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1 O01mme moJ1oKeHus

1.1.Kadenpa sBasieTcss OCHOBHBIM Y4Y€OHO-HAay4YHBIM CTPYKTYPHBIM TIOJIpa3jiejieHueM, oOecreunBa-
IOIIMM Y4eOHBIH MpOoIecC, OCYIIECTBISIONNM, METOUYECKYIO H HayYHO-UCCIIEA0BATEIbCKYI0 paboTy 1o
OJIHOMY HWJIM HECKOJIbKUM POJICTBEHHBIM HAIPaBJICHUAM, BOCIHMTATEIbHYIO pabOTy ¢ 0OydaromuMmucs, a
TaKXe MMOJIrOTOBKY HAYYHO-TIEarOTHUYECKUX KapOB ¥ MOBBIIICHNE X KBATH(UKALINK.

1.2. Kadenpa coznaercsi, peopraHusyeTcsi, IepeMMEHOBBIBACTCS U JIMKBUAUPYETCS MPUKA30M TUPEK-
TOpa MHCTUTYTA COTJIacHO YcTaBy yHUBepcuTerTa u [lomoxkenus 06 nacruryre (punmane).

1.3. Kadenpy Bosrnasiser 3aBeayomuil kabeapoil, n30upaeMplii Ha Y4eHOM COBETE MHCTUTYTa H
YTBEPAKAAEMbIH B JOKHOCTH IIPUKA30M JUPEKTOPA C MOCIEAYIOIUM 3aKI0YEHUEM TPYI0BOrO JOroBopa
Ha cpok A0 5 net. [Ipu uzbpanuu 3aBeayromiero kadeapoit MaTepuansl, MOCTYNUBIINE HA KOHKYPCE, Mpei-
BapUTEJIILHO PAaCCMATPUBAIOTCS Ha 3aCEJaHWU COOTBETCTBYIOLIEH Kadenpbl B MPUCYTCTBUH JIeKaHa (a-
KyJIbTETA.

1.4. K ygactuio B BEIOOpax Ha JIOJDKHOCTB 3aBEAYIOMIETO KadeApOoil TOMyCKaeTCs JTUI0:
- IMeIolIee BhIcIiee mpodeccruoHalbHOe 00pa30BaHKe, YUCHYIO CTEeHb H YIYCHOE 3BaHHE, CTaX HAYYHO-
MeIarornueckor padoThl MM pabOTHl B OPTaHU3AIMAX 110 HAMIPABICHHIO MPO(ECCHOHATLHON eI TeIbHO-
CTH, COOTBETCTBYIOIICH NEATEILHOCTH KadeaAphl, HE MEHEE IISTH JIET;
- HE JIMILIEHHOE NpaBa 3aHUMAThCS MEJarornyeckoil JAesiTebHOCTbIO B COOTBETCTBUM C BCTYNMBIIUM B
3aKOHHYIO CHITy IPUTOBOPOM cyja (4acTh BTOpas ctaThil 331 TpymoBoro koaekca Poccuiickoit denepa-
wwih);
- He UMerollee (He UMeBIIee) CyTUMOCTH, HE MOABEpraBlIeecs YTOJIOBHOMY IPECII€JOBAHUIO (32 UCKITIO-
YeHHEM JIMI, YTOJIOBHOE IMpEeCce0BaHNE B OTHOLIEHUU KOTOPBIX MPEKPAIEHO MO peabUIUTHPYIOIIUM
OCHOBAHUSIM) 3a MPECTYIJICHUs IPOTUB XKHU3HH U 37J0POBbs, CBOOOIbI, YECTH U IOCTOMHCTBA JIMYHOCTH (3a
HCKJIIOYEHHEM HE3aKOHHOM TOCMUTANIM3alMM B MEAMIMHCKYIO OpPraHM3alMI0, OKa3bIBAIOLIYIO MCUXHUAT-
PHUYECKYIO TIOMOIIb B CTAllMOHAPHBIX YCIOBUSAX, M KJIEBETHI), 10JIOBON HEMPUKOCHOBEHHOCTHU U MOJIOBOH
cBO0OO/BI JIMYHOCTH, MPOTUB CEMbU U HECOBEPIICHHOJIETHUX, 3/I0pPOBbS HAaceleHUs U OOLIECTBEHHOMU
HPAaBCTBEHHOCTH, OCHOB KOHCTUTYIIMOHHOTO CTPOsi M O€30MaCHOCTH TOCYAapCcTBa, MUpa U 0€30MacCHOCTH
YEJIOBEUECTBA, a TAK)Ke MPOTHB OOIIECTBEHHOM Oe30macHOCTH (YacTh BTopas ctateu 331 TpymoBoro ko-
nekca Poccuiickoit @eneparun);
- HE UMEIOIIee HECHATOW WIJIM HEMOTalleHHOW CYJUMOCTU 32 UHbIE YMBIIIJIEHHbIE TSDKKUE U 0CO00 TSIXK-
KM€ NPECTYIUIEHUs, HE yKa3aHHbIE Bbllle (4acTb BTOpas craThd 331 TpymoBoro kxoxekca Poccuiickoit
denepanun);
- He NPU3HAHHOE HEeeecoCOOHBIM B YCTAHOBJIEHHOM (heZiepalibHbIM 3aKOHOM MOpsiaKe (4acTb BTOpas
crateu 331 TpynoBoro koxekca Poccuiickoit Denepannn);
- He UMerolee 3a00JIeBaHui, IPETYCMOTPEHHBIX NTEpeYHEM, YTBEPKIAeMbIM (heiepalibHbIM OpPraHoM Hc-
MTOJIHUTENIBHOMN BJIACTH, OCYIIECTBISIOMUM (PYHKIIMH MO BbIPaOOTKE TOCYJapCTBEHHOM MOJIUTUKH U HOP-
MaTHUBHO-TIPABOBOMY PETYIMPOBAHHIO B 00JIACTH 37paBooXpaHeHusl (4acTh BTopas ctathit 331 Tpymoso-
ro konekca Poccuiickoit denepanun).

1.5. 3aBenyromuii kadenpoit 10JKeH 3HATh:

- 3aKOHBI U MHBIE HOPMATHBHBIE MPABOBBIE aKThl Poccuiickoit denepanny mo BOIPOCAM BBICIIETO IPO-
(beccroHaIbHOTO 00pa30BaHMS;
- JIOKaJIbHbIE HOPMATHUBHBIE aKThl 00Pa30BaTENILHOTO YUPEKACHNUS;
- TEOPHUIO U METO/IbI YIPaBIEHUS 00pa30BaTEeIbHBIMU CUCTEMAMU;
- TOCYJapCTBEHHBIC 00pa30BaTeIbHbIC CTAaHAAPTHI BHICIIETO MPO(ECCHOHANIBHOTO 00pa30BaHus;
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- IOPSAZIOK COCTABJICHUS YU€OHBIX IJIAHOB,;
- IpaBUJIa BEJCHUS JJOKYMEHTALMU 110 Y4eOHOH paboTe;
- OCHOBBI IIEIarOTUKH, (PU3NOJIOTHH, TICUXOJIOTHH;
- METOJMKY IPOGECCHOHATIBHOIO O0YUYEHHUS;
- METOIBI ¥ CITOCOOBI CIIOIB30BAHUS 00Pa30BaTELHBIX TEXHOJIOTUH, B TOM YHCIIE JUCTAHIIMOHHBIX;
- OCHOBHBIE METO/bl NOMCKa, cOopa, XpaHeHUs, 00pabOTKH, IPEAOCTABICHHUS, PAaCIPOCTPaHEHUsI HH(POP-
Maluu, HE0OX0AUMOM JJIs1 OCYILLECTBICHUSI HAyYHO-UCCIIEA0BATENbCKON e TENbHOCTH;
- MEXaHU3Mbl OOPMIICHHS ITPAB UHTEIJUIEKTYaJIbHOU COOCTBEHHOCTH;
- TEXHOJIOTHIO OPraHU3alluyd METOJINYECKOM, HayYHO-METOANYECKON, HayYHO-UCCIIEeI0BaTeNbCKON pabo-
TBI;
- COBpeMeHHbIe (DOPMBI U METOJIbI OOYUEHUS U BOCTIUTAHHS,
- [IpaBUJIa U OPSIIOK MPEACTaBICHUS 00Y4aIOIMXCsl K TOCYAapCTBEHHBIM U UMEHHBIM CTHIICHIMSIM;
- HOPMATHUBHbIE JOKYMEHTBI, PEIJIAMEHTUPYIOLIUE CTAaTyC HAYYHBIX, MEJArOrMYECKUX M PYKOBOJISAIIMX
pabOTHHUKOB 00pa30BaTEIbHBIX YUPEXKIAECHUH BBICIIET0 Npo(hecCHOHAIBHOro 00pa30BaHusl, 0COOCHHOCTH
peryJupoBaHusl UX TPYHA;
- OCHOBBI YIIPaBJICHUS IIEPCOHAIIOM;
- OCHOBBI 3KOJIOTUH, 5KOHOMUKH, IIPaBa, COLIMOJIOTHH;
- (hHAHCOBO-X03SIMCTBEHHYIO JI€ATEIbHOCTh 00Pa30BaTEIBLHOIO YUPEXKICHUS;
- OCHOBBI a/IMUHUCTPATUBHOIO 3aKOHO/1aTEIbCTBA;
- TpebOBaHuUs K paboOTe Ha MEPCOHAIBHBIX KOMITBIOTEPAX, MHBIX AEKTPOHHO-IIU(PPOBBIX YCTPONUCTBAX;
- OCHOBBI TPY/I0BOTO 3aKOHO/IaTENIbCTBA;
- [IpaBua BHyTpEHHETrO TPYAOBOTO PaCIOPSIKa;
- IpaBUJIa [0 OXpaHe TPyAa U MOKapHOH 0€3011aCHOCTH.
1.6. 3asenyroumii kadeapoil B cBoe AeATEIbHOCTH PYKOBOJCTBYETCS:
- Ycrasom Bil'Y;
- [Tonoxxennem o MU Bnl'Y;
- HACTOSAILIEH JOJDKHOCTHOW HHCTPYKIIUEH;
- JIOKaJIbHBIMU HOpMaTUBHBIMU akTaMu MU Bnl'Y;
- IPUKa3aMH U pacCoOpsLKEHUSIMU AUPEKTOpa U 3aMectutenel aupekropa MU Bal'y.
1.7. 3aBenyromuii kadeapoi MOJUUHAETCS HEMOCPEICTBEHHO JIeKaHy (aKyabTeTa.
1.8. B nepuon otcyrcTBHA 3aBeayromero kadenpoit (oTmyck, 00j1e3Hb, KOMaHIUPOBKA H TIP.) €T0
0053aHHOCTH HCIONHET PaOOTHUK, Ha3HAYCHHBIH B YCTAHOBJIEHHOM IOPsJKE, KOTOPBIA MpuoOpeTaer
COOTBETCTBYIOIIME TIPaBa U HECET OTBETCTBEHHOCTh 3a HEUCIIOJHEHUE WM HEHaJUJIe)Kalllee UCIIOIIHEHNE
0053aHHOCTEH, BO3JI0)KEHHBIX Ha HETO B CBS3U C 3aMEIICHUEM.
1.9. 3aBenyronmii kKadeapol OTHOCUTCS K TPO(ECCHOHATBHO-KBATN(HUKAITMOHHON TPYIINE TOIK-
HOCTeH Mpodeccopcko-MpenoaBaTeabcKoro CocTana.

1.10. UlratHOe pacmucanue Kadeapsl YTBEPXKIAeTCsl PEKTOPOM YHHBEPCUTETa OIHMH pa3 B TOI
IpY TUIAHUPOBAHUU y4eOHOM HArpy3ku Kadeapsl.

1.11. 3aBenyroumii kadenpoir pyKoBOIUT €€ NeATENbHOCThIO, B IpeJeiax CBOEH KOMIETEHIINH
U3J1aeT PACIOpsDKEHUsI M yKa3aHMs, 00s3aTeNbHbIe Ul MPOo(eccCOopCKO-IPenoaBaTeIbCKoro cocTaBa 1
BCEX JpYyrux paboTHUKOB Kadenpsl. 3aBemyromuii kKadeapoit yuactByer B paboTe 3aceIaHUil U COBETOB
BCEX MOJpPA3JICIEHUI By3a, I/1e 00CYXIAI0TCS M PEIAIOTCS BOIPOCHI IEATEILHOCTH Kadeaphl.
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1.12. 3acenanus kadeapsl JOKHBI TPOXOIUTH HE MEHEE OJIHOTO pa3a B MECSIl, C 00s13aTeIbHBIM
BEJICHHEM MPOTOKOJOB. Pemienne Ha kadenpaibHOM 3aceJaHUM MPUHUMAETCS, €clid Ha 3acelaHuu IMpHU-
CYTCTBYET HE MeHee 2/3 mpodeccopCKO-TIPenoaBaTeIbcKOro U HAyYHOTO CIHMCOYHOTO COCTaBa Kaeaphl.
Pemmenne cuntaeTcs MpUHATHIM, €CJIM 32 HETO MPOrojocoBaio 0oJiee MOJIOBUHBI YYAaCTBYIOIIUX B TOJ0CO-
BaHUHU.

1.13. 3amenieHne AOBKHOCTEH MPOQeccopcKo-MPEenoaBaTeIbcKoro coctaBa kadeapsl Mpou3Bo-
JUTCSI B COOTBETCTBHUH C [10I0XKEeHNEM O TIOPSIKE 3aMEIICHHS JODKHOCTEH MeJarornieckux paboOTHHKOB,
OTHOCSIIIMXCS K MPOo(deccopcKo-IperoaBaTeIbCKOMy COCTaBy, YTBEpKIeHHbIM [Iprkazom MUHHCTEpPCTBA
HayKH ¥ BbIciiero oopazosanust P® or 04.12.2023 Ne 1138.

1.14. ITonHOe HaMMEHOBaHKE: Kaeapa TEXHOJOTUHA MATHHOCTPOCHUS.

CoxkpaienHoe HauMeHoBaHue: kadenpa TMC.

2. OcHoBHbBIE 3a1auM Kadeapbl

OcHoBHO 3a1a4el KadeIpsl SBISETCS OpraHu3alys U OCYIIECTBICHHE Ha BHICOKOM YPOBHE y4eo-
HOW M HAayYHO-METOJNYECKON paboThl, BOCIIUTATENILHOW pabOThl cpean o0ydaromuxcs, Hay4HbIX HCCiIe-
JOBaHUI 10 MpoduITro Kadenpsl, HOArOTOBKYA HayYHO-TIEIarOrHYecKiX KaJIpoB U MOBBIIICHUS UX KBAJIH-
(dbukanuu.

Pabora kadenpsl nomkHa ObITH HalpaBiieHAa HA KaYECTBEHHYIO MOATOTOBKY CIEUAINCTOB, 00a-
JAOIUX TIyOOKOH TEeOpeTHYeCKOW M MPAKTUYECKOH MOATOTOBKOW, NMPOYHBIMH MPOGECCHOHATBHBIMU
3HAHUSAMHU, YMEHUSM U HaBBIKAMHU, MATPUOTOB U MHTEPHAIIMOHAINCTOB, COUYETAIOIIUX BBICOKHE TpakJaH-
CKHE€ ¥ HPABCTBEHHBIE KAU4€CTBA C AKTUBHOW KU3HEHHOM MMO3ULIUEN.

3. ®ynkuun kadeapbl

1. Pabora kadeapbl ocymIecTBISIETCS B COOTBETCTBUU C MEPCHEKTHUBHBIMU U TOJOBBIMHU IJIAHAMH,
OXBAaThIBAIOIIMMH Y4€OHYI0, HayYHO-METOANYECKYIO, BOCIUTATEIbHYIO0, HayYHO-UCCIEA0BATEIbCKYIO U
ApyTUe BUJBI PAOOTHI.

2. OOcyxIeHre BOIPOCOB ACATEILHOCTH Kaeaphl MPOBOJUTCS €KEMECIIHO Ha 3aceAaHusIX Kade-
PBIL

3. Ha 3acenanus MOryT ObITh NPUTJIANIEHBI CTYACHTHI, pAOOTHUKU APYrux kadeap U BY30B, a TaKKe
NPEANPUATHH, YIPEKICHUN U OpraHU3aLHuN.

4. Kadenpa BBIMOTHSET CIEAYIONIHE OCHOBHBIC (DYHKITUH:

OpraHm3syer:

. BCEe BUJbl yuyeOHOW, Hay4dHOH, y4eOHO-HCCIEIOBATEIbCKOM, METOIUYECKOM M BOCHHTa-
TEJbHOM paldoThI;

. BCE BUJIbI IPAKTHK U CAMOCTOSITENIbHYIO paboTy 00yJaronuxcs;

* 3aMeHy OTCYTCTBYIOILErO Ha 3aHATUU IPENOIaBATENS;

. BOCIHUTATEIbHYIO paboTy ¢ 00y4alomUMUCs B UHIUBUYaIbHBIX, TPYIIOBBIX U MAaCCOBBIX
bopmax aeaTeNnbHOCTH;

* MOHUTOPHUHT U KOPPEKTUPOBKY Yy4€OHO-BOCIUTATENLHOTO MPOIIecca;

* TIOCTOSTHHOE COTPYIHUYECTBO C YUPSKICHUSIMU U OpraHU3alusIMu 00pa30BaHMS;

* [IOBBILIIEHHE KBATM(DHUKALNN HAYYHO-IIEAArOrMYECKUX KaJpOB;
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. HAYYHO-HMCCIIEI0BATENbCKYI0 pabOTy aclHUpaHTOB, JOKTOPAHTOB, COMCKATEJeH, mpenoa-
Barenel kadeapol

o0ecre4ynBaeT:

* pa3paboTKy y4eOHO-METOJAMYECKHX KOMIUICKCOB, IJIAHOB, MPOrpamMM, MOCOOUi, MaTephasoB,
yqe6HI/IKOB B COOTBCTCTBUHU C ITOCYyAapCTBCHHBIMU O6pa30BaTCJH)HI)IMI/I CTaHJapTaMu,
* MOHHUTOPHUHT MPOPECCUOHATHLHON MOATOTOBKU M PA3BUTHS 00YUArOIIUXCS U TIPSO IaBaTesei;
* HHTErpAIMIO, IPEEMCTBEHHOCTb, MIOCIIEIOBATEILHOCTD Y4eOHO-BOCIIUTATEIBHOTO MPOLIECCa;
* IIPEEMCTBEHHOCTh MIOKOJICHUH cpe MpodeccopCKo-IMperno aBaTelibCckoro cocraBa Kadeapsr;
OCYIIECTBJISIET:

* TIONCK WCTOYHHKOB JIONIOJHUTEIBHOTO BHEOIO/DKETHOTO  (DMHAHCUPOBAaHUS  y4eOHO-
BOCHHUTATENbHOTO Mpotiecca (uepe3 HUP, nononaurensHpie 00pa3zoBaTelbHbIE YCIYTH U JIP.);

. MEpBI TT0 00eCTICUeHNI0 0€30MTaCHOCTH KUZHEICATCIILHOCTH, @ TAKXKE COIMAIBHON 3alUTHI
oOyuaroluxcsi, mpernoaBaTenei.

4, Hepeqeﬂb OCHOBHBIX JOKYMCHTOB, 3anuceil ¥ JaHHBIX 110 Ka4vyeCcTBy

Kadenpa nomkHa UMeTh TOKYMEHTALMIO, OTPAXKAIOUIYIO COAEpKaHUE, OPTaHU3alUI0 U METOJIUKY
IpoBe/IeHUs] 00pa30BaTeNLHOIO MpoIiecca, epeueHb KOTOPOi onpeenseTcs HOMEHKIATYpOH J1eJl HHCTH-
TyTa!

4.1. Tlpuka3sl, paclopsHKEHUsT TUPEKTOpa, 3aMECTUTENEH qUpeKkTopa (KOMUH),

3aTparuBarollye JAesiTeIbHOCTh KaQeaphl;

4.2. IIpoTokosnsl 3aceaHuii kKadeapsl;

4.3. IIpoTOKOIBI HAYYHO-METOINYECKUX KOH(DEPEHITHI;

4.4. Tlnanbl paboThl, OXBaThIBAlOIIME Yy4eOHYIO, Hay4HO-UCCIIEI0BATEIbCKYI0, Y4eOHO-

METOJINYECKYI0, BOCIUTATENbHYIO U IPYTHe BUJIbI IEATEIbHOCTH Ha YUeOHBIN TOJ;

4.5. JleficTBYIONIYI0 yUeOHO-METOINYECKYIO M JPYTYIO TIOKYMEHTALIMIO MO AUCLHUILUINHAM Kadeapsl;

4.6. I1nanel noBeILIEHUS KBaTU(UKALUK TPO(ECcCOPCKO-TIPENoaaBaTeIbCKOT0 cOCcTaBa (KOMHUH);

4.7. nauBuyanbHbIe TUIaHBL M OTYETHI 0 paboTe mpenoaBaresiei;

4.8. Paboune yueOHbIE TUIaHbI HA y4eOHBIN ToJ] U rpaduku yueOHOro npoiiecca;

4.9. T'onoBoii oTuet o pabote Kadenpsr;

4.10. 'ogoBoit 0TYET O HAYYHO-UCCIIEOBATENLCKOM paboTe Kadeapsl;

4.11. CBezneHus 0 mearornyeckoil HarpysKke npemnojaBaresei kadeapsl Ha y4eOHbIN To1;

4.12. KypcoBble IpoeKThl 00yUaronuxcs;

4.13. Dx3aMeHaIMOHHbBIE OUJIETHI IO JIEKIIMOHHBIM Kypcam;

4.14. )KypHansl peructpaiuu BXOJAIIUX U UCXOASAIINX TOKYMEHTOB;

4.15. AKTHI Ha fiena, epejaHHble B apXUB MHCTUTYTA, aKThl O BBIJICIIEHUH JIe)l K YHUUTOXKEHUIO;

4.16. Homenkmnarypy ned.

4.17. PykoBocTBO 1O KayecTBY BiaaMMHpCKOro rocy1apcTBEHHOI'O YHUBEPCUTETA

4.18. UadopmarimoHHbIe KapThl M TOKYMEHTUPOBAHHBIE MPOIEYPhl CHCTEMbI MEHEKMEHTA
kauecTBa Binl'Y, BBeJIeHHBIE B ICCTBUE IPUKA30M PEKTOPA.
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4.19. Pe3ynbTaTel BHyTpeHHUX 1 BHeMHUX ayauToB CMK, mpoBeneHHbBIX Ha Kadeape, v BRITOTHEHUS
KOPPEKTHPYIOIINX U MPEIYNPEKIAOIIUX JCHCTBUH.

4.20. TTonoxxenue o kadeape.

4.21. JIo;mKHOCTHBIE MHCTPYKIIMH TIepcoHaia (¢ pa3zeiaoM 00 00s3aHHOCTIX B 00JIaCTH Ka4eCTBa).

4.22. TlonoxxeHne 0 peUTHHT — KOHTPOJIE 3HAHUH CTY/ICHTOB.

4.23. ITonoxenue 06 YMK muciiMninHEL

5. ®yHKIMH 3aBeAyolIero kadgeapoii

5.1. ObecneueHne BBLIIOIHEHHUS ToCyAdapCTBEHHOT'O O6pa3OBaTeHLHOFO CTaHaapTa B pa60Te Ka-

benpsl.
5.2. KoHTpoITb BBINOTHEHHS BCEX BUIOB YUCOHBIX 3aHATHH 10 BceM (opMam o0ydeHHs Ha Kade-

pe.
6. l0J5KHOCTHBIE 00SI3aHHOCTH 3aBeaylonero kagenpoii
3aBenyronuii kKageapoit 00s3aH:

6.1. OcymiecTBIATh TUIAHUPOBAHKE, OPTAaHU3AINIO U KOHTPOJIb YU€OHOH, METOAMIECKON, HAYY-
HOW M Hay4HO-UCCIIEI0BATEIbCKON paboThl Kadeapsl 1o BceM GpopMaM MoiydeHHus 00pa3oBaHusl.

6.2. OGecnieunBaTh BHIIOJIHEHHE FOCYIaPCTBEHHOTO0 00pa30BaTEIbHOIO CTaH1apTa.

6.3. Pazpa0aTbIBaTh CHUCTEMY KauecTBa IMOATOTOBKH CIIELUAINCTOB Ha Kadepe.

6.4. OcymiecTBIATH pacrpeesieHne PyHKIIMOHAIBHBIX 003aHHOCTEM MEXTy paOOTHUKAMH Ka-
(benpsl 1 KOHTPOJIMPOBATh CBOEBPEMEHHOCTh U Ka4eCTBO UX UCHOJIHEHUs. Pa3pabarbiBaTh JOIKHOCTHBIE
MHCTPYKLUU paOOTHUKAM Ka(eaphl.

6.5. PaccMaTpuBaTh M yTBEpKAATh Ha 3acelaHusAX Kadeapsl pacnpeseseHne yueOHON Harpys3Ku
MEXTy TIPEeroIaBaTeIMH, WHAWBHyaIbHbIE TUTaHBI Pa0OTHI MpEToiaBaTelieil, I1an padoThl Kadeapsl.

6.6. OcymiecTBIATh KOHTPOJIb KayecTBa MPOBEICHUS BCEX BUJOB YUEOHBIX 3aHATHUH IperoiaBaTe-
MU Kadeapsl ¥ Bcex (opM UTOTOBOTO KOHTPOJISL.

6.7. Y1Bepxxaath rpaduku paboThl NpenojaBareneid kKadeapsl 1 yaeOHO-BCIIOMOTaTeIbHOTIO Tep-
COHaJIa.

6.8. KoHTpoaupoBaTh BBINOJIHEHNWE WHAWBUIYAIbHBIX IUJIAHOB MperojaBaTesiei, miaHa paboThl
Kadenpsl, 1u1aHa u rpapuka paboTsl y4eOHO-BCIIOMOIaTeIbHOTO MEPCOHAA.

6.9. KonTpoaupoBaTh CBOEBPEMEHHOCTh, Ka4eCTBO pa3paboTku u pasmenienue B Moodle yueGHo-
METOAMYECKUX KOMILIEKCOB AUCIUIUINH 3aKPETJICHHBIX 32 KadeIpoi.

6.10. Bectn yueOHyI0 Harpy3ky B COOTBETCTBUU ¢ MHIMBHUAYaJIbHBIM IUIAHOM paboTHI Ipenoja-
BaTellsl.

6.11. [IpoBOANTH KOHTPOJIb KauyeCcTBAa METOJUYECKOro oOecreueHHs! MUCHUIUIMH, YUTAEMBIX Ha
kadenpe. CBOEBPEMEHHO OpPTaHU30BHIBATH PA0OTHI IO YKOMIUIEKTOBAHHIO 3aKPEIUICHHBIX 32 Kadenpoit
KypCOB HEOOXOMMBIMH U TOCTATOYHBIMU METOINYECKUMHU MaTepHaIaMH.

6.12. OcymiecTBAsATh PYKOBOACTBO MOATOTOBKOM K M3JaHUI0 YUEOHUKOB, YICOHBIX MOCOOMIA, KOH-
CIIEKTOB JIEKLIUH, METOUYECKUX YKa3aHUH U APyroro METOAMYECKOro MaTepuasa 1o AUCHUILIMHAM, 3a-
KpETUICHHBIM 32 Kadeapoi.
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6.13. [IpuHUMaTh y4acTHe BO BCEX BHJAAX JACATEIBHOCTH, B TOM YMCIE OBITh M30paHHBIM B METO-
JMYECKUE KOMUCCUU U Y4€OHO-METOANYECKUI COBET MHCTUTYTA.

6.14. IlpoBoauTh aHaIW3 U OOCYXKICHHE HAa 3acedaHusX Kadeapbl MTOTOB TEKYIIErO KOHTPOJIIS
yCIIEBAEMOCTH M IIPOMEXKYTOUHOM aTTecTali 00yJaroluXxcs, Ha OCHOBE Pe3y/IbTaTOB aHajIM3a pa3pada-
THIBaTh U PEAJM30BBIBATH HEOOXOAWMBIE MEPOIPHATHS, HAINPABICHHbIC HA YIIYYIIEHHE OpraHU3aluu
y4eOHOro npolecca 1 MOBbIIIEHHE Ka4ecTBa MOArOTOBKU CIELUAINCTA.

6.15. OcymecTBisaTh MOAOOP M KOMIUIEKTOBAHHE IITATOB IMPO(ECcCOPCKO-TPENoaaBaTeIbCKOTO
COCTaBa, HAay4YHO-HCCIEI0BATEIbCKOTO, y4eOHO-IIPOM3BOACTBEHHOIO U Y4eOHO-BCIIOMOTaTEeIbHOIO Iep-
coHasa Kadeapsl, o0ecreynBaTh pPalMOHAIBHOE paclpeieieHne 00sM3aHHOCTeH MEXIy HUMH, CHOCO0-
CTBOBAaTh CO3/JaHUI0 HOPMAJILHOT'O IICUXOJIOTHUECKOT0 KJIMMaTa B KOJIJIEKTHBE.

6.16. [InannpoBaTh, KOHTPOIUPOBATH U MPHHUMATH YUaCTHE B TIOATOTOBKE M MOBBIIICHUN KBaJIU-
¢buKay HayyHO-IIearorHyeckux pabOTHUKOB U MHKEHEPHO-TEXHUUYECKOIO MepcoHaia Kadeapsl, OKa-
3BIBaTh METOJAMYECKYIO TIOMOIh HAYMHAIOUINM IPENoIaBaTessIM B OBJIAJICHUN TEJarOTHIeCKUM MacTep-
CTBOM.

6.17. Oprann3oBBIBaTh U PYKOBOAWTH HAYYHO-HUCCIIEOBATEIBLCKON paboToii mo npoduiro kaden-
PBl, IPUBJIEKATh K HAYYHBIM MCCJIEOBAHUAM CTYIEHTOB, OPraHU30BbIBATh UX yyacTHe B KOH(epeHUusX,
BBICTABKaX, KOHKYpCax, OJMMITNA/IaX, TPOBOIMMBIX YHUBEPCUTETOM WA APYTUMH BY3aMH.

6.18. [IpuHuMaTh HEOOXOAMMBIE MEpHI IO KOOPAMWHAIMMU paldoT ¢ ApYyrMMH Kadeapamu U Hayy-
HBIMH TIOJpa3IeIeHUSIMA UHCTHTYTa. OpraHn30BBIBATE HEOOXOAUMBIE MEPOTIPUATHS 110 BHEIPEHUIO Pe-
3ynsTaToB HVP B nmpounssonacTso.

6.19. Oprann3oBbIBaTh CUCTEMAaTHUECKYIO CBSI3b C BBITYCKHUKAMHU Kadelpbl, a TAKKe C IPEIIpH-
ATUSAMU U YUPEXKJICHUSIMHU, B KOTOPBIX OHU PabOTarOT, C LIEIbI0 CBOEBPEMEHHOM KOPPEKTUPOBKH y4eOHO-
ro rnpoiiecca Ha kadeape.

6.20. Oprann3oBbIBaTh U MOCTOSHHO KOHTPOJIUPOBATh BEACHUE JTOKyMEHTalUU Kadeapsl coriac-
HO YTBEP)KJCHHON HOMEHKIIATYype Jel Kadeapsl.

6.21. CBOEBpeMEHHO JOBOAMTH 10 CBEIEHUS COTPYIHUKOB Kadeapbl MPUKa3bl, pacHOpsDKEHUS,
peleHust U Apyrue TOKyMEHTHI AeKaHaTa, aIMHHUCTPALMU HHCTUTYTA, Kacalouuecs yaeOHOH 1 HaydHOU
JesaTenbHOCTH Kadenpbl, pakyiabTeTa, MHCTUTYTa M KOHTPOJIMPOBATH X UCIOJIHEHUE COTPYIHUKAMU Ka-
dbenpsl.

6.22. CBOEBpEeMEHHO BBITIOJHATH BHJIBI paboT, Kacaromuecs: Kadeapel, yka3aHHbIE B periaMeHTe
THUTIOBBIX TIPOIIETYP YIPABICHUS HHCTUTYTOM.

6.23. Cnequthb 3a CpOKaMU OKOHYAHHUS TPYIOBBIX JIOTOBOPOB U CBOEBPEMEHHO IPEAOCTABIATH J0-
KYMEHTHI 10 TTPOBEACHUIO0 KOHKYPCHOTO 0TOOpa MpernoaBaTesiei.

6.24. KonTponupoBaTh U IPUHUMATh BCE HEOOXOMMbIE MEPHI 110 OXpaHe TPyAa, MPOTUBOIOXKAP-
HOM 0e30macHOCTH Ha Kadeape ¢ 1ebio odecnedeHns 6€30MacHOCTH padoThl B y4€OHBIX, HAYYHBIX I10-
MeIeHUsX Kadeapsl, TOTHOTO UCKIIOYEHHUS IIPOU3BOJCTBEHHOTO TpaBMaTU3Ma M Mpo¢3aboseBaHuii co-
TPYAHHUKOB.

6.25. OGecnieunBaTh COCTaBIEHUE U XpPAaHEHHE BCEX BUJIOB JIOKyMEHTAIIUU M OTYETHOCTH IO UTO-
raMm JeATeIbHOCTH Kaeaphl.

6.26. OGecrieunBaTh HepasrialleHue MepCOHATbHBIX JaHHBIX PAOOTHUKOB U 00YYarOIIUXCSI.
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7. IIpaBa 3aBenymomero kadgeapoi
3aBeayromuil Kadenapoit UMeeT MpaBo:

7.1. WzpaBaTh B mpejesiax CBOUX IOJHOMOYHMHN pacmopshKeHHs Mo Kadeape, periaMeHTHPYIO-
mue e€ padoTy, 00s3aTeNbHBIC U1l UCTIOJHEHHSI BCEMH PaOOTHUKAMHU Kadeapbl, e€ CTPYKTYPHBIMH MO/~
pa3eNieHUus MU U CTYACHTAMHU.

7.2. YdacTBOBaTh B paboTe JTIOO0TO CTPYKTYPHOTO TOAPA3JCICHHUsI HHCTUTYTA, A€ 00CYXIAr0T-
Csl M PEIIAlOTCsI BOIIPOCHI, OTHOCAIINECS K AEATeIbHOCTU Kadeapol.

7.3. 30upath 1 ObITh U30pPAaHHBIM B YUEHBIC COBETHI MHCTUTYTA, (DaKyIbTeTA.

7.4. BHOCUTH HEOOXOIMMBIE KOPPEKTUPOBKH B JIIOObIE TUIaHBI PaboThl Kadeapsl U e€ COTpYyIHH-
KOB, B pa0o4yHe IMpOrpaMMbl U JPYTYIO0 YYeOHYIO JOKYMEHTAIHIO C TIOCIEAYIOUINM UX YTBEP)KICHHUEM B
YCTaHOBJICHHOM TMOPSIKE.

7.5. BHocuTh Ha paccMoTpeHue Kadeapbl MPEAIOKEHHS MO COBEPIICHCTBOBAHUIO €€ yueOHOM,
Hay4YHOU U MHOH JESITEIIbHOCTH.

7.6. PactipeniensiTb 1 mepepacnpenensaTh  y4eOHyI0 — HArpysKy  Mexay — mpodeccopcko-
IPEro/1aBaTeIbCKUM COCTaBOM KadeIpbl B IIpe/iesiax To10Boi HOpMbI Y4eOHON Harpy3KH C 1IeJbI0 panu-
OHAJIBHOTO HCITOJIb30BaHUS TPYAOBBIX PeCypcoB KadeApsl IMPH BHITIOJHEHUH BCEX BHUJIOB JICATEIBHOCTH,
B TOM YHCJIE, TI0 pelIeHH0 Kadeaphl, Ha ONPeIeIeHHbIA epHol CHUXKATh YUeOHYI0 HAarpy3Ky TeM, KOMY
MOPYYECHO BBHIMOJHEHUE BAXKHOU s Kadeapbl WM WHCTUTYTa Y4eOHO-METOANYECKON MITM TOCOIO/IKET-
HOW Hay4YHO-HCCIIEIOBATENIbCKOM pabOThI MM Ha TIEPUO/] 3aIUTHI IUCCEPTALHH.

7.7. IlocemaTs 1 KOHTPOJMPOBATh BCE BUABI y4EOHBIX 3aHATHH, a TAaK)KE SK3aMEHBI U 3a4eThl,
IIPOBOJIUMBIE MpenojaBaTeIsiMi Kadeapsl, a B ciay4ae HE0OXO0AUMOCTH, BHOCUTh CBOM MPEUIOKEHHS 110
YIIYUILICHUIO MPOBEICHUS 3aHATHIA.

7.8. IlpuBrnexarb B YCTAaHOBJICHHOM TMOpsJIKE K BBIIIOJHEHUIO HAYYHBIX MCCIIEJOBaHUM Mpodec-
COPCKO-TIPENO/IaBaTEIbCKUI COCTaB U yueOHO-BCIIOMOTaTeNbHbIM MepcoHan Kadeapbl, o0yyaroummxcs,
a Tak)Ke NMPH HEOOXOIUMOCTH COTPYIHUKOB APYruX Kadeap MHCTUTYTA, MHBIX OpraHU3alMi U Mpeanpu-
SITUH.

7.9. Ha yclioBUsIX IITaTHOTO COBMECTUTENLCTBA JINYHO PYKOBOJHUTDH WIIM 3aHUMAThCSI HAYUYHOU Jie-
ATENBHOCTHI0, GPUHAHCUPYEMOH 3a CYET MPUBIICUECHHBIX CPEJCTB MPEINPUATHI HITH OpTraHU3aIni.

7.10. TpeboBaTh MHCbMEHHBIE OTYETHI OT PAOOTHUKOB Kadeapsl MO JI00OMY BUIY BBIMOIHIEMON
paboTHI.

7.11. [lonOupaTh B yCTAHOBJICHHOM  MOpSAKE  KaHAMAATYpbl  COTPYAHHUKOB  Kadeapsl U
KaHJMJIaTOB B aCIUPAHTHI U TPEICTABIATh UX Ha YTBEPKICHHUE JUPEKTOPY.

7.12. PyKoBOAWUTH MOATOTOBKOM JOKTOPAHTOB, ACIIUPAHTOB U COMCKATENEH.

7.13. [IppHEMATH K PACCMOTPEHHIO JHCCEPTAIIUH, IPEACTABIISIEMbIE K 3allUTe COTPYAHUKAMHU Ka-
(benps! win (10 NMpeCTaBISHUIO TUPEKTOPAa HHCTUTYTA) APYTUMH COUCKATEIISIMHU.

7.14. TlpencTaBnsiTh B YCTAHOBIEHHOM TIOPSIIKE PYKOBOJICTBY MHCTUTYTA MPEAJTIOKESHHUS IO TIpHe-
My B HITaT Kadeapsl paOOTHUKOB, YBOJIBHEHHUIO U MEPEMEIICHUIO0 COTPYIHUKOB Kadeapsl, MOpaIbHOMY U
MaTepUaIbHOMY UX MOOUIPEHUIO0, BHOCHTH MPEAJIOKEHUS O HAJOKEHUM B3bICKAHUS Ha COTpPYIHUKA
BIUIOTH JI0 OTCTPAHEHUS €r0 OT PaOOTHI.
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7.15. Buocutb nekany (akynbTeTa MpeaokKeHHUs O MPEACTABICHUN O00yJaroIuXcs 32 YCIEXH B
yuebe u aktuBHoe ydactue B HUPC k paznuuHbiM opMaM MOPaJIbHOTO U (WJIM) MaT€pPUaIbHOIO MOOLI-
peHHS, BHOCUTH IPEIJIOKEHHS O HAJIOKECHUU B3BICKAHUS Ha O0YYaromIerocs, BIUIOTh 10 OTYHCICHUS U3
MHCTUTYTA.

7.16. Ilonp30BaThCsl yCIyraMH COLMAIBHO-OBITOBBIX, JICYEOHBIX U JPYTUX CTPYKTYPHBIX MOJApa3-
JIeJICHU HHCTUTYTA B COOTBETCTBUU C YCTABOM YHHUBEPCUTETA U KOJUIEKTUBHBIM JOIOBOPOM.

7.17. B ycTaHOBJIEHHOM MOpsJIKE 00XaJIOBaTh MPHUKA3bl, PACIIOPSIKEHUS U IpYTHe OpraHu3alu-
OHHO-PACIOPAAUTENbHbIE aKThl a/IMUHUCTPALIMA UHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeAyI0LIero Kageapoi
3aBenytomiuii kageapoit HeceT OTBETCTBEHHOCTb 3a:

8.1. YpoBenb opranuzanuu y4eOHON, HAyYHO-METOUUYECKON U HAyYHOU paboThI Kadeaphl.

8.2. CBOEBpEeMEHHYIO Pa3pabOTKy M Ka4eCTBO y4EOHO-METOJIWYCCKUX KOMIUICKCOB TUCITUTUINH
Kadeapsol.

8.3. Peammsamuio oOpa3oBareabHO-TIPO(ECCHOHATEHON MPOrpaMMBl B MEHBIIIEM O0BEME, YeM
NPENHUChIBAET IOCYIapCTBEHHBIH 00pa30BaTeIbHbIM CTaHIAPT BhICLIET0 NPo(ecCHOHANBHOTO 00pa3oBa-
HUS TI0 CTICIIUAIEHOCTH.

8.4. KayecTBO NMOJATrOTOBKM CIIELUAIMCTOB MO 3aKPEIJICHHBIM 3a Kadeapol TUCHUIUIMHAM U CIIe-
[IUATEHOCTSIM.

8.5. Mcnonb3oBaHne MaTepHadbHO-TEXHHUECKOW O0a3bl Kadenpbl HE 10 €€ (YHKIMOHAIBHOMY
Ha3HAYEHUIO.

8.6. CobmtofieHre npaB M akaJleMUYECKHX CBOOO]I paOOTHUKOB Kadeaphl U 00yJaromuxcs.

8.7. CobmrofieHre B IpoIiecce OCYIECTBIECHUS CBOEH JesTeIbHOCTH JICHCTBYIOIIEro aAMUHUCTPA-
THBHOTO, YTOJIOBHOTO Y TPaXkJAAHCKOTO ¥ TPYAOBOr0 3aKOHOAATENbCTBA Poccuiickon @enepanuu.

8.8. Brimonuenue o0s3aHHOCTEH, MPETyCMOTPEHHBIX YCTaBOM YHHBepcuTeTa, [lonoxenuem 06
uHCTHTYTE ((prnmane), AeHCTBYIONIMMH TPABOBBIMU aKTaMH U HACTOSIIIIAM ITOJIOKEHHEM.

8.9. Cobmonenue TK PO, YcraBa ynusepcureta, [lonoxxenust o6 uHctutyte (puinane), TUIIOBO-
ro ToJjoxeHus: 00 odpazoBaTesnbHOM yupexaeHuu BIIO u HacTosmero nouoxeHus B Mpolecce BbIMOJ-
HEHMsI CBOMX JIOJDKHOCTHBIX 0053aHHOCTEH.
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9. B3anMOOTHOIIIEHUS H CBSI3H

Ta6n1/1ua 110 B3aMMOOTHOIICHUAM U CBA3AM IOAPA3ACICHUA:

HanmenoBanune
TIOIpa3IeIICHUS W/ AH

JIOJDKHOCTHEIE JTUIIA

[lonyuenue

IIpenocraBnenue

A Breuinue opraHu3anuu:
- IPEANPUATUS U OPraHUu3aluu

b JlomxHOCTHBIE WA U TOAPA3-
nexenuss MU Bnl'V:

- IUPEKTOP UHCTUTYTA

- 3aM. IUPEKTOpa 10
HaIMpaBJICHUAM

- IexaH (pakynpreTa

- yueOHbIil oTzen

IIMcbMa, 10roBopa I10 Ipak-
TUKaM U pacCiipCacIiCHUIO

MIPUKa3bI
pacropshKeHus
pacnopspKeHHs

yueOHast Harpy3ka Kadeapsl,
OJIaHKU Y4eOHBIX XKYPHAJIOB,
WHJIUBUIyaIbHBIX TTAHOB
npernojaBaTenei U TuiaHa-
oTyeTa paboThl Kaderpsl

HaIIpaBJICHUC HA IMPAKTUKY, pacC-
MNpeaAcICHUC BBIITYCKHUKOB

OTYEThI, IPEJCTABICHUS
OTYETBHI, IPECTABICHHS

OTYEThI, IPEICTABICHUS
y4eOHBI€ TUTaHBI CIEIMATBHOCTEH
Y HaIlpaBJIEHUH MOJrOTOBKH,
pacnpeziesieHue Harpy3Kku 1o
Iperno/iaBaTeNsiM, CBEJCHUS O
BBITIOJIHEHHOU y4eOHOM padoTe
npernojiaBaTese, IaH-oT4eT pa-
00ThI Kadenpsl HAa y4EOHBIH o,
WHIUBUAYalIbHbIE TJIaHBI MIPETo-
naBarene Kaeapsl, )KypHal
KOHTPOJIbHBIX MOCEIIECHUH 3aB.
Kadeapoii, OTYETHI IpeceaTe-
nen I'OK
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10. JIucT perucTpanu u3MeHeHHu i

Mara Hara Bceero Moanuce,
Homep Homep jmcra BHECCHHs | BBEICHUS | JIUCTOB B | OTBETCTBEHHOI'0
H3MeEeHe- n3Me- U3MEHe- | HU3MeHe- | JOKyMeH- 3a BHeCeHHe
HOBOT'O | U3BATOTO N
HUS HEH-HOT'O HUSA HUSA Te U3MEHEeHU
1 5 5 5 02.09.2024 | 02.09.2024 14 Komonmosa H.A.
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11. JIucT o3HAKOMJICHUSA

®.1.0.

J01KHOCTD Hdara Pocniich
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©.1N.0.

JomxHoCTh [ara Pocniuch
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