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1. OBIIUE ITOJIOKEHUA

1.1.Kadenpa saBiseTcss OCHOBHBIM y4€OHO-HAyUHbIM CTPYKTYPHBIM HOJpPA3/IEICHUEM,
o0ecreunBalOUM y4eOHBIH MPOIECC, OCYIIECTBISIOIIUM, METOAMYECKYI0 U HAYy4YHO-
HCCIIEIOBATENbCKYIO0 paboTy MO OJHOMY WJIM HECKOJIBKUM POACTBEHHBIM HaIpPaBIICHUSM,
BOCIIUTATEIbHYI0 paboTy ¢ oOyyarouMMmucs, a Takke MOJArOTOBKY Hay4dHO-
MeAarornyecKux KaJpoB U MOBBIIICHUE UX KBATU(UKAIINH.

1.2. Kadenpa co3gaercs, peopraHu3yercs, NepEeUMEHOBBIBAETCS U JIMKBUAUPYETCS
IPUKA30M JHUPEKTOpa MHCTUTYTa COINIacHO YcTaBy yHuBepcutera U [lomoxkenus o6
uHcTuTyTe (prnane).

1.3. Kadenpy Bo3rnasinset 3apeayromniuil kadeapoil, n3dupaeMblii HA YUEHOM COBETE
UHCTUTYTa W YTBEPKIAEMBId B JOJHKHOCTH TPUKA30M TUPEKTOpa C MOCIETYIOIINM
3aKJIIOYEHHEM TPYIOBOIO JOrOBopa Ha cpok a0 S5 neT. Ilpu u3bpaHum 3aBeayromiero
Kadenpoit MaTepuabl, NOCTYNUBIINE Ha KOHKYpPCE, IPEIBAPUTEIILHO pacCMaTpPUBAIOTCS Ha
3aceJaHuM COOTBETCTBYIOLIEH Kadeaphl B MPUCYTCTBUU JeKaHa (paKyibTeTa.

1.4. K ydactuio B BbIOOpax Ha JOJDKHOCTH 3aBEAYIOLIETo Kadeapoil AomyckaeTcs

JUILIO:

- IMelolIee BhIcIIee MPOogecCHOHaIbHOE 00pa30BaHKe, YUEHYIO CTENeHb U YU€HOE 3BaHueE,
CTaXX HAay4HO-TIEaroruveckor paboThl MM pabOTHl B OpPraHM3alUAX MO HAMPaBICHHIO
npodecCHoHATbHON NeATeTbHOCTH, COOTBETCTBYIOIICH IEATEIHHOCTH Kadeapsl, He MeHee
TISITH JIET;

- HE JMIIEHHOE TpaBa 3aHUMATHCS TMEJArOTMYECKON NeATEeIhHOCTHI0O B COOTBETCTBUH C
BCTYNUBILIUM B 3aKOHHYIO CHJIy MPUTOBOPOM cyjia (dacTs BTopas cratbu 331 TpyaoBoro
kojaekca Poccuiickoii @enepartin);

- He wuMewniee (HE UWMEBIIEE) CYIUMOCTH, HE TMOABEPraBIlIeecs] YroJOBHOMY
npecieoBaHrI0 (3a MCKJIIOUYEHHWEM JIMIl, YTOJIOBHOE IpeciielOBAHHE B OTHOLIECHUHU
KOTOPBIX TPEKPAIICHO M0 PeabUIUTHPYIOIMIMM OCHOBAaHUSM) 3a MPECTYIUICHUS MPOTHB
KU3HU M 3]I0pOBbs, CBOOOJBI, YECTH W JIOCTOMHCTBA JIMYHOCTU (32 MCKIIOUEHUEM
HE3aKOHHOM  TOCHHUTANU3allMd B  MEIUUMHCKYI0  OpraHU3aldio,  OKa3bIBAIOIIYIO
NCUXUATPUUECKYI0 TIOMOIIb B CTAallMOHAPHBIX YCJOBHSIX, M KJIEBEThI), IOJIOBOM
HENPUKOCHOBEHHOCTH U TOJOBOM  CBOOOABI ~ JUYHOCTH, TMPOTHUB CEMbH U
HECOBEPIICHHOJIETHUX, 370POBbsl HACENEHUA U OOLIECTBEHHOW HPABCTBEHHOCTH, OCHOB
KOHCTUTYLIMOHHOTO CTpOsi M 0€30IaCHOCTM TOCyJapcTBa, MuUpa M 0O€30MaCHOCTH
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YeJIOBEUECTBA, a TAKXKE MPOTHB OOIECTBEHHON Oe3omacHoCTH (4acTh BTOpasi ctathil 331
Tpynosoro koxaekca Poccuiickoit @eneparun);

- HE UMEIOLIEE HECHATOW WM HEMOTAIICHHOW CYAMMOCTH 32 UHBIEC YMBIIIJIEHHBIE TSKKHE
U 0Cc000 TSDKKHE TMPEeCTyIUIeHHs, HE YKa3aHHble BbIlmIe (YacTh BTOpas crtathu 331
Tpynosoro konekca Poccuiickoit deneparun);

- HE MPU3HAHHOE HEJIEECIIOCOOHBIM B YCTAHOBJICHHOM (he/lepaibHbIM 3aKOHOM MOPSIIKE
(qacte BTOpas crathu 331 TpymoBoro koaekca Poccutiickoit deneparnun);

- He wuMerollee 3a0oJieBaHUM, TPEAYCMOTPEHHBIX TMEPEUYHEM, YTBEPKIaeMbIM
(dbenepanbHBIM OPraHOM HCIOJHUTEIBHOM BJIACTH, OCYIIECTBIAIONUM (DYHKIUUA 10
BBIPA0OTKE TOCY/IapCTBEHHON MOJMTUKA U HOPMATHUBHO-TIPABOBOMY PETYJIUPOBAHUIO B
obsiactu 3ApaBooxpaHeHus (dyacth BTopas ctatbu 331 TpymnoBoro konekca Poccuiickoi
deneparnun).

1.5. 3aBenyromuii kadeapoi JOJKEH 3HATH:

- 3aKOHBI U MHBIE HOPMAaTUBHBIE MPaBOBbIe akThl Poccuiickon denepannu 1o BOIpoOcam
BBICIIETO TIPO(hecCHOHaTBLHOTO 00pa30BaHNUS;

- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00PA30BATEIHLHOTO YUPEIKICHUS;

- TEOPHIO U METOJIbI YIIpaBJeHUsI 00pa30BaTEIbHBIMU CUCTEMAMU;

- TOCYJapCTBEHHbIE O00pa30BaTENbHBIC CTAHIAPTHI BBHICIIETO MPO(PECCHOHATHEHOTO
oOpa3oBaHus;

- IOPSAIOK COCTaBJICHHSI YI€OHBIX TUIAHOB;

- IpaBUJia BEJCHUS JOKYMEHTAIIMH 110 yueOHOM padoTe;

- OCHOBBI TT€JIaTOTUKH, (DH3NOJIOTHH, TICHXOJIOTHH;

- METOJIMKY TIPO(EeCCHOHATTLHOTO 00YICHHS,

- METOJIBI M CIIOCOOBI HCIOJIb30BaHUS OOpa30BATENBHBIX TEXHOJOTHA, B TOM YHCIE
JTUCTAHITUOHHBIX;

- OCHOBHBICE METOJIbI TIOMCKa, cOopa, XpaHeHus, oOpabOTKH, TPEIOCTaBICHUS,
pactpocTpaHeHuss WHGOpPMAIUU, HEOOXOAUMON NIt OCYIIECTBJICHHUS  HAy4YHO-
HCCIIEI0OBATENIbCKOU IEATeTLHOCTH;

- ME€XaHU3MbI 0OPMIICHHUS TTPAB UHTEJUICKTYaTbHON COOCTBEHHOCTH;

- TEXHOJIOTUIO  OpraHM3allMl  METOJUYECKOW, HAyYHO-METOJWYECKOW, HAy4HO-
HCCIIEIOBATENbCKOM paboThI;

- COBpEMEHHbIE (JOPMBI U METO/IbI O0YUEHHUS U BOCIIUTAHUS;
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- MpaBWIa W TOPSAOK TPEICTABICHUS OOYJaIOUUXCS K TOCYJapCTBEHHBIM M UMEHHBIM
CTHUIICHIHSIM;
- HOpPMaTUBHBIC JIOKYMEHTBI, PETJIaMEHTHUPYIOIINE CTAaTyC HAy4HBIX, MEAArOTHYECKUX U
PYKOBOJSAIINX pabOTHUKOB o0pa3oBaTeNbHbIX YUPEKICHUM BBICILIETO
podecCHOHAILHOTO 00pa30BaHMsl, 0COOCHHOCTH PETYJIUPOBAHUS UX TPY/A;
- OCHOBBI YIIPaBJICHUS IIEPCOHAIIOM;
- OCHOBBI 3KOJIOTHH, SKOHOMHUKH, IPaBa, COLIMOJIOTHH;
- (ptHAHCOBO-X035MCTBEHHYIO JIEATEILHOCTh 00Pa30BaTEIBLHOIO YUPEXKICHHUS;
- OCHOBBI aIMUHUCTPATUBHOI'O 3aKOHOJIATEIbCTBA;
- TpeOoBaHUs K pabOTe HA NMEPCOHAIBHBIX KOMIIBIOTEPAX, UHBIX AIEKTPOHHO-LIU(POBBIX
YCTPOMCTBAX;
- OCHOBBI TPYJIOBOT'O 3aKOHOJIATEIbCTBA;
- [IpaBusia BHyTpEHHETO TPYAOBOTO PaCIOPsIIKa;
- IpaBUJIa IO OXpaHe TPyJa U MOKapHOU 0€30MaCHOCTH.
1.6. 3amemyrommii kadheapoi B CBOEH AeATEILHOCTH PYKOBOJICTBYETCS:
- YcraBoMm Bal'y;
- ITonosxxennem o MU Bal'y;
- HACTOSIIEN JOJKHOCTHOM MHCTPYKIIMEH;
- JIOKaJIbHBIMU HOpMaTUBHbIMU akTamMu MU Bnl'Y;
- IPUKA3aMU U PACIOPSKEHUSIMU TUPEKTOpa U 3aMectutenen nupekropa MU Bal'y.
1.7. 3aBenyromuii kadeapoi mogUUHSIETCS HEMOCPEICTBEHHO JeKaHy (haKyiIbTeTa.
1.8. B nepuoxa orcyTcTBUs 3aBeayromiero kadeapoit (otmyck, 60jie3Hb, KOMaHAUPOBKA U
p.) €ro 00sI3aHHOCTH HMCHOJHSAET PAaO0OTHUK, HA3HAUYECHHBIA B YCTAHOBJIEHHOM MOPSIKE,
KOTOPbI MPUOOpPETaeT COOTBETCTBYIOIIME IIpaBa M HECET OTBETCTBEHHOCTh 3a
HEUCIIOJIHEHUE WUJIM HeHaJIexallee UCTIOIHEHUE 00sS3aHHOCTEN, BO3JIOKEHHBIX Ha HETO B
CBSI3M C 3aMELICHUEM.
1.9. 3aBenyrouuii kadenpoit oTHOCUTCS K MPodhecCHuOHANbHO-KBATU(UKAIITMOHHON TpyTIe
JOJKHOCTEHN MpOoQeccopCKO-TNPEeno aBaTeIbCKOro COCTaBa.
1.10. lIratHoe pacnucanue Kadeapsl yTBEPKIACTCS PEKTOPOM YHHBEPCUTETA OJUH pa3 B
TOJl IPY TUIAHUPOBAHUH yU4eOHOUW HArpy3Ku Kadeapsl.
1.11. 3aBemyromuii kadeapoil PYKOBOAUT €€ JeATEIbHOCThIO, B Tpelesax CBOEH
KOMIETEHIIMM HW3/1aeT PACHOpsDKEHHs M yKa3zaHus, oO0s3aTeibHble A MpodeccopcKo-
IPENoAaBaTeIbCKOrO COCTaBa MU BCEX JAPYrux pabOTHUKOB Kadeapsl. 3aBenyrolnuid
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kadenpoit ydacTByeT B pabOTe 3acelaHMl W COBETOB BCEX MOJpAa3eICHHUM By3a, TIe
00CYKJAI0TCSl ¥ PELIAOTCs BOIIPOCHI IEATENbHOCTH Kadeaphl.

1.12. 3acenanust kadeapbl IJODKHBI IPOXOJUTh HE MEHEE OJHOI0 pa3a B Mecdll, C
o0si3aTeNbHBIM  BEJIEHHWEM IMPOTOKOJIOB. PemieHne Ha KadeapalbHOM —3acegaHUU
OPUHUMAETCS, €CJIM Ha 3aceJaHuH MpPUCYTCTBYeT He MeHee 2/3 mpodeccopcko-
IPENOAABaTEIbCKOIO0 M HAyYHOTO CIHCOYHOIO cocTaBa Kadenapsl. Pemienue cumraercs
IPUHATHIM, €CJIU 3@ HETO MPOT0JI0COBAJIO 00JIEE MOJIOBUHBI YYaCTBYIOIIUX B F'OJIOCOBAHUU.

1.13. 3amemenue AOMKHOCTEH MTPOPECcCOPCKO-MPENOAaABATEILCKOIO CcocTaBa Kadeapbl
IPOU3BOAMUTCS B COOTBETCTBUM C [lonoxkeHMeM O TOpsAKEe 3aMEenieHUsl JO0JKHOCTEH
NEeJaroruueckux pabOTHUKOB, OTHOCSIIMXCA K MPOQECCOPCKO-MIPENO1aBaTeIbCKOMY
COCTaBy, yTBepkJAeHHbIM [IprKazoM MUHUCTEPCTBA HAYKU U BbICIIEro 0Opa3oBaHus PO ot
04.12.2023 Neo 1138.

1.14. TlonHoe HauMeHOBaHHME: Kadenpa COIUAIbHO-TYMaHUTApPHBIX M  MPABOBBIX
nucuuruind. CokpaieHHoe HauMmeHoBanue: kadeapa CI'TI/.

2. OCHOBHBIE 3A/IAYHM

OcHoBHOI1 3a/1aueli kKadeapsl ABISETCS OpraHu3aIis U OCYIECTBICHNE Ha BHICOKOM
YpPOBHE Y4YeOHOH M HAyYHO-METOJMYECKON pabOThl, BOCIUTATEIBHOM pPabOTHI Cpeau
oOy4Jaronuxcsi, Hay49HbIX HCCIeNOoBaHUN Mo Tpodrio kadeapsl, TOATOTOBKH HAy4YHO-
MeAarOTMYECKUX KAJPOB U MOBBIMICHUS UX KBATH(UKAIINH.

PaGota kadenpsl momkHA OBITH HANpaBJI€HA HA KAYECTBEHHYIO TOJTOTOBKY
CIIEMAIIUCTOB, OOJIAAIONINX TIYOOKON TEOPETUYECKOW M MPAKTUYECKOM IMOJITOTOBKOM,
MPOYHBIMU TMPOPECCUOHAIBHBIMA 3HAHUSAMHM, YMCHHSM M HaBBIKAMH, TATPUOTOB H
WHTEPHAIIMOHAIMCTOB, COYETAIOIINX BHICOKHE TPaXKTaHCKUE W HPAaBCTBCHHBIC KauecTBa C
AKTUBHOM >KU3HCHHOM MO3UIIUEH.

3. ®YHKLUU

1. PabGora kadeapbl OCYLIECTBISETCA B COOTBETCTBUU C IEPCHEKTUBHBIMU U TOJJOBBIMU
IUIAaHAMM, OXBATHIBAIOIIUMHU  y4e€OHYI0, HAayYHO-METOJUYECKYI0, BOCIUTATEIbHYIO,
HAyYHO-HCCJIEeI0BATENIbCKYIO U APYTHE BUBI PAaOOTHI.

2. OOcyxneHue BOIPOCOB JEATEIbHOCTU Kadeapbl MPOBOAMUTCA E€XKEMECSYHO Ha
3acemaHusix Kadeapeol.

3. Ha 3acenanust MOTyT OBbITh MPUTJIAIICHBI CTYIEHTHI, paOOTHUKH APYyrux kadeap u
BY30B, a TAK)KE€ NPEANPUATAN, YIPEKICHUN U OpraHU3aLuu.
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4. Kadenpa BBIMOIHSIET CIETYIONTNE OCHOBHbBIC (DYHKIIUHU:
OpraHmsyer:
. BCE BHJIbI y4e€OHOM, HayYHOM, y4eOHO-UCCIIeI0BATEILCKONU, METOIMYECKON 1
BOCITUTATEILHOU pabOTHI;
. BCE€ BUJIbI IPAKTUK U CAMOCTOATENbHYIO Pab0Ty 00yUYaromuxcs;
= 3aMEHY OTCYTCTBYIOLIETO Ha 3aHATUU IIPEIOIaBaTEelIs;
. BOCIHUTATEIBHYIO PAa0OTy C 00yJarOUIMMHUCS B MHAUBUAYAJIbHBIX, IPYMIOBBIX
1 MaCCOBBIX (pOpMax JesATEeIbHOCTH,
* MOHHUTOPHUHT U KOPPEKTUPOBKY Y4EOHO-BOCIIUTATEIBHOTO MPOLIECCa;
* TOCTOSIHHOE COTPYIHHYECTBO C YUPEKACHUSIMHU U OpraHu3alusIMu oOpa3oBaHus;
* TOBBIIICHUE KBATU(PUKAIIUU HAYYHO-TIEArOTHYECKUX KaJpPOB;
. Hay4YHO-UCCIEN0BATENBCKYIO paboty aCIIMPaHTOB, JTOKTOPAHTOB,
coMCKaTesel, nmpenoaaBaTeneit kadeapb

o0ecrmeunBAaeT:

» pa3paboTKy y4eOHO-METOJAMYECKHX KOMILUIEKCOB, IJIAHOB, IPOrpaMMm, MOCOOUIA,
MaTepualioB, y4eOHHMKOB B COOTBETCTBUU C TOCYJAPCTBEHHBIMU OOpa3oBaTEIbHBIMU
CTaHJapTaMu;

* MOHUTOPUHI TPOQPECCHOHATBLHON MOATOTOBKA W Pa3BUTUS OOYYaIOIIUXCS U

MPETOIaBaTEIIeH;

* WHTETPAINIO, MPEEMCTBEHHOCTb, MTOCJIEIOBATEIHLHOCTh YI€OHO-BOCITUTATEIHLHOTO

mpolecca;

» TIPEEMCTBEHHOCTh TOKOJEHUN cpear  mpodeccopcKo-Mpeno1aBaTebCKoro

cocTaBa Kadenpsi;
OCYLLIeCTBJIfICT:

* MOUCK WCTOYHHUKOB JIOTIOJTHUTEIILHOTO BHEOIKETHOTO (HMHAHCUPOBAHUS
yaeOHO-BocniuTaTeibHOTO Tiporiecca (uepes HUP, momomuuTenpHBIE 00pazoBaTeNbHBIC
YCIIYTH U 1Ip.);

. Mephl 1O OOecCreueHnt0 Oe30MaCHOCTH JKU3HEACATENIBbHOCTH, a TaKkKe
COIIMAJILHOM 3aIUThl 00YYaAIOIINXCS, MPErnoiaBaTeeil.
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4. OTBETCTBEHHOCTbD
CrpykTypHOE NOJIpa3eleHUE HECET OTBETCTBEHHOCTD 3a:

4.1. YpoBeHb OpraHu3anvu y4eOHOW, HAy4YHO-METOJMYECKOW U HAaydHOU pabOThI
Kadeapsl.

4.2. CBOEBpPEMEHHYIO pa3pabOTKy M KauecTBO YYEOHO-METOJUYECKHX KOMILJIEKCOB
JTUCLUTUIUH Kadeapsl.

4.3. Peanuzanuio 00pa3oBaTesibHO-NIPOGECCUOHATIBHOW MPOrpaMMbl B MEHBIIIEM
o0beMe, YeM MPEeANHChIBAET TOCYAAPCTBEHHBI 00pa30BaTEIbHBIA CTAHIAAPT BBICIIETO
po¢heCCUOHAIBHOTO 00Pa30BaHuUs MO CIEINATBLHOCTH.

4.4. KayecTBO TMOJATOTOBKM  CHEIHUAIMCTOB MO  3aKPEIUICHHBIM 32  Kadeapou
TUCITUTUTMHAM M CTICTIHATBHOCTSIM.

4.5. Ucnonb3oBaHWe  MaTepUANIbHO-TEXHUYECKOW  0a3pl  Kadeapwsl HE 1O €€
(GyHKIIMOHATFHOMY Ha3HAYCHHUIO.

4.6. CoOmoieHre TIpaB M aKaJIeMHYECKUX CB0OOJ pabOTHUKOB Kadeapsl u
0oOyJarommxcs.

4.7. CoburoieHre B TIPOLIECCE OCYIIECTBICHUS CBOEH JESTEIHHOCTH IEHCTBYIOIIETO
aIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPAXIAHCKOTO U TPYJIOBOTO 3aKOHOJATEIHCTBA
Pocculickon ®@enepanumu.

4.8. BeimonHenne o0O0S3aHHOCTEH, MPEITyCMOTPEHHBIX YCTAaBOM YHUBEPCHUTETA,
[TonoxenuemM 00 wuHcTUTyTe (QuUnMane), IEUCTBYIOIIMMH NPAaBOBBIMU aKTaMH U
HACTOSIIUM TIOJI0KEHHEM.

4.9. Coomonenne TK P®, VYcraBa ynuepcutera, [lojoxkeHus 00 HHCTUTYTE
(¢punmaine), TumoBoro nojoxeHust 06 oopazoBarenbHOM yupexkaenud BIIO u Hactosiero
MOJIO’KEHUS B TIPOIECCE BBHIMOJTHEHUS CBOMX JOHKHOCTHBIX 005S3aHHOCTEH.
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5. MIEPEYEHD JJOKYMEHTOB, 3AIIMCEN U IAHHBIX 110 KAYECTBY
Kadenpa nomkHa uMeTh JOKYMEHTAIIMIO, OTPAKAIOIIYIO COJICpKAHUE, OPTaHU3AIUIO

U METOAMKY MPOBEIEHUSI 00pa30BaTEIBHOIO MpoLEcca, IEPeUeHb KOTOPOM OIpenemseTcs
HOMEHKJIATypOH €1 UHCTUTYTA!

5.1. Ilpukassl, pacnopspKeHUs] TUPEKTOPa, 3aMECTUTENeH TUpeKkTopa (KOIHH ),

3aTparuBaroIIne JeATeIbHOCTh Kadeaphl;

5.2. IlpoTokobl 3acenanuii Kapeapsl;

5.3. IIpoTOKOJIBI HAYYHO-METOINYECKUX KOH(DEPEHUIN;

5.4. IInanbl paboOThI, OXBATHIBAIOIINE YUEOHYIO, HAYYHO-HCCIE0BATENbCKYIO, YU4EOHO-

METOANYECKYI0, BOCIIUTATENIbHYIO U JPYTHe BUAbI AEATEIbHOCTH Ha YU€OHBIN TO;

5.5. JleiicTByromyro y4eOHO-METOAMYECKYID M JIPYTyl0 JOKYMEHTAIMIO0 IO

JTUCHUTUIMHAM Kadeapsl;

5.6. Ilnanbl NOBBIIEHUS KBATU(PUKALMKA MPOPECCOPCKO-TPENOAABATENBCKOTO COCTaBa

(xomum);

5.7. UnauBuyanbHbIe TIaHBI M OTYETHI O pabOoTe Mperno aBaTeie;

5.8. Pabouue yueOHbIe M1aHbl Ha Y4eOHBIN TOJ U TpaduKu yueOHOTO MpoIecca;

5.9. 'onoBoii oTuet o0 padore kadeapsr;

5.10. 'oztoBo#t OTYET O HAYYHO-UCCIIEAOBATENBCKOM paboTe Kadeapsr;

5.11. CBenenusi 0 meAaroruMuecko Harpyske mpemnojaBatenieid kadeapsl Ha yueOHBIH

rog;

5.12. KypcoBble TpOeKThI 00y4aromuxcs;

5.13. Dx3amMeHaIMOHHbIE OUJIETHI MO JEKIIMOHHBIM KypcaM;

5.14. XKypHaybl perucTpaiy BXOISAIIMX U UCXOISAIIUX TOKYMEHTOB;

5.15. AKTBI Ha jena, mepelaHHble B apXUB MHCTUTYTA, aKThl O BBIACIICHUU JEN K

YHUYTOXKECHUIO;

5.16. HomeHnkiartypy nei.

5.17. PykoBoicTBO 1O KauecTBY BiiamiuMUpCKOro rocyJapcTBEHHOTO YHUBEPCUTETA

5.18. HnadopmanuvoHHble KapThl W JOKYMEHTHPOBAHHBIE TIPOILEAYPHl CHUCTEMBI

MEHEIKMEHTA

kauecTBa Bil'Y, BBeZIeHHBIC B JEUCTBUE MPUKA30M PEKTOPA.

5.19. Pe3ynpTaThl BHyTpeHHUX U BHemHUX ayautoB CMK, npoBeneHHbIX Ha Kadepe,

Y BBITIOJTHEHUS KOPPEKTUPYIONIUX U IPEAYNPEKIAIOMIMNX ICUCTBUH.

5.20. [Tonoxenue o xadenpe.
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5.21. JIomKHOCTHBIE MHCTPYKITMH TIepcoHala (¢ pasnenaoM o0 00sS3aHHOCTAX B 00JIaCTH
Ka4yecTBa).

5.22. TlonoxxeHue 0 peUTUHT — KOHTPOJIE 3HAHUM CTYJICHTOB.

5.23. Ilonoxenue 06 YMK aucuumivHel.

6. ®YHKIIUU PYKOBOIAUTEJISA NIOAPA3JAEJEHUS

6.1. ObecnieueHre BHITIOTHEHHS TOCYAAPCTBEHHOTO 00pa30BaTEeNbHOTO CTaHAApTa B
paboTte Kadeapsl.

6.2. KoHTpoib BBIMOJTHEHUS BCEX BUAOB YYEOHBIX 3aHATUNA MO BceM ¢dopmam
oOyuenus Ha kadenpe.

7. JOJIZKHOCTHBIE OBA3AHHOCTHU PYKOBOAUTEJIA
HOAPA3AEJEHUA

3aBenytromuii kadeapoit o0si3aH:

7.1. OcyiecTBIsATh MJIaHUPOBAHKE, OPTAHU3AINIO U KOHTPOJIb yU4eOHOi,
METOJNYECKOM, HAYYHOU 1 HAyYHO-UCCIIEI0BATEIHCKON PabOThI Kadeaphl 10 BCEM
dhopmaM oaydeHus: 00pa3oBaHuUs.

7.2. ObecnieunBaTh BHIMOJIHEHUE TOCYIAPCTBEHHOTO 00pa30BaTENLHOTO CTaHIAPTA.

7.3. PazpabaThiBaTh CHCTEMY KaueCTBa MOJATOTOBKH CIICIIMAIMCTOB Ha Kademape.

7.4. OcymecTBIATh pacupeesieHre GyHKIIMOHAIBHBIX 0053aHHOCTEN MEXKTy
paboTHUKaMU Kadeapbl 1 KOHTPOJIUPOBATH CBOEBPEMEHHOCTh M KAYECTBO WX MCITOJTHCHHS.
Pa3pabatbiBaTh JOMKHOCTHBIE HHCTPYKIIMU paOOTHUKAM Ka(eaphl.

7.5. PaccmatpuBaTh M yTBEpXKAaTh HA 3aceqaHUsX KadeApbl pacipeneicHne
y4eOHOH Harpy3kd MEXIy TNpernojaBaTesaMy, WHAWUBUIYaJlbHBIE TUTAHBI PaOOTHI
npenoaaBaTeniel, miaH padoThl Kadeapsl.

7.6. OCymecTBIATh KOHTPOJIb Ka4eCTBA MPOBEICHUS BCEX BUIOB YUCOHBIX 3aHITHHA
npenoaBarensMu kadeapsl U Bcex GopM UTOTOBOTO KOHTPOJIS.

7.7. YtBepxknate rpaduku  pabOThl mpenojaBareneil  kadeapbl U y4eOHO-
BCIIOMOTATENIbHOTO MEepCOHaa.
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7.8. KoHTponnpoBaTh BBINOJHEHWE HWHAWBHUIYATbHBIX I[UJIAHOB IMpernojaBaTelieH,
miaHa paboTel Kadenphl, IUIaHa U Tpaduka paboThl y4eOHO-BCIOMOIATEIHHOTO
IIEPCOHAJIA.

7.9. KoHTponpoBaTh CBOEBPEMEHHOCTh, Kaue€CTBO pa3pabOTKU U pa3MEILICHHE B
Moodle yueOHO-MeTOANYECKUX KOMITJIEKCOB TUCHUIUIMH 3aKPETJICHHBIX 3a Kadeapoil.

7.10. Bectu yueOHyt0 Harpy3Ky B COOTBETCTBUU C WHIMBUAYalIbHBIM IJIAHOM
paboThI IIpenoaaBaTes.

7.11. [IpoBOAUTH KOHTPOJb KadecTBA METOAMYECKOTO OOECHEeUeHHs AUCIUIUIMH,
yuTaeMbIX Ha Kadeape. CBOEBPEMEHHO OpPraHU30BBIBATH PA0OTHI 10 YKOMILJIEKTOBAHUIO
3aKpEIUICHHBIX 32 Kapeapol KypcOB HEOOXOJUMBIMU U JOCTATOYHBIMH METOJINYECKUMHU
MaTepuatamH.

7.12. OcymiecTBIATh PYKOBOJACTBO MOATOTOBKOW K M3/IaHUIO0 YYECOHHMKOB, y4EOHBIX
MOCcOOMI, KOHCIEKTOB JICKIUHA, METOJWYECKUX YKa3aHUW U JPyroro MeETOJAHYECKOIO
Marepuana 1o AUCIUIUIMHAM, 3aKPEIIEHHBIM 3a Kadeapoil.

7.13. IlpyauMarh yd4acThe BO BCEX BHJAX JACATEILHOCTH, B TOM YHCJIE OBITh
n30paHHBIM B METOJMYECKHE KOMUCCUU U Y4€OHO-METOAMYECKUNA COBET NHCTUTYTA.

7.14. [IpoBoauTh aHAIKM3 U OOCYKJEHUE HA 3aceAaHusIX Kadeapbl UTOTOB TEKYIIETO
KOHTPOJISI YCIIEBAEMOCTH U TMPOMEKYTOYHOM aTTECTallUd OOYyYaroIIMUXCsi, Ha OCHOBE
pe3yJbTaTOB aHalIM3a pa3padaThiBaTh U PEATM30BbIBATH HEOOXOAUMBIE MEPOIPUSTHUS,
HaIpaBJICHHBIEC HA YJIYyYIlIEHWE OpraHu3aliK yueOHOro Mmpolecca 1 MOBBILIEHUE KauecTBa
MOATOTOBKHU CHEUAIKCTA.

7.15. OcymiecTBasATh  MOAOOP U KOMIUIEKTOBAHHME  IITATOB  MpPodhecCcopCcKo-
MPENo/1aBaTeIbCKOro COCTaBa, HAy4YHO-UCCIIEI0BATENbCKOTO, y4eOHO-
MIPOU3BOJICTBEHHOTO U Y4€OHO-BCIIOMOTATEILHOTO TepcoHana kadeapsl, oOecrneunBaTh
palMoHaNIbHOE pachpeereHre 00sS3aHHOCTEeH MEXIy HHUMH, CIIOCOOCTBOBATH CO3JIAHMIO
HOPMAJIBHOTO MCUXO0JIOTMYECKOT0 KIMMaTa B KOJUIEKTHUBE.

7.16. [InanupoBaTh, KOHTPOJMPOBATh U MPUHUMATHh Yy4YacTUE B TOJATOTOBKE U
MOBBIMNICHUA  KBATU(PUKAIMK  HAYYHO-TICJJATOTUYECKUX  PAOOTHUKOB M MHXKEHEPHO-
TEXHUUYECKOTO MepcoHana Kadeapbl, OKa3bIBaTh METOJWYECKYIO MOMOIIb HAYMHAIOIIKUM
IIPENO/IaBaTeNsIM B OBJIAJICHUU NEAATOTMYECKUM MacTEPCTBOM.

7.17. Opranu3oBbIBaTh 1 PYKOBOJUTh HAYYHO-HCCIIEOBATEIbCKON paboOTOM 1Mo
npodunto  Kadeapel,  NPUBJICKaTh K  HAyYHbIM  HCCIEJAOBAHUAM  CTYACHTOB,
OpPraHMU30BBIBATh UX YYacTHE B KOH(EPEHILMAX, BBICTaBKax, KOHKypcax, OJMMIHUAaXx,
POBOJUMBIX YHUBEPCUTETOM I JPYTUMU By3aMHU.
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7.18. IlpunuMate HEOOXOAMMBIE MEpHI 0 KOOPAMWHAIMU paboOT ¢  JIPYTHUMH
KadenpamMu 1 HAyYHBIMHU NOJIpa3esIEHUsIMU HUHCTUTYTa. OpraHu3oBbIBaTh HEOOXOANMbIE
MEpOIPUATHSI 110 BHeApeHUto pe3yapTatoB HUP B mpousBoactso.

7.19. Oprann3oBbIBaTh CHCTEMAaTUYECKYIO CBSI3b C BBIIYCKHUKAMHU Kadeapsl,
a TaKKe ¢ NPEIIPUATUIMU U YUPESKICHUSMH, B KOTOPBIX OHM paboTaloT, C LEIbI0
CBOEBPEMEHHOM KOPPEKTUPOBKU yueOHOrO Ipolecca Ha kadeape.

7.20. Opranu3oBbIBaTh U TOCTOSSHHO KOHTPOJIMPOBAaTh BEIEHUE JIOKYMEHTALUU
KadeIpsl COTIaCHO YTBEPKIEHHOW HOMEHKIATYpPE Je Kaeaphl.

7.21. CBOEBpeMEHHO JOBOJUTH /O CBEACHHS COTPYAHHKOB Kadeapbl MpPUKAa3bl,
pacTopsDKEHUS, PEIICHHUS U APYTUe JOKYMEHTHI JeKaHaTa, aJMUHUCTPAllMd WHCTUTYTA,
Kacarouecss y4eOHOM U Hay4yHOW AESATENbHOCTH KadeApbl, (akyibTeTa, UHCTUTyTa H
KOHTPOJIMPOBATh UX UCTIOJHEHUE COTPYTHUKAMU Ka(eaphl.

7.22. CBOEBpEMEHHO BBITIOJNHATH BUIBI padOT, Kacarommecs kKapeapsl, yKa3aHHBIC B
peraaMeHTe TUIIOBBIX MPOIIEAYp YIPABICHUS HHCTUTYTOM.

7.23. Cnenuth 32 CpOKaMU OKOHYAHUS TPYJOBBIX JOTOBOPOB U CBOEBPEMEHHO
MPEIOCTABIIATH JOKYMEHTHI IO MPOBEICHUI0 KOHKYPCHOTO 0TOOpa MpernoiaBaresiei.

7.24. KoHTpoMpoBaTh M MPUHUMATh BCE HEOOXOIUMbIE MEPHI 10 OXPaHe TPY/a,
IPOTUBONOXKAPHOI O0e30macHOCTH Ha Kadeape ¢ 1elibio odecreyeHus: 0e30MacHOCTH
paboThI B yUe€OHBIX, HAYYHBIX MOMEIIEHUAX KadeIphl, TOJHOTO UCKITIOUCHHUS
MPOU3BOJCTBEHHOIO TpaBMaTH3Ma U npod3adboaeBaHuil COTPYAHUKOB.

7.25. O0ecrnieunBaTh COCTABJIECHUE U XPAaHEHUE BCEX BUIOB JIOKYMEHTALUU U
OTYETHOCTH TI0 UTOTaM JIeATEITLHOCTH Kadeapshl.

7.26. OOecneunBaTh Hepas3IJalllEHUE MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB H

00yJarommxcs.

8. MPABA PYKOBOJUTEJIA ITOAPA3JAEJIEHUSA
3aBeayromuii kaheapoi UMeeT IPaBo:

8.1.M3naBaTth B mpeneax CBOMX ITOJJHOMOUYMM pacropsbkeHus mo  kadenpe,
periiaMeHTupyromme e€ padboTy, 00s3aTeNbHbIE I HCIOJHEHUS BCEMU PaOOTHUKAMU
Kadeapsl, €€ CTPYKTYPHBIMU TOIPa3ICTICHUSIMA U CTYICHTAMH.

8.2. YuactBoBath B paboTe 000Tr0 CTPYKTYpHOTO MOJpa3AeieHus] HHCTUTYTA, Te
00CY>XTaFOTCS ¥ PEIIAIOTCS BOMPOCHI, OTHOCSIINECS K JACSITCIBHOCTH Kadeaphl.
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8.3. U30upath u ObITh U30pPAHHBIM B YUEHBIE COBETHI HHCTUTYTA, (DaKyJIbTeTA.

8.4. BHocuTh HEOOXOMMbIE KOPPEKTHUPOBKH B JIIOOBIEC IJIaHBI padOThl Kadeapsl U
e€ COTPYIHHUKOB, B pabourMe TPOrpaMMbl U JPYryl0 YYEOHYIO JOKYMEHTAIUIO C
MOCJEAYIOIIUM UX YTBEPKACHUEM B YCTAHOBJICHHOM HOPSIIKE.

8.5. BHocuTh Ha paccMoTpeHue Kadeapsl MPeyioKEHUs 10 COBEPIIEHCTBOBAHUIO €€
y4eOHOM, HAyYHOUN ¥ MHOMU JEeSTEIHHOCTH.

8.6. Pacnipenenarts u nepepacipeaesaTh yueOHy0 Harpy3Ky Mexay mpodeccopcKo-
MPENoIaBaTeIbCKUM COCTaBOM Kadenpel B mpeaenax TOAOBOM HOPMBI  y4yeOHOM
Harpy3Ku C IEJIbI0 PALMOHAIBHOTO HCIOJIb30BAaHUS TPYJOBBIX PECYpCOB KadeApbl IpH
BBITIOJTHEHUH BCEX BHJIOB JEATEIBHOCTH, B TOM YHUCJE, MO pelieHut0 Kadeapsl, Ha
ONpENENCHHBIA NMEPUOJI CHIKATh YUEOHYIO Harpy3Ky T€M, KOMY MOPYYEHO BBIIIOJIHEHHE
BAKHOM /i Kadenpsl UM HUHCTUTYTa y4eOHO-METOJUYECKOW MM  TOCOIOIKETHON
Hay4HO-UCCJEeI0BATEIbCKON PabOThl MJIM HA IEPHO/] 3aLUTHI TUCCEPTALIUH.

8.7. IlocemaTs 1  KOHTPOJIUPOBATH BCE BHUABI y4EOHBIX 3aHATHH, a TaKKe
DK3aMEHBbl 1 3a4€Thl, TMPOBOJAMMBIC TIpemojaBareisiMu  Kadeapbl, aB  clydae
HE0OXOMMOCTH, BHOCUThH CBOU MPEJIJIOKEHHUS 110 YIYUIIEHUIO TPOBECHUS 3aHITHI.

8.8. IlpuBnekaTh B YCTAHOBJIEHHOM  TOPSJKE K BBINOJIHEHUIO  HAYYHBIX
UCCJIEIOBaHUM TPO(ECCOPCKO-TIPENOaBaTEILCKUI COCTaB U y4€OHO-BCIIOMOTATEIbHBIH
nepcoHan kadeapsl, 00yJaronmxcs, a TaKkKe P HEOOXOJUMOCTH COTPYAHUKOB JIPYTHX
Kadeap UHCTUTYTA, UHBIX OPTAaHU3AIUN U TIPEAIIPUSTUH.

8.9.Ha ycnoBusix mTaTHOTO COBMECTUTEIHCTBA JIMYHO PYKOBOAWUTDH WJIH
3aHUMAThCSl HAYYHOM AESATENbHOCTHIO, (PUHAHCUPYEMOIl 32 CUET MPUBIICYEHHBIX CPEJCTB
MIPEANPUATANA WU OpraHU3aINH.

8.10. TpeboBaTh MUCEMEHHBIE OTUYETHI OT PaOOTHUKOB Kadeapsl MO J0OOMY BUIY
BBITIOJTHSIEMON Pa0OTHI.

8.11. IlonOupath B YCTAaHOBJICHHOM  TMOPSJAKE  KaHIUJAATypbl  COTPYIHUKOB
kadeIphl U KAHWATOB B ACIUPAHThI U MPEJICTABIATh UX HA YTBEPKACHUE TUPEKTOPY.

8.12. PykoBOAUTH MOJATOTOBKOM TJOKTOPAHTOB, aCIUPAHTOB M COMCKATEIEH.

8.13. [I[pyHuMaTh K PaCcCMOTPEHHUIO JAWCCEpPTAllUU, TMPEACTABISIEMbIC K 3alUTe
coTpynHHKaMu Kadeapsl uian (10 MPECTAaBICHUIO JUPEKTOpa HWHCTUTYTA) JPYTUMU
COUCKATEJISIMU.

8.14. [IpeacTaBisaTh B YCTAaHOBJIEHHOM  TIOPSAKE  PYKOBOJCTBY  MHCTUTYTA
MIPEIOKEHUS TI0O TIPHEeMY B TITaT Kadeapbl paOOTHUKOB, YBOJIBHCHHUIO U TIEPEMEIICHUTO
COTPYIHHMKOB Kadeapbl, MOpPAJIbHOMY U MaTE€pUaIbHOMY UX TOOUIPEHHUIO, BHOCUTH
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MPEJIOKEHHUS O HAJIOKEHUU B3BICKaHHSI HA COTPYAHMKA BIUIOTH O OTCTPAHEHHUS €r0 OT
paboTHI.

8.15. Braocute  nmekany  dakyiapTeTa | NPEMIOKEHHUS O  IPEICTaBICHUU
oOyuaroruxcs 3a ycnexu B yuebe u aktuBHoe yyactue B HUPC k paznuunbsiM Gopmam
MOPAJILHOTO U (WJIM) MaTEepUAIbHOTO MOOMIPEHUS, BHOCUTH MPEIIOKEHHUS O HAJIOKECHHUH
B3BICKaHUS HAa 00yYaronierocs, BILIOTh 10 OTYUCIICHUS U3 UHCTUTYTA.

8.16. Ilomb3oBaTbcs yCiIyramMu COIMAIbHO-OBITOBBIX, JICYEOHBIX U JIPYTUX
CTPYKTYPHBIX TMOJApA3JEJICHU HMHCTUTYTa B COOTBETCTBHM C YCTaBOM YHUBEPCHUTETA U
KOJUIEKTUBHBIM JIOTOBOPOM.

8.17. B ycTraHOBJIEHHOM TOpsIKe 00KaIOBaTh MPUKA3bl, PACTIOPSDKEHUS U JPyTHE
OpraHMU3aIMOHHO-PACTIOPSAUTEIbHBIC aKThl AIMUHUCTPAIIMN UHCTUTYTA.

9. OTBETCTBEHHOCTbDb PYKOBO/JUTEJISA NOAPA3AEJEHUSA
3aBenyromuii Kadeapoi HeceT OTBETCTBEHHOCTD 3a:

9.1. YpoBeHb opraHuzanuy y4ueOHOW, HAyYHO-METOJWYECKOW U HAy4YHOH paboOThI
Kadeaphl.

9.2. CBOEBpEeMEHHYIO Pa3pabOTKy M Ka4eCTBO yUEeOHO-METOINYECKUX KOMILICKCOB
JUCIUIUINH KadeIphl.

9.3. Peanmmszanuio 00pa30BaTEIBHO-IPOPECCHOHATIEHON TPOTPaMMBbI B MEHBIIIEM
o0beMe, YeM MPEIIMChIBAET TOCY/apCTBEHHBIN 00pa30BaTENbHBIN CTaHIAPT BBICIIETO
npodheccuoHaTbHOT0 00pa30BaHUS IO CTIEHHUATBLHOCTH.

9.4. KayecTBO TOJTOTOBKH  CHEIUMAIMCTOB MO  3aKPEIUICHHBIM 32  Kadempoii
JTUCITUTUTMHAM U CICIIHATIBHOCTSIM.

9.5. cnonp3oBaHne  MaTepUATBHO-TEXHUYECKOW  0a3bl  Kadeapbl HE 10 e
(GyHKIIMOHATFHOMY Ha3HAYCHHUIO.

9.6. CobOmoieHe TpaB U aKaJIEMHYECKMX CBOOOJ paOOTHHUKOB Kadeapsl u
00yJarommxcs.

9.7. CoGmrosieHre B MPOIECCE OCYIIESCTBICHUSI CBOCH JEATEIbHOCTH JICHCTBYIOIIETO
aJIMUHACTPATHBHOTO, YTOJIOBHOTO U TPAXAAHCKOTO W TPYAOBOTO 3aKOHOAATEIhCTBA
Poccuiickon @enepauum.
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9.8. BoimonHeHue 00s13aHHOCTEN, MPEIYCMOTPEHHBIX YCTaBOM YHHUBEpPCHUTETA,
[Tonoxenuem 00 wuHcTUTyTe (duUIHane), ASUCTBYIOIIMMH MPABOBBIMU aKTaMH U
HACTOSALIUM MOJIOXKEHUEM.

9.9. Cobmonenue TK P®, VYcraBa ynuBepcurera, [lonoxeHuss o0 WHCTUTYTE
(¢punmaine), THmoBOro MoJjoxkeHust 06 odpazoBarensHOM yupexkaenuu BIIO u Hactosiero
MOJIO’KEHUS B IPOLIECCE BBHIIOJIHEHUS CBOMX JOKHOCTHBIX 00sI3aHHOCTEH.
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10. BBAUMOOTHOIIEHUSA U CBA3U

Ta6J11/1ua 110 B3AMMOOTHOIICHUSAM U CBA3AM IIOAPA3ACIICHUA!

HaumenoBanue
OIPA3ICIICHUS /UK

JIOJDKHOCTHEIE JTUIIA

ITonyuenue

IIpenocraBnenue

A BHelHue opraHu3aiyu:
- IPENPUSATUS U OpTraHU3aAIII

b JlomxHOCTHBIE TULIA U
noxpasnenenus MU Bal'y:
- IUPEKTOP UHCTUTYTA

- 3aM. JIUPEKTOpa 10
HAIMpPABJICHUAM

- IeKkaH (akynbTeTa

- y4eOHBII 0TEN

ImucbMa, 10rosopa 1o
IIpaKTUKaM U
pacipeaciICHuIO

MPHUKAa3bI
pacropsiKeHus
pacropshKeHUs

yueOHas Harpy3ka kKadeapsl,
0JIaHKM y4eOHBIX JKYpHAJIOB,
WH/MBUYaJIbHBIX TJIAHOB
IIpenoiaBaTesIed U IIaHa-
oTyera paboThl Kadeapsl

HaIIPaBJICHUE HA IIPAKTUKY,
pacrpeieIeHHe BbITYCKHUKOB

OTYETBI, IPE/ICTABICHUS
OTYETHI, IPEJICTABICHUS

OTYETBI, IPEICTABICHUS
yueOHBI€ TUTaHbI CIeIIMATbHOCTEN
Y HaNpaBJICHUH MOATOTOBKH,
pacmpezienieHue Harpy3Ku 1o
MIPeroaBaTelisiM, CBEJICHHS O
BBHITIOJTHEHHON yueOHOM paboTe
MpEIoaBaTenel, miaH-0T4eT
paboThl Kadeapbl Ha y4eOHBIN
T'OJl, HHIUBUyaTbHBIC TUTAHBI
npenoaaBateneit kadeapsl,
KypHAT KOHTPOJIBHBIX
MOCEeIIeHH 3aB. Kadeapoii,
otyeTsl npeacenareneit [[OK
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11. JUCT PETUCTPAIIUU UBMEHEHUI

Homep nucra HAara Aara Bcero Moanuce,
Howmep BHECeHMs | BBeemmst | | OTBETCTBEHHOTO 3a
U3MEHEHHUSI | y3veHeH- U3MeHe- HIMEHE- | o MeHTe BHECCHHE
HOTO HOBOI'0 | M3BATOrO — — y H3MeHeHHii
1 6 6 6 02.09.2024 | 02.09.2024 19 Kononnosa H.A.
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12. IUCT O3HAKOMJIEHUSA

D.1.0.

JlosKHOCTD

Jlara

IMoanuch
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