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1. O6uIue moJI0KeHu

1.1. Kadeapa sBuseTcs OCHOBHBIM Yy4eOHO-HAyYHBIM CTPYKTYPHBIM  IOJApA3JEICHUEM,
0o0eCreunBaOIMUM  Y4E€OHBI  MPOILECC,  OCYIIECTBISIONIMM,  METOAMYECKYI0O U HAydHO-
UCCIIEIOBATENLCKYI0  pabOTy 1O OJHOMY MM  HECKOJbKHM POJCTBEHHBIM  HaIlPaBJICHUSAM,
BOCIIUTATEIbHYIO PabOTy CO CTYACHTaMH, a TaKXe IOATOTOBKY HAYYHO-TIEAArOTUYCCKUX KaJIpOB H
MOBBILICHUE UX KBaTU(UKALIUU.

1.2. Kadenpa co3maercsi, peopraHM3yeTCs, MEPECUMCHOBBIBACTCS W JUKBHIUPYETCS MPHKA30M
JUPEKTOpa MHCTUTYTA COrNIacHO Y cTaBy yHuBepcutera u [lonoxkenuto 06 unctutyre (punnaie).

1.3. Kadenpy Bo3rnarisier 3aBenyrommii kadenpoi, n3dupaempiii HA YUCHOM COBETE MHCTUTYTA U
YTBEPKIA€MbIi B IOJXKHOCTH MPUKA30M AUPEKTOPA C MOCIECAYIOUIUM 3aKIH0YEHUEM TPYI0BOTO JOTOBOpPA
Ha cpok m0 5 met. Ilpm m3bpanum 3aBemyromiero kadeapoir MaTepuaibl, MOCTYNHUBIIHE Ha KOHKYPC,
MIPeIBAPUTENILHO PAacCMaTPUBAIOTCS HA 3acCEelaHUU COOTBETCTBYIONIEH Kadeapbl B MPUCYTCTBUH JeKaHa
dakynprera.

1.4. K y4actutio B BbIOOpax Ha JOJKHOCTD 3aBeAYIOLIEro Kadeapoil 1omycKaeTcs JUI0:

- UMeIoIIee BhICIIee MPOPECCHOHATBHOE 00pa30BaHUE, YUCHYIO CTCIICHb M YYEHOE 3BaHHE, CTax
HAyYHO-TIEJJarOTUYECKO padoThl WM pabOThl B OpraHU3alUsAX MO HAIpPaBJICHHIO MPodeccHOoHATBHOM
NeSITeTbHOCTH, COOTBETCTBYIOIIEH JAEATENHHOCTH KadeIphl, HE MEHee TISTH JIET;

- HE JUUIEHHOE IMpaBa 3aHUMAThCA MEJAaroru4ecKol JEsTeIbHOCThIO B COOTBETCTBUHM C
BCTYNMBIIMM B 3aKOHHYIO CHIJIy HpPHUroBopoM cyaa (uacte BTopas ctatbu 331 TpymoBoro kopaekca
Poccuiickoit @eneparun);

- He uMerolee (He MMEBINee) CyJIMMOCTH, HE TOJBEpraBIlieecs YroJOBHOMY MpecieJoBaHuIo (3a
WUCKIIIOYEHUEM JIMI[, YTOJOBHOE TpPECIEJOBAaHME B OTHOIIEHHMM KOTOPBIX IPEKPAIIEHO IO
peadMIMTHPYIONIUM OCHOBAHUSIM) 3a MPECTYIUICHUS MPOTUB >KU3HU U 3JI0POBBS, CBOOOJIBI, YECTH U
JOCTOMHCTBA JIMYHOCTH (32 UCKITIOYEHHEM HE3aKOHHOW TOCTUTAIN3AIMH B METUIIMHCKYIO OpraHU3aIuIo,
OKa3bIBAIOMIYI0 TICHXHMATPUYECKYI0 TIOMOIIb B CTAIlMOHAPHBIX YCJIOBHUSX, W KIEBETHI), IOJIOBOMH
HEMPUKOCHOBEHHOCTHU U MOJIOBOI CBOOOBI TMUYHOCTH, IPOTUB CEMbU M HECOBEPILIEHHOIETHUX, 3/I0POBbS
HaceJeHUsT W OOIIECTBEHHOW HPABCTBEHHOCTH, OCHOB KOHCTHUTYIIMOHHOTO CTpOsi W 0€30MacHOCTH
rocy/apcTBa, MUpa M O€30MaCHOCTH YeIIOBEYECTBA, a TAaKkKe MPOTHUB OOIIECTBEHHOW OE30MacHOCTH
(gacts BTOpas crarbu 331 TpymoBoro koaekca Poccuiickoit deneparum);

- HE MMEI0IIee HECHITON MM HEeTOTalleHHOW CyTUMOCTH 332 MHBIC YMBINIJICHHBIE TSHKKHE U 0c000
TSOKKHE TPECTYIUICHUS, HEe YKa3aHHbIE Bblle (4acTb BTopas ctarbu 331 Tpynosoro xonekca Poccuiickoit
Ddenepanun);

- HE TIPU3HAHHOE HEJIECECIIOCOOHBIM B YCTAHOBIICHHOM (he/lepaibHBIM 3aKOHOM TMOpSAKE (YacTh
BTOpas ctathk 331 TpymoBoro koaekca Poccuiickoit denepanun);

- He uMermiee 3a00eBaHUN, MPETYCMOTPEHHBIX TIEPEUYHEM, YTBEPXKIAACMBbIM (heaepabHbIM
OpPraHOM HCIIOJTHUTEIBHOW BJIACTH, OCYIIECTBISIONIMM (PYHKIHMHM TIO BBIPAOOTKE TOCYIapCTBEHHOMN
MOJINTHKA ¥ HOPMATHUBHO-TIPABOBOMY PETyJHPOBAHUIO B 00JIACTH 3/paBOOXpaHEHHUs (YacTh BTOpas
crateu 331 TpynoBoro konekca Poccuiickoit Denepanun).

1.5. 3aBenyromuii kadenpoi JOIKEH 3HATH:

- 3aKOHBI M MHBIE HOPMATHUBHBIE MTpaBOBbIE aKThl Poccuiickoin denepanuu Mo BOIpPOcaM BBICIIETO
o0Opa3oBaHus;
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- JIOKaJIbHbIE HOPMATHBHbIE aKThl 00PA30BATEIBHOIO YUPEKIACHNUS;

- TEOPHIO U METOABI YIPaBIeHUs 00pa30BaTeIbHBIMU CUCTEMAMU;

- FOCyJapCTBEHHbIE 00pa30BaTEIbHbIE CTAHAAPTHI BBICILIEIO 00pa30BaHMUS;

- IOPSAZIOK COCTABJICHUS YU€OHBIX MJIAHOB,;

- [IpaBUJIa BEJCHUS JJOKYMEHTALMU 110 y4eOHOH paboTe;

- OCHOBBI IIEIarOTUKH, (PU3NOJIOTHH, TICHXOJIOTHH;

- METOJMKY IPO(PECCHOHATIBHOIO O0YUYEHHUS;

- METO/Ibl ¥ CIIOCOOBI UCIT0JIb30BaHMsI 00PAa30BaTENIbHBIX TEXHOIOIUM, B TOM YHMCJIE JUCTAaHIMOHHBIX;

- OCHOBHBIE METOjbl IOUCKa, cOOpa, XpaHEHUs, 0OpabOTKH, MPEIOCTABICHUS, PACIPOCTPAHEHUS
nHpOpMaIKY, HEOOXOMMOM IS OCYILIECTBIICHUS] HAYYHO-NUCCIIEA0BATEIILCKOM eI TeIbHOCTH;

- MEXaHU3Mbl 0(OPMJICHHS [TPAB UHTEIUIEKTYaJIbHOW COOCTBEHHOCTH;

- TEXHOJIOTHIO OpPTraHU3allMd METOJUYECKOW, HAyYHO-METOJINYECKOW, HayYHO-UCCIIEI0BATEIbCKON
padoTHI;

- cOBpeMeHHbIe (DOPMBI U METOJIbI OOYUEHUS U BOCTIUTAHHS,

- [IpaBUJIa M NOPSIJIOK PEACTaBICHNS 00YYaIOIIUXCS K TOCYIapCTBEHHBIM U UMEHHBIM CTUIICHAMSAM;

- HOpPMAaTHUBHBIE JOKYMEHTBI, PEIIAMEHTUPYIOIME CTaTyC Hay4yHbIX, [EJaroruueckux u
PYKOBOJSIIMX pabOTHUKOB 00pa3oBaTEIbHBIX YUYPEXKIEHUH BbICIIEro o0O0pa3oBaHUs, OCOOCHHOCTH
pEryJIupoBaHusl UX TPYHA;

- OCHOBBI YIIPaBJICHUs [IEPCOHAIIOM;

- OCHOBBI 3KOJIOTUH, SJKOHOMUKH, TIPaBa, COLIMOJIOTHUH;

- (hHAHCOBO-X03SIMCTBEHHYIO JI€ATEILHOCTh 00Pa30BaTEIBLHOIO YUPEXKICHUS;

- OCHOBBI a/IMUHUCTPATUBHOI'O 3aKOHO/1aTEIbCTBA;

- TpeboBaHMs K paboTe Ha NEPCOHAIbHBIX KOMIIBIOTEPAX, MHBIX 3JIEKTPOHHO-IHU(POBBIX
YCTPOWCTBAX;

- OCHOBBI TPYZIOBOT'O 3aKOHO/IaTENIbCTBA;

- [IpaBuia BHYTpEHHETO TPYAOBOIO PACIOPSIIKA;

- IpaBMJIa 110 OXpaHe TPyAa U MOoKapHOI 0€301MacHOCTH.

1.6. 3aBenyromuii kadeapoi B CBOEH AesITEIbHOCTH PYKOBOACTBYETCS:

- YcraBom Bial'VY;

- [Tomoxxeamem o MU Bnl'Y;

- HactosiuuM IlonoxxeHnem;

- JIOKaJIbHBIMU HOpMaTUBHBIMM akTamu MU Bnl'Y;

- IPUKa3aMU U pacloOpsKEHUSMU AUPEKTOpa U 3aMecturenen aupexkropa MU Bal'y.

1.7. 3aBemyrommii kadheapoil MOJIMHIETCS HEMOCPEICTBEHHO JAeKaHy (aKyiabTeTa.

1.8. B mepuoxa oTcyTcTBHA 3aBenyromero kadenpoi (0Tmyck, 60se3Hb, KOMaHIUPOBKA U TIp.) €ro
00513aHHOCTH HCIONHSIET pabOTHUK, HA3HAYEHHBIN B YCTAHOBJIEHHOM MOPSAKE, KOTOPHIH mpuodpeTaer
COOTBETCTBYIOIIIME IIPaBa U HECET OTBETCTBEHHOCTDH 3a HEUCIIOJHEHUE WM HEHAJUIe)Kallee UCIIOIIHEHNE
00s13aHHOCTEH, BO3JIO’KEHHBIX Ha HETO B CBSI3U C 3aMEILIEHUEM.

1.9. 3aBenyromuil kadenpoir OTHOCUTCS K NPO(EeCcCHOHATHbHO-KBATU(PHUKAMOHHON TpyIe
JOJDKHOCTEH npodeccopcko-IpenoaBaTeIbCKoro CoCTaBa.

1.10. [ItatHOe pacnmcanue kadeapsl YTBEPKIAACTCS PEKTOPOM YHHUBEPCUTETA OJIMH Pa3 B TOJ IPH
IUTAHUPOBAHUM y4eOHOM HATrpy3KH Kadeapsl.
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1.11. 3aBenyrommii kadeapol pyKOBOIUT €€ JACATEIBHOCTBIO, B IpeAesiax CBOCH KOMITETCHIIUH
W3JIaeT PACHOPSOKCHHSI U YKa3aHus, 00s3aTeNbHbIC 1 PO(eCcCOPCKO-TIPErnoaaBaTeIbCKOT0 COCTaBa U
BCeX JIpyrux paboTHHKOB Kadeapsl. 3aBeayrouinii kadeapoil yuacTByeT B paboTe 3aceJaHHil U COBETOB
BCEX IMOJPa3ICICHIUIA BY3a, TJIe O0CYKIAIOTCS M PEIIAOTCS BOMIPOCHI IEATEIHHOCTH Kadeaphl.

1.12. 3acenanus xadeap AOKHBI MPOXOAUTH HE MEHEE OJHOrO pa3a B MeCsll, C 00s3aTelbHbIM
BEJICHUEM MPOTOKOJIOB. Pemenne Ha kadeqpaabHOM 3aceJaHWM MPUHUMACTCS, €CIM Ha 3aceIaHHuH
MPUCYTCTBYeT He MeHee 2/3 mpodeccopcKo-IpenoaaBaTeIbcKoro U HAaydyHOrO0 CHHCOYHOTO COCTaBa
kadenpsl. Perenne cunTaeTcs MPUHATHIM, €CIIH 32 HETO IMPOTOJIOCOBAIO 00JIee MOJIOBUHBI YIaCTBYIOIINX
B FOJIOCOBAHUH.

1.13. 3amMemnieHne JOJDKHOCTEH MPOQPECCOPCKO-TPENOIaBATEIIbCKOr0 cocTaBa Kadeapsl MPOU3BOJUTCS B
cootBeTcTBUU ¢ I[lonoxkeHneM O TMOpsAKE 3aMeUIeHHs AODKHOCTEM MeAarorn4eckux pabOTHUKOB,
OTHOCSIIIMXCS K TTPO(HecCOPCKO-TIPEIIoIaBaTeIbCKOMY COCTaBy, YTBEPKISHHBIM [IprKa3zoM MUHUCTEPCTBA
HayKu ¥ Bbiciiero oopaszosanust PO or 04.12.2023 Ne 1138.

1.14. Tlonmnoe HanmMeHOBaHUE: Kadeapa IPUCTIPYACHITIH.

2. OcHoBHBIE 321a4U Kadeapsbl
2.1. OcHOBHOI1 3amaueil Kadeapsl SBISETCS OpraHW3alMs U OCYIIECTBICHHE Ha BBICOKOM YPOBHE

y4eOHOM M HAyYHO-METOIUYECKOW pabOThl, BOCIIUTATENBLHON pabOTHI cpeau O00yYaroIIuXcs, HaAyYHBIX
HCCIIe0BaHUH 110 poduIio Kadeaphl, MOATOTOBKA HAYYHO-TIEIarOTMYeCKUX KaJapoOB M MOBBIMICHUS UX

KBaJTU(DUKAITIH.
2.2. Pabora xadenpsl J0DKHA OBITH HAIlpaBJICHA HAa KAYSCTBEHHYIO IMOJTOTOBKY CIEIHAIHUCTOB,
001amaommx riyooKoi TEOPETUIECKON u MPAKTHYECKON [MOJITOTOBKOH, MIPOYHBIMU

HpO(i)eCCI/IOHaHI)HI)IMI/I 3HaHWSAMHU, YMCHHAM MW HaBbIKaMH, I[MAaTPUOTOB W HHTCPHALIMOHAIMUCTOB,
COUCTAONINX BBICOKHEC I'PAKAAHCKUC U HPABCTBCHHBIC KAUCCTBA C aKTUBHOM >KU3HEHHOMN HO3I/II_II/IeI\/’I.

3. ®yuknuu kadeapsl

3.1. Pabora kadeapsl OCyIIeCTBISIETCS B COOTBETCTBUU C NEPCIIEKTUBHBIMU U T'OJIOBBIMHU IIJIAHAMH,
OXBAaTBhIBAIOMIMMH Y4€OHYIO0, HAyYHO-METOANYECKYIO, BOCIUTATEIbHYIO0, HayYHO-UCCIEA0BATENbCKYIO U
ApyTUe BUIBI PAOOTHI.

3.2. OOcyxaeHne BONPOCOB JESATEIBHOCTH KadeApsl MPOBOIUTCS €KEMECSYHO Ha 3aCEHaHUSIX
Kadenpsl.

3.3. Ha 3acemanust MOTYT OBITh TpUTJIAIIEHBI CTYIEHTHI, paOOTHUKH APYruX Kadeap u BY30B, a
TaKXKe MPEAIPUATUHN, YUPEKIECHUN U OpraHU3aluil.

3.4. Kadenpa BHITIOTHSET CIEAYIONIHE OCHOBHBIE (PYHKITUH:

OpraHM3yer:

* BCe BHJIbI y4yeOHOM, HAy4yHOU, y4eOHO-HCCIe10BaTENbCKOM, METOANUECKON U BOCIUTATEIbHOM
paboTHI;

= BCE BUBI IPAKTUK U CAMOCTOSITEIbHYIO pabOTy CTY/ICHTOB;

* 3aMEHy OTCYTCTBYIOIIETO Ha 3aHATHUU IIPEIOAABATEIIS;
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* BOCIHTATEIbHYIO padOTy CO CTYACHTaMU B MHAMBHIYaJbHBIX, PYIIOBBIX U MacCOBBIX (popmax
NeSITeIbHOCTH,

* MOHMTOPHHT M KOPPEKTHUPOBKY Y4eOHO-BOCIIUTATEIBHOIO IIPOIIECCa;

* TIOCTOSTHHOE COTPYTHUYECTBO C YUPEKICHUSIMH U OPTaHU3AIMSIMHI 00pa30BaHUs;

* TOBBIIICHHE KBAIU(UKAIIMN HAyYHO-TIeJarOTMUYECKUX KaJpOB;

*  HAYYHO-UCCIICIOBATEILCKYIO pabOTy aclMpaHTOB, JOKTOPAHTOB, COMCKATEIICH, TIperoaaBareneit
Kadeapsr,

o0ecrneynBaer:

*  pa3paboTKy y4eOHO-METOAMYECKHX KOMILJIEKCOB, IUIAHOB, MPOrpaMM, MOCOOWH, MaTepuasos,
Y4eOHUKOB B COOTBETCTBUH C TOCYIaPCTBEHHBIMU 00pa30BaTEeIIbHBIMY CTaHIAPTAMU;

* MOHHTOPUHT MPOPECCHOHATBHON MOJATOTOBKM M Pa3BUTHUS CTYIEHTOB U MperojaBaTelieil;

*  WHTETPAIHIO, IPEEMCTBEHHOCTD, IIOCIICIOBATEILHOCTh YI€OHO-BOCITUTATEIILHOTO TIPOIIeCca;

* TIPEEeMCTBEHHOCTb MMOKOJICHUH Cpeu MpodeccCOPCKO-TPENo1aBaTeNbCKOr0 COCTaBa KaQeapsl,

OCYIIEeCTBJISIET:

* TIOMCK HCTOYHHMKOB  JIOMIOJHUTEIHBHOTO  BHEOIOKETHOrO  (UHAHCHPOBAaHUS  y4eOHO-
BOCIUTaTeapHoro npouecca (uepe3 HUP, nonomauTensHbie 00pa3oBaTesibHbIC YCIYTH | JIP.);

= Mepbl MO0 O0ECTeueHUI0 Oe30MacHOCTH KH3HEACATEIHHOCTH, a TaKXKe COLUATbHOW 3allUThI
CTY/ICHTOB, IPEMOJABATEIICH.

4. Hepeqeﬂb OCHOBHBIX JOKYMCHTOB, 3anuceil M JaHHBIX 110 Ka4vyeCTBy

Kadenpa nomkHa UMeTh TOKYMEHTALMIO, OTPAKAIOILIYIO COJEpKaHUe, OPraHU3aHI0 U METOIUKY
IPOBE/IEHUST 00pa30oBaTeIbHOIO Ipoliecca, IepeueHb KOTOPOHM ompenensercss HOMEHKJIATYypod jen
WHCTHUTYTA!

4.1. Tlpuka3zbl, pacropsbKeHUs IUPEKTopa, 3aMeCTUTeNed Iupekropa (KOMHMHM), 3aTparvBaroliye
NesITeIbHOCTh Ka(eaphl.

4.2. IIpoTokounsl 3aceaHuii Kadeaphl.

4.3. IIpoTOKOIBI HAYYHO-METONYECKUX KOH()EPEHIIHH.

4.4. Tlnansl pabOTHI, OXBATHIBAIOIINE YUEOHYIO, HAYYHO-MCCIIEI0BATENBCKYIO, YYEOHO-METOIMYECKYIO,
BOCIHUTATEIbHYIO U JPYTHE BUJIBI NEATEILHOCTH Ha y4eOHBIN TO.

4.5. JleficTBYIONIYI0 YUeOHO-METOANYECKYIO M IPYTYIO IOKYMEHTAIIMIO MO JUCHUIUIMHAM Kadeaphl.

4.6. I1nanel noBeILIEHUS KBaTU(UKALKUU TPO(HECCOPCKO-TPENo1aBaTeIbCKOro cocTaBa (KOMUH).

4.7. nauBuyanbHbIe TUIAHBI U OTYETHI 0 paboTe mpernoiaBaTesei.

4.8. PaGoune yueOHbIe TUIaHbI HA yUeOHBIN Tof U rpaduku yueOHOro mpoiiecca.

4.9. T'onoBoii otuet o pabote Kadeapsl.

4.10. 'ogoBoit 0TYET O HAYYHO-UCCIIEOBATENLCKOM paboTe Kadeaphl.

4.11. CBeznenus 0 elarornyeckoi HarpysKe npemnojanaresiei kageapsl Ha y4eOHBIH To1.

4.12. KypcoBbl€ IPOEKTHI CTYAEHTOB.

4.13. Dx3aMeHalMOHHbIE OUJIETHI MO JEKIIMOHHBIM KypcaM.

4.14. XypHansl perucTpanuu BXOJAMMX U UCXOIAUINX JOKYMEHTOB.

4.15. AKTHI Ha Jiena, NepeJaHHbIE B apXUB YHUBEPCUTETA, aKThI O BBIJICTICHUH JI€]T K YHUYTOKEHUIO.

4.16. Homenknarypy nei.
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4.17. PykoBOACTBO 10 KauecTBY BiaguMUpCKOro rocy1apCTBEHHOIO YHUBEPCUTETA.

4.18. VudpopManmoHHbIE KapThl U JOKYMEHTHPOBAHHBIC MPOLEAYPhl CHCTEMBI MEHEIKMEHTA
kadyectBa Bal'Y, BBelleHHBIEC B ACHCTBUE TPUKA30M PEKTOPA.

4.19. PesynbTarhl BHYyTpeHHHMX M BHemHHX ayautoB CMK, mnpoBenenHbix Ha Kadexape, u
BBITIOJTHEHUS] KOPPEKTUPYIOIIMX U MPEAYIPEKIAIONINX JeHCTBHIA.

4.20. ITonoxxenue o kadeape.

4.21. IomKHOCTHBIE MHCTPYKIH MepcoHana (¢ pa3aenoMm 06 00s13aHHOCTAX B 00JIaCTH KayecTBa).

4.22. TlonoxkeHne 0 peUTHHT-KOHTPOJIC 3HAHUH CTYICHTOB.

4.23. INonoxenue 06 YMK nuCHUIIITHHEL

5. ®ynkuuu 3aBeaywuero Kapeapou

5.1. OGecrnieyeHre BBIMOIHEHHSI TOCYJAPCTBEHHOTO 00pa30BaTeIbHOI0 CTaHAAPTa B paboTe Kadeapsl.
5.2. KoHTpoJIb BBITTOHEHMSI BCEX BUJIOB YUEOHBIX 3aHATHIA 110 BceM (popmaMm oOydeHus Ha Kadenpe.

6. lo1KHOCTHBIE 00513aHHOCTH 3aBeyI0Iero Kadeapoii

3aBeayronuii kadenpoit 00s3aH:

6.1. OcymecTBIATh IUIAHUPOBAHUE, OPTaHU3ALMIO U KOHTPOJIb y4eOHOW, METOINYECKOH, HayYHOU
Y Hay4YHO-UCCIIEI0BATEIbCKOM paboThl Kadeaphl o BceM (popMaM MOTydeHUst 00pa3oBaHUsI.

6.2. ObecnieunBaTh BBHIIIOJIHEHNUE TOCYIAPCTBEHHOT0 00Pa30BaTEIbHOTO CTaH1apTa.

6.3. PazpabaTeiBaTh CUCTEMY Ka4eCTBA MOJTOTOBKH CIEIIMATUCTOB Ha Kadepe.

6.4. OcyecTBaATh pacnpeeneHie (yHKIMOHAIBHBIX 0053aHHOCTE MeX Ty paOOTHUKaMH Kadeapsl
U KOHTPOJUPOBATh CBOEBPEMEHHOCTh W KAaueCTBO HMX HCHOJHEHHWs. Pa3pabaThiBaTh JODKHOCTHBIE
MHCTPYKIIUU pabOTHUKAM Kadeapsl.

6.5. PaccmarpuBarh M yTBEpKAaTh Ha 3acelJaHHMAX Kadeapsl pacupeieiieHHe ydeOHOH Harpys3Ku
MEXy IpernoiaBaTeNsiMi, HHAUBUyallbHbIE [UIaHbl paboThI MpenoaaBarTenel, niad padoTsl Kadeapsl.

6.6. OcymecTBiIsITh KOHTPOJIb KadyecTBAa TIPOBEIEHHS BCEX BHIOB YYEOHBIX 3aHATHH
npernoiaBaTensiMu Kadeapsl 1 BceX (opM UTOrOBOr0 KOHTPOJIS.

6.7. VrtBepxnmarh rpadukd paboOTHl TpenojaBareneid Kadeapsl W y4eOHO-BCIIOMOTATEIHHOTO
NepcoHaa.

6.8. KoHTponmmpoBarh BHINOJHEHUE WHIWBHIYaJIbHBIX IIAHOB TpENojaBaTeield, IiaHa padoThI
Kadenpel, TuiaHa u rpaduka padboTsl ya4eOHO-BCIIOMOTaTeIbHOTO IEPCOHANA.

6.9. KoHTpoaupoBaTh CBOEBPEMEHHOCTD, Ka4eCTBO pa3paboTku W pasmerienue B Moodle yueOmHo-
METOAMYECKUX KOMILIEKCOB JUCLUIUINH 3aKPETJICHHBIX 3a Kadeapoi.

6.10. KonTponmupoBaTh pa3pabOTKy pabdOYMX MpPOrpaMM IO TUCIHIDIMHAM, 3aKpEIUICHHBIM 3a
Kadeapoii, ¥ B yCTaHOBJIEHHOM MOPSIJIKE IPEACTABIATh UX K COTJIACOBAHUIO U YTBEPIKJICHHIO.

6.11. Bectn y4eOHYHO HArpy3ky B COOTBETCTBHH ¢ VHIMBUIYyaJbHBIM ILIAaHOM pPabOTHI
IpernojaBaTes.

6.12. TIpoBOANUTH KOHTPOJIb KayecTBA METOJMYECKOrO OOECIEUEHHUs AWCIUIUINH, YMTAEMBIX Ha
kaenpe. CBOEBPEMEHHO OPraHU30BBIBATH PaOOTHI MO YKOMIUIEKTOBAHUIO 3aKPEIUIEHHBIX 3a Kaderpoi
KypCOB HEOOXOMMBIMH U JOCTATOYHBIMU METOJINYECKUMHU MaTepHaJIaMH.
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6.13. OcymecTBIsATh PYKOBOACTBO TOJATOTOBKOM K M3AaHUI0 YYEOHHMKOB, Y4YEOHBIX IOCOOMIA,
KOHCIIEKTOB JICKIIMI, METOANYECKUX YKa3aHUI M JAPYroro METOJWYECKOTO MaTepuaia Mo JAUCIUILTHHAM,
3aKperICHHBIM 32 Kadeapoi.

6.14. Ilpunumath y4acTue BO BCEX BHIAX JICATEIBHOCTH, B TOM 4HCIE OBITh H30paHHBIM B
METOJIMYECKUE KOMUCCUU U y4EOHO-METOANYECKHI COBET HHCTUTYTA.

6.15. TlpoBomuTh aHanM3 u OOCYXKICHHWE Ha 3acelaHusX KadeIpbl HTOrOB TEKYIIETO KOHTPOJISL
YCIEeBAaEMOCTH M TMPOMEKYTOUHON aTTecTaluy oOydYarolMXcs, Ha OCHOBE pe3yJbTaTOB aHallnu3a
pa3pabaTbIBaTh W pEANM30BBIBATH HEOOXOIUMBIE MEPONPUATHS, HANpPaBICHHbIE HA YIyYIICHHE
OpraHu3aliy yaeOHOro mpoiiecca U MOBBIIIEHHE KauyeCTBa MOATOTOBKHU CIEIHAUCTA.

6.16. OcymiecTBIsATh MOMOOP M KOMILIEKTOBAaHHE IITaTOB MPO(ECCOPCKO-TPENOAaBATEIHCKOTO
COCTaBa, HAy4YHO-UCCIIENOBATENBCKOTO, Y4eOHO-TIPOU3BOJACTBEHHOIO U y4eOHO-BCIOMOIaTeIbHOTO
nepcoHana kadeapsl, oOecmeyrBaTh pAMOHAIBHOE pachpeieieHne O00sS3aHHOCTEH MEXIy HHMH,
CHO0CcOOCTBOBAThH CO3/IaHUI0 HOPMAJILHOTO MICUXOJIOTHYECKOTO KIIMMaTa B KOJIJIEKTUBE.

6.17. IlnanupoBaTh, KOHTPOJUPOBATh M TNPHHUMATh YYacTHE B TOATOTOBKE W TIOBBIIICHUU
KBaJIM(DUKAIIMKM HAYYHO-TIEAArOTHYECKUX Pa0OTHUKOB M MH)KEHEPHO-TEXHUYECKOTO MepcoHana Kadeapsl,
OKa3bIBaTh METOJMYECKYIO ITOMOIIh HAYMHAIOUIMM IPEMOJaBaTeNsIM B OBJIAJCHHH IMEIarOormdecKuM
MacTepCTBOM.

6.18. OpraHu30BBIBaTE W PYKOBOJIUTH HAYYHO-HCCIEAOBATEIBCKOW paboOTOl 1Mo mpoduiro
Kadeapel, NPUBIEKATh K HAYYHBIM HCCIEIOBaHHUSIM CTYIEHTOB, OpPraHM30BbIBaTh MX Yy4YacTHE B
KOH(EpEeHINIX, BBICTABKaX, KOHKYpCax, OJHMMIIMAAAX, MPOBOAMMBIX YHUBEPCUTETOM WIH JPYTUMH
BY3aMH.

6.19. IlpuaMMaTh HEOOXOIMMBIE MeEpHI MO KOOpAMHAMH paboT ¢ Apyrumu Kadeapamu u
HayYHBIMH MOApa3eNeHUsIMU UHCTUTYTa. OpraHu30BbIBaTh HEOOXOAUMBIE MEPONPUSATHS IO BHEAPEHHIO
pesyinbratoB HUP B mpou3BoacCTBO.

6.20. OpraHu3oBbIBaTh CHCTEMAaTHYECKYIO CBS3b C BBIIYCKHUKaMU Kadeapbl, a Takke C
PEINPUATHSIMHA U YIPEKICHUSIMHU, B KOTOPBIX OHU pabOTaIoT, C LENbI0 CBOEBPEMEHHON KOPPEKTHPOBKHU
yueOHOro npotecca Ha Kadespe.

6.21. Opranu30BBIBaTh M TOCTOSSHHO KOHTPOJIMPOBATh BEACHUE JOKYMEHTAIMHU Kadeaphl COracHO
YTBEP)KJICHHON HOMEHKIIAType Ael Kadeapsl.

6.22. CBOEBpEMEHHO JOBOJIUTH JO CBEICHHS COTPYIHUKOB KadeIphl MPHKa3bl, PacIOPsHKCHHS,
pelIeHHs U Jpyrue TOKyMEHTHI JeKaHaTa, aIMUHUCTPALUU HHCTUTYTA, Kacarolyecs yueOHOM U HayqHOH
nesTeNbHOCTH Kadeaphl, gakyabTeTa (MHCTUTYTAa) U KOHTPOJIMPOBATh UX MCIIOIHEHUE COTPYIHUKAMU
Kadenpsl.

6.23. CBoeBpeMEHHO BBIMIONHATH BUIBI paboT, Kacaromuecs Kadeapbl, yKa3aHHbIE B pETJIaMEHTE
TUIOBBIX MPOLEAYP YIPABICHUS HHCTUTYTOM.

6.24. Crenuth 3a CpOKaMH OKOHYAHHUSI TPYIOBBIX JOTOBOPOB M CBOEBPEMEHHO IPEIOCTABISTH
JOKYMEHTHI IO MTPOBEACHUIO0 KOHKYPCHOTO 0TOOpa Mperno/jaBaTeiei.

6.25. KoHTponmpoBaTh W TpPHHHMATh BCE HEOOXOJUMBIE MeEphl 10 OXpaHe TpyIa,
MIPOTHBOIOKAPHOW O€30macHOCTH Ha Kadenpe ¢ melbio o0ecrieueHus] 0€30MacHOCTH padOThl B YU€OHBIX,
HAyYHBIX TIOMEIIEHUSAX Kadeapsl, IOJHOTO HCKIIOYEHHUS MPOM3BOJACTBEHHOIO TpaBMaTu3Ma U
npo¢3adosieBaHU COTPYTHUKOB.
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6.26. ObecrieunBaTh COCTaBICHUE M XpPAaHEHUE BCEX BUJIOB JOKYMEHTAIIMH U OTYETHOCTH 110 UTOTaM
JesITeIbHOCTH Kadeapsl.
6.27. ObecrieunBaTh HEpaA3IJAICHNE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB U 00YYaIOIIUXCS.

7. IlpaBa 3aBenywiuero kageapoi

3aBenyronuii kageapoii UMeeT Mpaso:

7.1. I3naBath B mpezesiax CBOUX MOJTHOMOYHIA paciopshKCHHS 110 Kadenpe, perJiaMeHTHPYIOIIHe e
paboty, oOs3aTenbHbIE [N HWCIOJNHEHUS BceMU paOoTHHKaMu Kadeapbl, €€ CTPYKTypHBIMH
MIO/IPA3JICIIEHUSMHU U CTYACHTAMHU.

7.2. YuyacTBOBaTh B paboTe J000r0 CTPYKTYPHOTO MOAPA3EICHUS UHCTUTYTA, TJe 00CYyXKIal0TCs U
PEIaroTCst BOIPOCHI, OTHOCSIIIUECS K IESTETLHOCTH Kadeapbl.

7.3. I36upath 1 ObITH N30paHHBIM B YUEHbIE COBETHI HHCTUTYTA, (PaKynbTeTa.

7.4. BHOCHTH HEOOXOIUMBIC KOPPEKTUPOBKH B JTFOOBIE TUTAHBI PA0OTHI Kadeapsl U €€ COTPYIHUKOB,
B paboune MporpaMMbl U JAPYryl0 Y4eOHYIO JOKYMEHTAIMIO C MOCIEAYIOLIUM HUX YTBEP)KICHHEM B
YCTaHOBJICHHOM IMOPSJIKE.

7.5. BHocuTh Ha paccMOTpeHHME Kadeapsl NMPenokKeHHs IO COBEPUICHCTBOBAHUIO €€ y4eOHOM,
HAay4YHOU U MHOM JESTEIBHOCTH.

7.6. Pacmpenenartp U mepepacmpeneisaTh y4eOHYI0 Harpy3ky Mexay mpodeccopcko-
MIpenojaBaTeIbCKUM COCTaBOM Kadeapbl B Mpejeniax IoJOBOM HOPMbI y4yeOHOM Harpysku C IIEJIbIO
palMoOHAIBHOTO  HCIIOJIB30BAaHMs TPYIOBBIX pecypcoB Kadeapbl MpH BBHINOJIHEHUH BCEX BUIOB
JeSITEIbHOCTH, B TOM YHUCIJE, MO PELIeHUI0 Kadeapbl, Ha OMPEJCJICHHBIM MEepHUOoJ CHUXKATh y4eOHYIO
Harpy3Ky TeM, KOMY IIOpYY€HO BBINOJHEHHE BaXXHOM JUIs KadeApsl WM YHUBEPCUTETa Yy4eOHO-
METOJMYECKON WM TOCOIOKETHOW HAayYHO-MCCIEAOBATEIILCKON padOThl WJIM Ha TEPHOJ 3allUThI
JYCCEepPTALNH.

7.7. Tlocemarh M KOHTPOJIMPOBAaTh BCE BUJbl YUEOHBIX 3aHATHM, a TakkKe 3K3aMEHbl U 3aueThl,
IIPOBOJIUMBIE NPENOAaBaTENIAMU Kadepsl, a B ciIyyae HEOOXOIMMOCTH, BHOCUTh CBOM IMPEIOKEHUS 110
YIIYUILICHUIO MPOBEICHUS 3aHATHIA.

7.8. IlpuBnekaTb B YCTAaHOBIEHHOM TIOpPSJIKE K BBIIOJHEHUIO HAY4YHBIX HCCIEIOBaHUMN
npoeccopcKo-TperoiaBaTeIbCKUii  COCTaB M y4yeOHO-BCIIOMOTaTeNbHbIM  mepcoHasnl  Kadeapsl,
o0yJaromuxcs, a TaKke NpU HEOOXOJUMOCTH COTPYAHHUKOB JpYrux Kadeap HHCTUTYTa, WHBIX
OpraHu3alyi ¥ NpeaITpUATUH.

7.9. Ha ycnoBusIX HITaTHOTO COBMECTUTENHCTBA JHYHO PYKOBOAWTH HIIM 3aHUMATHCS HAYYHON
NeSITeNIbHOCThIO, PUHAHCUPYEMOI! 3a CUET MPUBJICUEHHBIX CPEICTB MPENNPUITHIA U OpraHUu3alui.

7.10. TpeboBaTh MUCEMEHHBIE OTUYETHI OT COTPYIHUKOB Kadeapsl MO JTI000MY BHUY BBITOIHSIEMOMN
paboTHI.

7.11. TlonGupath B yCTAHOBICHHOM MOPSIKE KAaHIUAATYPHI COTPYIHUKOB Kadeapbl U KaHTUAATOB B
aCMUPAHTHI U MIPEJICTABIIATh UX HAa YTBEPKICHHUE TUPEKTOPY.

7.12. PyKOBOINTB MOATOTOBKOW JOKTOPAHTOB, ACIIUPAHTOB U COMCKATENEH.

7.13. IlpuHuUMaTh K PAcCMOTPEHHUIO IUCCEPTALUU, MPEICTABISEMble K 3allUTE COTPYAHUKAMHU
kadeaps! WK (1Mo MPEACTaBICHUIO JUPEKTOPa HHCTUTYTA) IPYTUMHU COMCKATEIISIMH.
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7.14. IlpeacraBisiTh B yCTAHOBJIEHHOM IOPSAKE PYKOBOJACTBY MHCTUTYTA MPEJUIOKEHUS 110 IIPUEMY
B WTAaT Kadeapbl pabOTHUKOB, YBOJBHEHHIO W TMEPEMEIICHUIO B JIOJUKHOCTH COTPYIHHUKOB Kadeapsl,
MOpaJIbHOMY U MaTepHajJbHOMY MX IOOILIPEHUIO, BHOCUTh IPEJIOKEHHsS] O HAJO0KEHUU B3BICKAHUS Ha
COTPY/AHHUKA BIUIOTH IO OTCTPAHEHHSI €r0 OT pabOTHI.

7.15. BHocuth aekaHy (hakysbTeTa NPEJIOKEHHs O MPEICTaBICHUH OOyJaroIIMXCs 32 yCIEeXH B
yuebe u aktuBHOe ydacte B HUPC kx pasnmuyapIM ¢GopmMaM MOpPAIBHOTO M (WJIM) MaTepHalbHOTO
MOOIPEHUS, BHOCUTD MTPEUIOKEHUS O HAJIOKEHUH B3bICKAHUS Ha 00yYaroIlerocsi, BIJIOTh 10 OTUYUCIICHUS
U3 UHCTUTYTA.

7.16. Tlonb3oBaThCsl yCIyraMu COIIMAIbHO-OBITOBBIX, JIEYEOHBIX H JAPYTUX CTPYKTYPHBIX
MOJIPa3/IeIeHNi HHCTUTYTA B COOTBETCTBUU C YCTaBOM YHHBEPCHTETA M KOJJICKTUBHBIM JIOTOBOPOM.

7.17. B ycTaHOBIIEHHOM THOpsiiKE 00XajaoBaTh IPUKA3bl, paCIOpPSHKEHUs U  JpYyrue
OpTaHU3aIMOHHO-PACTIOPSAUTENbHBIC aKThl a/IMUHUCTPAIIMA HHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeAy0LIero kageapoi

3aBenyromuii kKagenpoii HeceT OTBETCTBEHHOCTD 3a:

8.1. YpoBeHb opranuzanuy yueOHoH, HayYHO-METOANYECKON 1 HayuyHOH paOboThl Kaeaphl.

8.2. CBOEBpeMEHHYIO DPa3pabOTKy M KauyeCTBO Y4€OHO-METOAMYECKUX KOMILJIEKCOB IUCIMILIUH
Kadepsl.

8.3. Peammzanmro o0pazoBareabHO-TIPO(ECcCHOHATLHON MpOoTrpaMMbl B MEHBIIEM OOBEME, UYeM
IPENHUChIBAET TOCYAAPCTBEHHBIM 00pa30BaTeNbHbIN CTAaHAAPT BHICIIET0 00Opa30BaHUs MO HAlpaBJICHUIO
MOJITOTOBKH.

8.4 KauecTBO MOATOTOBKM CHEIMATMCTOB MO 3aKPEIUIEHHbIM 3a Kadeapoil IUCHUILIMHAM H
HaIPaBJICHUSM TIOATOTOBKH.

8.5 Hcnonb3oBaHue MaTepUalbHO-TEXHUYECKOH Oa3bl Kadeapsl He Mo €€ (PYHKUHMOHATBHOMY
Ha3HAYEHUIO.

8.6. CobmroieHue npaB U akaeMU4ecKHX cBO0O]] paOOTHUKOB Kadeapsl U 00y4atoIXCs.

8.7. CobOmronenne B mporecce OCYIIECTBICHUS CBOCH  JICATEIHHOCTH  JICHCTBYIOIIETO
aJIMUHUCTPATUBHOTO, YTOJOBHOIO M TPaXXIAaHCKOTO W TPYAOBOrO 3aKOHOAaTenbcTBa Poccuiickoit
denepanuu.

8.8. BrimonHeHne 00s3aHHOCTEH, MPeTyCMOTPEHHBIX YCTAaBOM yHUBepcuteTa, [lonokeHuem o0
uHCTHTYTE ((prmane), TeHCTBYIONIMMH IPABOBBIMU aKTaMH 1 HacTosiuM [losrosxeHueM.

8.9. Cobmonenne TK P®, YcraBa ynusepcurera, [lonoxxenust 06 uHctutyTe ((puimane), THIIOBOTO
noJioKeHust 00 oOpazoBatenbHOM yupexaeann BO u Hactosero [lonoxeHus B mporiecce BBITTOTHEHUS
CBOUX CITYKEOHBIX 00s13aHHOCTEH.
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9. B3auMoOOTHOILIEHUS U CBA3H

Ta6mx1ua 110 B3AaMMOOTHOIICHUAM U CBA3AM IOAPA3ACIICHUS:

HaunmenoBanue
nojpasjaejeHusi u/Wiu

JOJIKHOCTHBIE JIMIA

IHonyyenune

HpeHOCTaB.TIeHI/Ie

A Breuinue opraHu3anuu:

- IPENPUSATUS U OpTraHU3AIII
b JomxHOCTHBIE IHIIAa U
noapasaenenns MU Bal'V:

- TUPEKTOP UHCTUTYTA

- 3aMECTHUTENId JUPEKTOpa IO
HaIpaBJIEHUSM

- IekaH ¢akyIbTeTa

- Y4eOHBIN OT/AEI

IMMCbMa, 10roBOPLI 110

IIpaKTHKaM U pacClIpCacICHHUIO

IIpUKa3bl

pacopsKEHUS

pacropsHKeHHS
yueOHast Harpy3ka kadenpsl,
OnaHKU y4eOHBIX KYPHAJIOB,
UHAWBUIYAIIbHBIX  IUJIAaHOB
IpenojaBaTesiel M IUIaHa-

oTyeTa paboThl Kadenpsl

HallpaBJICHUE Ha IIPAKTUKY,

pacnpeaciiCcHueC BbIITyCKHUKOB

OTYCTHI, MPEACTABIICHUA

OTYCTHI, ITPCACTABIICHUA

OTYETHI, TPECTABIICHHS
y4deOHbIe TTaHbI HAITPaBICHUN
TIOJITOTOBKH, pactipesiesieHue Harpy3KH
0 MIPETo1aBaTeNsiM, CBEJICHUS O
BBITIOJIHEHHOW y4eOHOM paboTe
Mpero/iaBaTeniel, MIaH-0T4eT PaboThI
Kadeapsl Ha y4eOHBIH rof,
VH/IMBU/yaJIbHBIE TUIAHBI IIPero/iaBa-
Tenen kadeapsl, KypHall KOHTPOJIbHBIX
MOCELIeHN 3aB. Kadenpoil, oTYeThl

npeacenareneit ['OK

Cmp. 11 u3 14




MunncTepcTBO HAyKH U BBICIIIET0 00pa3zoBanus Poccuiickoit deneparmn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCy1apCTBEHHOI'O 6}02[}KCTHOFO 06p330BaTeJ'IBHOFO YUpEKACHUS BBICIICTO 06paSOBaHI/Iﬂ
«BnagumMupckuil rocyapCTBEHHBI YHUBEPCUTET
umeHu Anekcanapa ['puropsesuda u Hukonas I'puropsesuua CTOIETOBBIX»
(MU Bal'y)

IMosio:xkenue o kadeape pUCHPyACHUMH

CMK-IICII-7.2-08.17-2020

10. JIucT perncrpanum u3MeHeHU

Jdara IMoanucs,
Jara Bceero
Homep saucra BHECEHUsI OTBETCTBEHHOI'0
Homep BBE/EHUSA JIUCTOB B
u3menenus: | W3MEHEH- HIMEHE" | sMeHeHHs JOKYMEHTe 32 BHECCHHE
HOTo HOBOI'O | U3BATOIO — y H3Menenmnii
1 5 5 5 02.09.2024 | 02.09.2024 14 Komnonmosa H.A.

Cmp. 12 uz 14




MunncTepcTBO HAyKH U BBICIIIET0 00pa3zoBanus Poccuiickoit deneparmn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCy1apCTBEHHOI'O 6}02[}KCTHOFO 06p330BaTeJ'IBHOFO YUpEKACHUS BBICIICTO 06paSOBaHI/Iﬂ
«BnagumMupckuil rocyapCTBEHHBI YHUBEPCUTET
umeHu Anekcanapa ['puropsesuda u Hukonas I'puropsesuua CTOIETOBBIX»
(MU Bal'y)

IMosio:xkenue o kadeape pUCHPyACHUMH

CMK-IICII-7.2-08.17-2020

11. JIncT 0o3HAKOMJICHHSHA

®.1.0.

JomxHoCTh Jlara Pocnuch

Cmp. 13 u3 14




MunncTepcTBO HAyKH U BBICIIIET0 00pa3zoBanus Poccuiickoit deneparmn

Mypomckuii nHCTUTYT (puinan)
q)ez[epanbﬂoro TOCy1apCTBEHHOI'O 6}02[}KCTHOFO 06p330BaTeJ'IBHOFO YUpEKACHUS BBICIICTO 06paSOBaHI/Iﬂ
«BnagumMupckuil rocyapCTBEHHBI YHUBEPCUTET
umeHu Anekcanapa ['puropsesuda u Hukonas I'puropsesuua CTOIETOBBIX»
(MU Bal'y)

IMosio:xkenue o kadeape pUCHPyACHUMH

CMK-IICII-7.2-08.17-2020

®.1.0.

Jo/kHOCTH Hara Pocnuceh

Cmp. 14 uz 14




