit
KypCOB HEOOXOMMBIMH U JOCTATOYHBIMU METOIMYECKUMU MaTepHaJIaMHU.

6.12. OcymecTBaIsATh PYKOBOACTBO MOATOTOBKOM K M3JaHUI0 YUEOHUKOB, YICOHBIX MOCOOMIA, KOH-
CIIEKTOB JICKIIMH, METOUYECKUX YKa3aHUHI U JPyroro METOAMYECKOro MaTepuasa 1o AUCHUILIMHAM, 3a-
KpETUICHHBIM 32 Kadeapoi.
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6.13. IlpuHuMaTh yyacTHe BO BCeX BUAAX AESTEIbLHOCTH, B TOM YHCIIE ObITh M30paHHBIM B METO-
JIMYECKUE KOMUCCUU U Y4€OHO-METOINYECKUI COBET HHCTUTYTA.

6.14. [IpoBoauTh aHAIM3 U OOCYXKJCHHUE HA 3aceqaHusAX Kadeapbl MTOrOB TEKYIIEro KOHTPOJIS
YCIIEBAEMOCTH M TIPOMEXYTOYHON aTTecTalli 00yJaromuXcs, Ha OCHOBE PE3y/IbTaTOB aHajM3a pa3pada-
THIBaTh U PEAM30BbIBATH HEOOXOAMMBIC MEPOIPHUSATHS, HAIPaBJICHHbIC HA YIIy4YlIEHHE OpraHu3aluu
y4eOHOTO MpoIecca 1 MOBBIIIEHHE Ka4eCTBA MOATOTOBKY CIICIUAINCTA.

6.15. OcymiecTBiATh MOAOOP U KOMILJIEKTOBAHHE IITATOB MPOGECCOPCKO-MPENOo1aBaTeIbCKOTO
COCTaBa, HAyYHO-HCCIIEIOBATEIBCKOTO, y4eOHO-TTPOM3BOACTBEHHOTO M Y4€OHO-BCIIOMOTATEIFHOTO Tep-
coHarna kadeapsl, obecreynBaTh palMOHAIBHOE paclpe/esieHne 00s3aHHOCTEH MEXIy HHUMH, CIOC00-
CTBOBAaTh CO3[AHUIO HOPMAILHOTO TICHXOJIOTHYECKOTO KIIMMAaTa B KOJUICKTHBE.

6.16. IlnanupoBaTh, KOHTPOJIUPOBATH U MPUHUMAThH Y4acTHE B MOJATOTOBKE U MOBHIIICHUN KBaJu-
(buKany HaydYHO-TIEIarorHyecKuX pabOTHUKOB M MHKEHEPHO-TEXHHYECKOTO MEepCcoHaia Kadeapsl, OKa-
3bIBaTh METOAMUYECKYIO TTOMOIIb HAYMHAIOIIUM IIPENoAaBaTelsiM B OBIIAJICHUH M€JarornyecKuM mMactep-
CTBOM.

6.17. Oprann3oBbIBaTh U PYKOBOAUTH HAYYHO-HCCIEIOBATENbCKON paboToit o mpodumto kaden-
pBI, IPUBJIEKATh K HAYYHBIM HCCIEIOBAHUSAM CTYAECHTOB, OPTaHM30BHIBATh UX y4acTHE B KOH(EpEeHIHUsX,
BBICTaBKaX, KOHKYPCax, OJMUMIINAIaX, MPOBOJUMBIX YHUBEPCUTETOM HIIM APYTUMHU By3aMHU.

6.18. [IpuHIMaTh HEOOXOIMMBIE MEPHI 0 KOOpAWHAIMH padoT ¢ ApyruMH Kadeapamu u Hayd-
HBIMU TOJpa3/IeIeHUsIMU UHCTUTYTa. OpraHu30BbIBaTh HEOOXOAUMBIE MEPONPUSATHS 110 BHEJIPEHUIO pe-
3ynsTaToB HHP B nmpounssocTso.

6.19. Oprann3oBbeIBaTh CUCTEMATUUYECKYIO CBSI3b C BBITYCKHUKAMU Kadeapsl, a TakKe C Mpearnpu-
ATUSAMU U YUPEXKJICHUSIMHU, B KOTOPBIX OHU PabOTarOT, C LIEIbI0 CBOEBPEMEHHOM KOPPEKTUPOBKH yueOHO-
ro npoiiecca Ha kadespe.

6.20. Oprann3oBbIBaTh U MOCTOSSHHO KOHTPOJIMPOBATh BEICHUE JOKYMEHTAIMH Kadeapsl coriac-
HO YTBEP)KJCHHON HOMEHKIIATYype Jel Kadeapsl.

6.21. CBOEBpeMEHHO JOBOAMUTH 10 CBEIEHUS COTPYIHUKOB Kadeapbl MPUKa3bl, pacHOpsDKEHUS,
peleH s U Jpyrue TOKyMEHTHI AeKaHaTa, aIMHHUCTPALMN HHCTUTYTA, Kacalouuecss yaeOHOH 1 HaydHOU
nesTenbHOCTH Kadeapsl, pakynbTeTa, MHCTUTYTa U KOHTPOJIMPOBATh UX UCIOTHEHUE COTPYJHUKAMU Ka-
dbenpsl.

6.22. CBOEBpEeMEHHO BBITIONHATH BHUJIBI pa0oOT, Kacaromuecs: kKaQeapsl, yKa3aHHbIE B pEriaMeHTe
THUTIOBBIX MIPOIIEYP YIPABICHUS HHCTUTYTOM.

6.23. Cnequthb 3a CpOKaMU OKOHYAHHUS TPYIOBBIX JIOTOBOPOB U CBOEBPEMEHHO NPEAOCTABIATH J0-
KYMEHTHI 10 TTPOBEACHNI0 KOHKYPCHOTO O0TOOpa TpernoaBaTese.

6.24. KoHTponupoBaTh ¥ MPUHUMATH BCE HEOOXOMMBIE MEPHI IO OXPaHe TPyJa, MPOTUBOMOKAP-
HOM 0e30macHOCTH Ha Kadeape ¢ 1ebio odecneueHns 6€30MacHOCTH padoThl B y4€OHBIX, HAYYHBIX I10-
MeIeHUsIX Kadeappl, TOJTHOTO UCKIIOYEHHUS IIPOU3BOJCTBEHHOTO TpaBMaTH3Ma M Mpo¢3aboseBaHuii co-
TPYJIHUKOB.

6.25. OGecnieunBaTh COCTaBIEHUE U XPAaHEHHE BCEX BUJIOB IOKyMEHTAIIUU M OTYETHOCTH IO UTO-
raMm JeATeIbHOCTH Kadeaphl.

6.26. OGecrieunBaTh HepasrialleHUue MePCOHATBHBIX JaHHBIX PAOOTHUKOB U 00YYarOIIUXCSI.
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7. IlpaBa 3aBeaymomero kapeapoi
3aBenyroumii kadeapoit uMeeT mpaso:

7.1. W3paBaTh B mpeaeniax CBOMX ITOJIHOMOYMI paclopsKeHHS 1Mo Kadeape, peraaMeHTHPYIo-
mue e€ paboTy, o0s3aTesIbHbIE U1 UCIIOJIHEHHsI BCeMH pabOTHUKAaMU Kadeapbl, €€ CTPYKTYpHBIMU MOJ-
pa3feneHus MU U CTYJCHTaMHU.

7.2. YuacTBOBaTh B paboTe 0000 CTPYKTYpHOrO MOApA3JeeHUs] HHCTUTYTa, TJe 00CYyXIaroT-
Csl M PEUIAr0TCS BOTIPOCHI, OTHOCSIIMECS K JeSITEIbHOCTH Ka)eapHl.

7.3. 30upath u ObITh U30pPAHHBIM B YUEHBIE COBETHI HHCTUTYTA, (DaKyabTeTa.

7.4. BHOCUTH HEOOXOAUMBIE KOPPEKTHPOBKH B JIFOOBIE IJIaHBI PaOOTHI Kadenpsl U e€ COTpyIHH-
KOB, B paboule IporpaMMbl U JPYryl0 y4eOHYI0 JOKYMEHTALMIO C MOCIEIYIOUIMM UX YTBEP)KICHHUEM B
YCTaHOBJIEHHOM TOPSIZIKE.

7.5. BHocuTh Ha paccMoTpeHue Kadeapbl NMPeIIokKeHUs 0 COBEPLICHCTBOBAHUIO €€ yueOHOI,
Hay4YHOW U MHOM JESTEIBHOCTH.

7.6. PacripenensaTh 1 mepepacrpeneiaTh  y4eOHYIO — HArpy3ky  Mexay  mpodeccopcko-
MIPEToIaBaTeILbCKUM COCTAaBOM KadelIphl B Ipe/iesiaX To10BOM HOPMBI Y4eOHOW Harpy3KH C IeNbI0 pary-
OHAJIBHOTO MCIIOJIb30BaHUs TPYAOBBIX pecypcoB Kadeaphl P BHIIOJIHEHUH BCEX BHUJIOB JAEATEIBbHOCTH,
B TOM YHCJIE, TI0 PEeIIeHHI0 Kadeaphl, HA ONPEIEICHHBINA MePHO/ CHUKATh YIEOHYIO0 Harpy3Ky TeM, KOMY
MOPYYEHO BBHIMOJIHEHUE BaXKHOM A Kadeapbl UM MHCTUTYTa Y4eOHO-METOAWYECKON MM TOCOOIKET-
HOW Hay4YHO-HCCIIEIOBATENIbCKOM pabOThI MM Ha TIEPUO/] 3aIUTHI IUCCEPTALHH.

7.7. IlocemaTs 1 KOHTPOJIMPOBATh BCE BUABI y4eOHBIX 3aHATHH, a TAaK)KE SK3aMEHBI U 3a4eThl,
IIPOBOJIUMBIE MpenojaBaTeIsiMi Kadeapsl, a B ciay4ae HE0OXO0AUMOCTH, BHOCUTh CBOM MPEUIOKEHHS 110
YIIYUILICHUIO MPOBEICHUS 3aHATHIA.

7.8. IlpuBnexarb B yCTAaHOBJIEHHOM TMOPSJIKE K BBIOJHEHUIO HAYYHBIX MCCIIENOBaHUI Mpodec-
COPCKO-TIPENO/IaBaTEIbCKUI COCTaB U yueOHO-BCIIOMOTaTeNbHbIM MepcoHan Kadeapbl, o0yyaroumxcs,
a Tak)Ke NMPH HEOOXOIUMOCTH COTPYIHUKOB APYruX Kadeap MHCTUTYTA, MHBIX OpraHU3alMi U Mpeanpu-
SITUH.

7.9. Ha yciioBUsIX IITaTHOTO COBMECTUTENILCTBA JINYHO PYKOBOAMTH MIIM 3aHUMAThCSI HAYYHOU Jie-
ATENBHOCTHI0, GPUHAHCUPYEMOH 3a CYET MPUBIICUCHHBIX CPEJCTB MPEIIPUATHI UM OpTraHU3alni.

7.10. TpeboBaTh MHCbMEHHBIE OTYETHI OT PAOOTHUKOB Kadeapsl MO JII0O0OMY BUIY BBIMOIHIEMON
paboTHI.

7.11. [lonbupaTh B yCTAaHOBJICHHOM  TMOpSJAKE  KaHAWJATYphl  COTPYAHHUKOB  KadeIpsl U
KaHJMJIaTOB B aCIUPAHTHI U TIPEACTABIIATh UX Ha YTBEPKICHUE JUPEKTOPY.

7.12. PyKoBOAWUTH MOATOTOBKOM JOKTOPAHTOB, ACIUPAHTOB U COMCKATENEH.

7.13. [IpyHUMATH K PACCMOTPEHHIO JHICCEPTAIIH, TIPEACTABIIsIEMbIE K 3allUTe COTPYAHUKAMHU Ka-
Gbenps! win (10 MpeICTaBICHUIO TUPEKTOPAa HHCTUTYTA) APYTUMH COUCKATEISIMH.

7.14. TlpencTaBnsiTh B YCTAHOBIEHHOM TIOPSIIKE PYKOBOJICTBY MHCTUTYTA MPEAJTIOKESHHUS IO TIpHe-
My B HITaT Kadeapsl paOOTHUKOB, YBOJIBHEHUIO U MIEPEMEIICHUIO COTPYIHUKOB Kadeapsl, MOpaIbHOMY U
MaTepHabHOMY UX IOOILIPEHUI0, BHOCUThH MPEIIOKEHUS O HAJIO0KEHUM B3BICKAHUS HA COTPYIHHUKA
BIUIOTH JI0 OTCTPAHEHUS €r0 OT PaOOTHI.
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7.15. BHocuTh nekaHy (akynbTeTa MPEIIoKeHHS O MPEICTABICHUH O0yYaroIIMXCs 33 YCIEXH B
yuebe u aktuBHoe ydactue B HUPC kx paznuunbiM ¢popMaM MOPaIbHOTO U (WJIM) MaTePUAIBHOTO MOOII-
pEHUS, BHOCUTH MPEAJIOKEHUS O HAJOXKEHUM B3BICKAHUS Ha OOY4aloLIerocs, BIUIOTH 10 OTYHUCICHUS U3
WHCTUTYTA.

7.16. Tlonb3oBaThbCsl ycIyraMu COLUANIBbHO-OBITOBBIX, JI€UEOHBIX U APYTUX CTPYKTYPHBIX MOIpa3-
JeTICHUI MHCTUTYTA B COOTBETCTBHH C YCTABOM YHHUBEPCUTETA U KOJUIEKTUBHBIM JOTOBOPOM.

7.17. B ycTaHOBJIEHHOM MOPSJIKE 00XKaIOBaTh MPHUKA3bI, PACIIOPSHKEHUS U IPYTUe OpraHu3allu-
OHHO-PACIIOPSAUTEIBHBIC aKThI QJIMUHUCTPAIIMNA HHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeAyI0LIero Kageapoi
3aBenytomiuii kadeapoil HeceT OTBETCTBEHHOCTD 3a:

8.1. YpoBenb opranuzanuu y4eOHON, HAyYHO-METOUUYECKON U HAyYHOU paboThI Kadeaphl.

8.2. CBOEBpEeMEHHYIO Pa3pabOTKy M Ka4eCTBO y4EOHO-METOJIWYCCKUX KOMIUICKCOB TUCITUTUINH
Kadeapsol.

8.3. Peamuzanuio 00pa3oBaTenbHO-MPOPECCHOHATBHON MPOTPaAaMMBI B MEHBIIIEM 00BEME, 4YeM
IPENHUCHIBAET IOCYIapCTBEHHBIH 00pa30BaTeIbHbIN CTAHJAPT BHICIIETO NPOQEeCcCHOHAIBLHOI0 00pa3oBa-
HUS TI0 CTICIIUAIEHOCTH.

8.4. KayecTBO MOJATrOTOBKM CIIELUAIMCTOB MO 3aKPEMJICHHBIM 3a Kadeapol TUCHUIUIMHAM U CIIe-
[IUATEHOCTSIM.

8.5. Mcnonb3oBaHue MaTepualbHO-TEXHUYECKOW 0a3bl Kadenpsl HEe MO €€ (PYHKIIMOHATHLHOMY
Ha3HAYEHUIO.

8.6. CobmtofieHre MpaB 1 akaJleMUYECKHX CBOOO] paOOTHUKOB Kadeaphl U 00yJaromuxcs.

8.7. ColbroficHHE B MPOIIECCe OCYIIECTBICHHUS CBOCH JIEATEIIPHOCTH JCHCTBYIOMIETO aIMIUHUCTPA-
TUBHOTO, YTOJIOBHOTO U TPa’KAAHCKOTO U TPYJIOBOI'O 3aKoHOaTeabcTBa Poccuiickoit deneparum.

8.8. BrimonHenue 00s3aHHOCTEH, MPETYCMOTPEHHBIX YCTaBOM YHHBepcHTeTa, [lomokeHuem 00
uHCTUTYTE ((prnuane), NedCTBYIOIIMMH MTPABOBBIMUA aKTaMU U HACTOSIIINM IOJIOKEHHUEM.

8.9. Cobnronenne TK PD, YcraBa yausepcutera, [lonoxenus 06 mHCcTUTYTE (pHiTHANE), THTIOBO-
o MoJIoKeHUs: 00 oOpazoBarenbHOM yupekaeHun BIIO u HacTosmero mojokeHus B MPOLECCe BBIMOJI-
HEHMS CBOUX JOTKHOCTHBIX O0S3aHHOCTEMN.
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9. B3anMOOTHOIIIEHUS H CBSI3H

Ta6n1z1ua I10 B3aMMOOTHOIICHHUAM U CBA3AM IIOAPA3ACICHUA:

HanmenoBanue
TOIpa3IeIICHUS W/ AH

JOJDKHOCTHBIC JIMIIAa

[lonyuenue

HpCZ[OCTaBJ'IeHI/Ie

A Breuinue opraHu3anyu:
- IPEANPUATUS U OPraHU3aluu

b JlomxHOCTHBIE WA U TOAPA3-
nexenuss MU Bnl'V:

- IUPEKTOP UHCTUTYTA

- 3aM. IUPEKTOpA 1O
HaIMpaBJICHUAM

- IeKkaH (akynbTeTa

- yueOHbIil oTzen

IIMcbMa, 10roBopa I10 Ipak-
TUKaM U pacCiipCaciIiCHUIO

MIPUKa3bI
pacropshKeHus
pacnopspKeHHs

yueOHas Harpyska kKadeapsl,
OJaHKU Y4eOHBIX XKYPHAJIOB,
WH/IMBUyATbHBIX TJIAHOB
npernojiaBaTeneil u miaHa-
oTyeTa paboThl Kaderpsl

HaIlpaBJICHUC HA IMPAKTUKY, pacC-
MNpeaAcICHUC BBIITYCKHUKOB

OTYETbI, IPEICTABICHUS
OTYEThl, IPEJCTABICHUS

OTYETbI, IPEICTABICHUS
yueOHbI€ TUIaHbI CIEeUATbHOCTEN
Y HaIlpaBJIEHUH MOJrOTOBKH,
pacnpeziesieHue Harpy3Kku 1o
IIpenoaaBaTessiM, CBEACHUS O
BBITIOJIHEHHOU y4eOHOM padoTe
npernoJiaBaTesiei, IaH-oT4eT pa-
00ThI Kadenpsl HAa y4EOHBIH o,
WH/IMBU/yaJIbHBIE TUIAHBI IIPETIO-
naBaTeliel kadeapsl, JKypHai
KOHTPOJIbHBIX MOCEIIECHUH 3aB.
Kadepoii, oTYETHI IpescenaTe-
neit 'OK
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MW Bnr'y

X

MunncTepcTBO HAyKH U BBICIIETO 00pa3oBanus Poccuiickoit dexepannn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}02[}KCTHOFO 06p330BaTeJ'IBHOFO YUpEKACHUS BBICIICTO 06pa3OBaHI/I${
«BnaguMupckuil rocyJapCTBEHHBI YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

ITosi0:xeHne 0 kaeape paIMOTEeXHUKH

CMK-TCI1-7.2-08.1-2023

10. JIucT perucTpanuu u3MeHeHHUii

Jlara Jlara Bcero Iloanuce,
Homep Homep smcra BHeCEHNs | BBe/IEHHsI | JIUCTOB B | OTBETCTBEHHOI0
H3MeEeHe- H3Me- U3MeHe- | M3MeHe- | JOKYMeH- 32 BHECEHHE
HOBOTI' HN3BATOT™ o
HUSA HEHHOT'O OBOTO 3BATOTO HUSA HUSA Te H3MeHeHM
1 5 5 5 02.09.2024 | 02.09.2024 14 Komnonmora H.A.
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MU Bnr'y

MunncTepcTBO HAyKH U BBICIIETO 00pa3oBanus Poccuiickoit dexepannn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}02[}KCTHOFO O6p330BaTeJ'IBHOFO YUpEKACHUS BBICIICTO 06paSOBaHI/Iﬂ
«BnaguMupckuil rocyJapCTBEHHBI YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

ITosi0:xeHne 0 kaeape paIMOTEeXHUKH

CMK-TCI1-7.2-08.1-2023

11. JIucT o3HAKOMJICHHSHA

®.N.0.

JomxHOoCTH Jlara Pocnuch
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Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}02[}KCTHOFO O6p330BaTeJ'IBHOFO YUpEKACHUS BBICIICTO 06paSOBaHI/Iﬂ
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umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)
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®.1.0.

JlomKHOCTD [ara Pocnnce
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